
NED JD July 2018 v2 
 

 

 

 

 

Job Description  
 

Job Title: Non Executive Director  

Remuneration: £12,800 (£14,000 for Audit & Quality Committee Chairs) 

Reports to: Chair 

Duration of role: 3 years 

Time commitment: Minimum of 3 days per month  

Values 

 
Foundation Trusts, as public interest companies, will combine the best values of both 
public service and private enterprise. This is reflected in the Trust’s values 
 
I intend to do the best I can by:  
 
Putting patients first. I will   

 Provide the best possible care in a safe, clean and friendly environment 

 Treat everybody with courtesy and respect 

 Act appropriately with everyone. 
 

Aiming to get it right. I will  
• Commit to my own personal development  
• Understand my and others’ roles and responsibilities  
• Contribute to the development of services. 

      
Recognising that everybody counts. I will  

• Value the contribution and skills of others 
• Treat everyone fairly 
• Support the development of colleagues. 

 
Doing everything openly and honestly. I will  

• Be clear about what I am trying to achieve 
• Share information appropriately and effectively 
• Admit to and learn from mistakes. 

 

Job Purpose 

 
The Non Executive Directors are responsible for: 

 Ensuring the best possible care for patients  

 Constructively challenging and contributing to the development of strategy for the 
Trust; 

 scrutinising the performance of management  
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 Ensuring they are satisfied that financial information is accurate and that financial 
controls, governance and assurance systems are robust and transparent.  This will 
include working to the highest standards of probity, integrity and governance 

 Determining appropriate levels of remuneration for Executive Directors 

 Working in partnership with statutory bodies and other stakeholders to represent 
the Trust views. 

Role Profile 

 
Key Responsibilities 
 
1. Constructively challenge and contribute to the development of strategy 

 Provide effective feedback and independent judgement and advice to Executive 
Directors on business plans and the strategic vision of the Trust. 

 Contribute to the development of appropriate partnership working with other NHS 
organisations and health economy partners. 

 Ensure appropriate controls to deliver the necessary financial and human resources to 
meet objectives. 

 Bring independent judgement and experience and apply this to the benefit of the 
Trust, its stakeholders and its wider community.  

 Consult and listen to the views of the Council of Governors on the strategic plans for 
the Trust. 

 

2. Scrutinise the performance management of the Trust and ensure that 
appropriate objectives are set to meet the Trust’s Provider Licence 

 Review with Executive Directors on a regular basis the performance management of 
the Trust for finance, activity and workforce indicators. 

 Utilise commercial expertise to review plans from a business perspective and ensure 
value for money and high levels of probity. 

 Approval of major investment plans. 

 Monitor the performance and conduct of management in meeting agreed goals and 
objectives including the preparation of annual reports, accounts and other statutory 
duties. 
 

3. Ensure that financial information is accurate and that financial and risk 
controls and systems are robust and defensible 

 Participate in the audit process as required, ensuring that independent auditors have 
evaluated all systems and that the Trust is working to appropriate standards. 

 Review the risk management, governance and assurance framework for the Trust, 
ensuring that risks are managed appropriately and conform to statutory requirements.  

 Approval of the business plan and annual budget. 

 Assist in providing entrepreneurial leadership within a framework of prudent and 
effective controls, which enable risk to be assessed and managed. 
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4. With the Chair determine appropriate levels of remuneration for Executive 
Directors 

 Review the performance and recommended salary proposals for all Executive 
Directors on at least an annual basis as a member of the Executive Nomination & 
Remuneration Committee. 

 Be involved in appointing and, where necessary, removing Executive Directors. 

 Support, encourage and where appropriate ‘mentor’ senior Executives. 

 Work with the Senior Independent Director and Lead Governor as required to review 
the performance and recommend salary proposals for the Chair. 

 

5. Work in partnership, both internally and with other statutory bodies, 
representing the Trust views 

 Proactively work with the Council of Governors including regular attendance at their 
meetings. 

 Uphold the core values and behaviours of the Trust and ensure that equality and 
diversity is promoted for all patients, staff and other stakeholders.  Ensure that 
obligations to stakeholders and the wider community are understood and fairly 
balanced at all times. 

 Engage positively and collaboratively in Board of Directors’ discussions.  

 Represent the Trust’s views with national, regional or local bodies or individuals 
ensuring that the views of a wide range of stakeholders are considered. 

 Participate in Committees of the Board of Directors to support the delivery of services. 

 Act as a trustee of the charitable fund. 

 

Other Information 

1. Time commitment  

This is a minimum of three days per month (on average).  This may be during the working 
day or in the evening.  All members of the Board of Directors are required to attend the 
monthly meetings of the Board of Directors and Board Seminars and to chair Board 
Committees as required. 

 

2. Remuneration 

 Remuneration is determined and reviewed by the Council of Governors annually. 

 Remuneration is taxable and subject to Class I National Insurance contributions.  It is 
not pensionable. 

 Non Executive Directors are eligible to claim allowances, currently in line with national 
rates, for travel and subsistence costs necessarily incurred on Trust business in line 
with the Travel and Expenses Guide for Executive and Non Executive Directors and 
the Council approved Expenses Policy. 
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3. Independence 

 The process for determining independence is the annual review of the Declarations of 
Interest. 

 

4. Appointment, tenure and termination of office 

 The Chair and the Non Executive Directors are appointed for a period in accordance 
with the terms and conditions of office decided by the Council of Governors at a 
general meeting.  The standard term of appointment will be three years. Non 
Executive Directors may in exceptional circumstances serve longer than six years 
(e.g. two three-year terms), subject to annual re-appointment. Serving more than six 
years could be relevant to the determination of a Non Executive Director’s 
independencei.  

 Removal of the Chair or another Non Executive Director requires the approval of three 
quarters of the members of the Council of Governorsii. 

These posts are public appointments or statutory offices and are not subject to the 
provisions of employment law.  Non Executive Directors are appointees not employees.  
To ensure that public service values are maintained at the heart of the NHS, all Directors 
of NHS Boards are required, on appointment, to agree to and abide by the Code of 
Conduct for the Trust’s Board of Directors and the Care Quality Commission’s Fit and 
Proper Person requirements. This is refreshed annually. 
 

Trust responsibilities 
 
1. Health and Safety Responsibilities  
 
To ensure that the Trust’s Health and Safety Policies are understood and observed and 
that procedures are followed.   
 
To ensure the appropriate use of equipment and facilities and that the working 
environment is maintained in good order. 
 
To take the necessary precautions in safeguarding the welfare and safety of yourself, 
patients, visitors and staff, in accordance with the Health and Safety at Work Act. 
 
To undertake appropriate health and safety training to support safe working practice, 
including where appropriate, its management. 
 
To demonstrate a practical understanding of risk assessment in relation to their areas of 
responsibility and to ensure safe systems of work are in place.  
 
To ensure that all incidents occurring within the department are reported in accordance 
with Trust procedures, investigated and corrective action taken as necessary and/or 
reported to senior management and specialist advisers.  
 
2.  Moving and Handling Responsibilities  
 
To ensure that all moving and handling tasks within their area of responsibility are 
assessed, that there is a manual handling plan indicating safe systems of work, and that 
documentation is regularly maintained and updated.  
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To observe and monitor the application of M&H skills, ensuring safe practice.  
 
To attend appropriate training in accordance with the M&H assessed risks within the work 
area. 
  
3. Confidentiality  
 
All staff are required to respect confidentiality of all matters that they learn as a result of 
their employment with the NHS, including matters relating to other members of staff, 
patients and members of the public. 
 
4. Equality and Diversity 
 
All employees are required to follow and implement the Trust's equal opportunities policy 
and to undergo any training and development activities to ensure that they can carry out 
their duties and responsibilities in terms of promoting, developing, implementing and 
reviewing the policy arrangements in the course of their work.  
 
5. Safeguarding Children and Vulnerable Adults 
 
All employees have a duty for safeguarding and promoting the welfare of children and 
vulnerable adults.  Staff must be aware of the Trust’s procedure for raising concerns 
about the welfare of anyone with whom they have contact.  Staff must also ensure they 
receive the appropriate level of safeguarding children and vulnerable adult training 
depending on their role in the Trust. 
 
6. Infection Control  
 
It is the responsibility of all staff to ensure that they understand and follow the infection 
control policies, procedures and best practice applicable within the Trust.   In particular:   

- Observe all infection control policies and practices relevant to the post  
- Act as a role model to others regarding infection control best practice  
- Ensure that they keep up to date and attend all relevant training relating to 

infection control issues applicable to their post.  
- Ensure that patients, visitors and contractors are aware of and follow infection 

control best practice (where applicable).  
- Report non-compliance or concerns regarding infection control issues / best 

practice to their line manager  
 
7. Trust Values 
 
To work in line with the Trust values and promote these within teams, departments and 
divisions in the Trust.  
 
Please note that this job description is not an exhaustive list of duties but merely a 
guide to the responsibilities of the post holder.  The post holder may be required to 
undertake additional duties within the sphere of their competence and to meet the 
changing needs of the service. 
 
 
 

                                            
i
 Monitor Code of Governance, July 2014,  B.7.1 

ii
 Trust Constitution para 25 


