Commission for Local Administration in England

Remuneration Committee Terms of Reference
1. Background
1.1. The Secretary of State for Communities and Local Government (CLG) is
responsible for determining the terms and conditions of the Commission’s staff.
Arrangements concerning the exercise of the Secretary of State’s authority and any
delegation to the Commission are set out in the Framework document between CLG
and the Commission.
2. The role
2.1. The Commission has established the Remuneration Committee (‘the
Committee’), to:
 Independently scrutinise and make recommendations to the Commission,
concerning the pay and associated conditions of the Chief Executive
Officer, and the reward system for other staff, including any bonus
schemes; and,
 Advise the Commission on any other remuneration issue related to this
function.
2.2. The Committee will make an annual report to the Commission, concerning its
activities, including any recommendations. The Committee may also submit
recommendations to the Commission at other points in the year if necessary.
3. Membership and conduct of business
3.1. The membership of the Committee shall be two independent members who also
serve on the Audit and Risk Assurance Committee and the Commission Chair. One
of the independent advisory members should have expertise in the field of
remuneration and will be appointed to serve as the Committee Chair.
3.2. The appointment of independent members (and the Chair) will be for a two year
term, extendable to a third year. The appointments will be made by the Commission
after an advertising and selection process. Members can be re-appointed for a
second term of up to three years with the agreement of the Commission.
3.3. The Accounting Officer may be in attendance at all meetings of the Committee, but
not for those items which address his/her personal remuneration. The Head of HR
(or their nominee) will also normally attend to provide professional advice to the
Committee.
3.4. The Committee may request the presence of other Commission Members and
senior staff members to attend its meetings by invitation on an ad-hoc basis.
3.5. The Committee may also request a confidential meeting with the Commission.
3.6. The Accounting Officer shall nominate a member of staff to fulfill any
Secretariat requirements.
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3.7. A quorum shall be two Committee members.
3.8. The Committee may also deal with papers and decisions by correspondence if a
meeting is not practical, with the prior approval of all its members.
4. Duties
4.1. The main duties of the Committee shall be:


To review from time to time the reward package of the Chief Executive Officer
on advice from the Commission Chair, either to endorse these or to recommend
any changes to the Commission;



Annually, to recommend the level of remuneration of the Chief Executive
Officer based on advice from the Commission Chair and the individual
performance review;



To recommend any changes to the pay policy; including how any pay anomalies
should be addressed;



To review the outcomes of the Panels’ decisions on Exceptional
Performance awards to individual staff, in accordance with the scheme
approved by CLG;



Annually, to review the objectives of the Chief Executive Officer and the
Ombudsman to ensure they are SMART and challenging; and,



Annually, to undertake a 360 review of the Ombudsman’s performance and
make recommendations.

4.2. In fulfilling this role, the Remuneration Committee will ensure that decisions:


support the achievement of the Commission’s business strategy and goals;



are proportionate, fair and equitable, and support Equal Pay principles;



take into account wider public sector pay policy, the requirements of CLG and
good employment practice; and,



are supported by an appropriate level of information and analysis.

5. Meetings
5.1. The Committee shall meet twice a year, but may also be convened at any other time
at the discretion of the Chair.
5.2 Minutes of the Remuneration Committee will be made available on the LGSCO
intranet, in line with the organisation’s publication policy and to enhance
transparency of decision – making.
5.3 Papers for the meeting will be made available on the LGSCO intranet. Confidential
papers will not be published unless the Committee agrees that the papers can be
made available. All personal information will be redacted in the event that papers
are to be published.
2

6. Authority
6.1. The Committee is authorised by the Commission to investigate any activity within its
terms of reference, and is authorised to seek any relevant information it requires for
this purpose. The Committee is also authorised to consider specific requests for
advice made by the Commission Chair. All members of staff shall be directed to cooperate with any request made by the Committee.
6.2 Human Resources shall provide the resources necessary for the Committee to carry
out its functions. This includes, when requested, the commissioning of independent
advice subject to funds being available and the agreement of the Commission Chair.
7. Review
These terms of reference will be reviewed by the Commission every two years.

Reviewed: 22nd June 2017
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