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Ministry of Housing, Communities and Local Government 

Thank you for your  

interest in this role. This is  

an exciting opportunity to  

help lead the MHCLG 

Board. 

The Ministry of Housing, Communities and Local 

Government (MHCLG) is at the heart of the Prime 

Minister’s objective of making the UK a country that works 

for everyone. Our objective is to help create great places to 

live and work right across the country and to back 

communities to come together and thrive. A key task is to 

transform the housing market to deliver 300,000 net 

additional homes a year on average by the mid 2020s.  

 

The department has 1700 people in London and 16 other 

towns and cities across England; 11 Arm’s Length Bodies 

delivering key areas of our agenda on the ground; capital 

budgets of £9.3 billion in 2018-19, and is responsible for 

the financial framework for local government worth £45 

billion a year in local government spending.   

 

 

 

 

  

 

 

 

The Department The Role Person Specification Application Process 

To support our work, we are seeking a Lead 

Non-Executive Director with significant 

experience of leading complex delivery focused 

organisations, ideally with expertise in 

infrastructure, housing or a related sector.  

 

Non-Executive Directors (NEDs) provide a key 

role in the strategic and operational leadership 

of the Department. We particularly look to our 

NEDs to ensure our plans are realistic and 

challenging.  

 

If you believe you have the ability, experience 

and enthusiasm to join us we look forward to 

hearing from you. 

 

 Our plans fall under the following broad aims: 

1. Deliver the homes the country needs by creating a housing 

market which will deliver 300,000 net additional homes a 

year on average by the mid-2020s 

2. Make the vision of a place you call home a reality 

3. Deliver a sustainable future for local government, 

strengthening its connection with the communities it serves 

4. Create socially and economically stronger and more 

confident communities 

5. Secure effective support for those affected by the Grenfell 

Tower fire, delivering the changes this tragedy demands and 

ensuring people are safe and feel safe within their homes 

6. Support a smooth exit from the European Union 

7. Maintain MHCLG as a great place to work. 

Outline T&Cs Further Information 



About the role 

Non-Executive Directors (NEDs) provide a key role in the strategic and operational 

leadership of the Department. The Board’s role is to bring independent advice, support 

and challenge to the Executive Team to help shape the Department’s work for 

Ministers, particularly in terms of delivery.  

The Lead NED will be key in 

providing support and challenge 

in the delivery of the 

Department’s priorities. 

About the Board 

 
The Board’s role is to advise and support ministers on 

the operational implications and effectiveness of policy 

proposals, focusing on getting policy translated into 

results and ensuring delivery. It operates according to 

these recognised principles of good corporate 

governance in business: 

 

• leadership - communicate a clear vision for the 

department 

• effectiveness - challenge and scrutinise performance 

• accountability - promote the government’s goal of 

transparency through clear and fair reporting 

• sustainability - take a long-term view about what the 

department is trying to achieve 

The Role The Department Person Specification Application Process 

About MHCLG 
  
MHCLG is responsible for the delivery of 

Government policy relating to housing, planning and 

building, local growth, local government, integration 

and community cohesion. Our job is to create great 

places to live and work right across the country.  

 

More information about the work of the department 

can be found in the Annual Report, the Single 

Departmental Plan and on our website.  

 

 

Further Information Outline T&Cs 

https://www.gov.uk/government/publications/dclg-annual-report-and-accounts-2016-to-2017
https://www.gov.uk/government/publications/department-for-communities-and-local-government-single-departmental-plan/ministry-of-housing-communities-and-local-government-single-departmental-plan
https://www.gov.uk/government/publications/department-for-communities-and-local-government-single-departmental-plan/ministry-of-housing-communities-and-local-government-single-departmental-plan
https://www.gov.uk/government/publications/dclg-annual-report-and-accounts-2016-to-2017


About the role 

Key responsibilities of public sector 

Non-Executives 

Information about the role of Non-Executives in 

Government departments is provided in  the 

Corporate governance in central government 

departments: code of good practice and 

guidance. NEDs are expected to contribute to the 

work of Departments in the following areas:  

• Independence: provide an independent 

perspective and assurance, including advice to 

the Permanent Secretary, on the capability of 

the Department. Provide independent support, 

guidance and challenge on the progress and 

implementation of the business plan; 

• Strategy: constructively challenge and 

contribute to the development of strategy and 

business planning, including the setting and 

development of key objectives and targets;  

• Performance: scrutinise the performance of 

the organisation in meeting agreed goals and 

objectives, and monitor the reporting of 

performance, including financial targets;  

• People: develop and encourage appropriate 

behaviours to maintain or improve the 

departmental people strategy, including ethical 

and directional issues such as diversity and 

senior jobholder moves;  

 

• Governance: satisfy themselves that 

governance, internal control and risk 

management systems are effective and 

capable of delivering relevant, accurate and 

timely management and financial information 

to the Board;  

• Support: the Board in developing skills and 

tools to help it engage with strategic issues in 

ways which have practical resonance;  

• Connect: the Board to people and 

organisations who can provide different 

perspectives, opinions and expertise which 

will assist in furthering the business of the 

Department; and  

• Specialist Responsibility: underpin, support 

and specialise in one or more areas of work, 

supplementing skills and experience already 

in place across Human Resources, Digital, 

Finance, Operations, Commercial, Risk and 

Policy. 

Job description 
 

NEDs attend the departmental Board which meets 

approximately quarterly and is chaired by the 

Secretary of State, the Rt. Hon James Brokenshire 

MP. The Board’s role is to bring independent advice, 

support and challenge to the Executive Team to help 

shape the Department’s work, particularly in terms of 

delivery. The Lead NED also chairs a Non-Ministerial 

Board comprised of the NEDs and the Department’s 

Executive Team, which focuses on organisational 

leadership management. 

 

Key responsibilities: 

• Support the Secretary of State in his role as Chair 

of the MHCLG Board, enabling the Board to advise 

effectively on Departmental strategy and on the 

operational, commercial and delivery implications 

of policies;  

 

• Work with the Permanent Secretary and senior 

managers to scrutinise the Department’s 

performance and management, and support and 

challenge the senior team on how it is developing 

the organisation and ensuring delivery.  

The Role The Department Person Specification Outline T&Cs Application Process Outline T&Cs Further Information 

https://www.gov.uk/government/publications/corporate-governance-code-for-central-government-departments-2017
https://www.gov.uk/government/publications/corporate-governance-code-for-central-government-departments-2017
https://www.gov.uk/government/publications/corporate-governance-code-for-central-government-departments-2017
https://www.gov.uk/government/publications/corporate-governance-code-for-central-government-departments-2017


Person Specification 

This role is complex and  

challenging. 

 

 

 

 

Essential Criteria and experience for 

this role 

• Board Level senior leadership 

experience, as an executive or non-

executive in large and complex 

organisations with a specific focus on 

delivery, ideally in housing, 

infrastructure, construction or related 

sectors; 

• Experience of taking high level ideas, 

turning them into deliverable products 

or programmes; and monitoring delivery 

programmes to successful outcomes; 

• Ability to understand complex strategic 

issues quickly, and analyse and resolve 

difficult problems; 

• An understanding of the sectors and 

partners with which the Department 

operates, and their commercial drivers 

and; 

• An understanding of the key challenges 

faced by the public sector and the ability 

to bring experience to bear on these 

challenges; 

• An engaging and collaborative working style 

with the ability to adapt to a wide range of 

political and non-political partners; 

• A strong desire to support the successful 

delivery of the MHCLG core agenda: housing, 

planning, local growth and local services. 

 

Desirable criteria and experience for this 

role 

• An understanding of how government works,  

 including the role of Departmental Boards, 

 and of the role of NEDs in relation to those of 

 executives and Ministers; 

• Previous Non-Executive Director experience 

on a public or private sector Board. 

 

If you wish to discuss this role in more detail 

please contact Nina Shuttlewood, Head of 

Public Appointments, on 0303 444 2641 in 

the first instance.  

 

Person Specification The Department The Role Application Process 

To be successful in this role 

you will use your experience 

of leading complex delivery 

focused organisations to offer 

challenge and support on a 

wide range of management 

and delivery issues.  

You will ideally have expertise 

in housing, infrastructure or 

related sectors.  

Further Information Outline T&Cs 



Outline Terms and 

Conditions 
Remuneration: This post will attract a 

remuneration of £20,000 per annum for 

approximately 3 days per month.  

 

Expenses and Subsistence: Reasonable 

travel and subsistence and other expenses 

necessarily incurred on business will be payable 

in accordance with MHCLG guidelines. 

 

Period of appointment: The appointment will 

be for 3 years. 

 

Location: The position is based in MHCLG’s 

London office (2 Marsham Street) with Board 

meetings normally being held here.  

 

Conflicts of interest: Candidates must note the 

requirement to declare any interests they may 

have that might cause questions to be raised 

about their approach to the business of the 

Department.  They are required to declare any 

relevant business interests, share holdings, 

positions of authority, retainers, consultancy 

arrangements or other connections with 

commercial, public or voluntary bodies, both for 

themselves and for their spouses/partners.  

 

Eligibility:  This post is ‘non-reserved’ and is 

open to UK Nationals, British Nationals 

(Overseas), British Protected Persons, 

Commonwealth Citizens, EEA Nationals of other 

member states and certain non-EEA family 

members and Swiss nationals under the Swiss 

EU agreement.  There must be no employment 

restriction or time limit on your permitted stay in 

the UK. You should normally have been resident 

in the United Kingdom for five years preceding 

your application.   

Diversity:  MHCLG is committed to ensuring 

equality of opportunity and that all our systems 

and processes are fair, open and objective. We 

endeavour to promote this approach in those 

with whom we come into contact. We are 

responsible for ensuring that the highest 

principles of equal opportunities policy are put 

into effect. 

 

As an equal opportunities employer we make no 

distinction between people on grounds of their 

race, ethnic or national origin, age, religion or 

belief, sex, marital status, disability, part-time 

status or sexual orientation. 

 

 

We would particularly welcome applications 

from diverse individuals / individuals from 

different backgrounds. 
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Application Process 

Shortlist 

Assessment 

Post-interview 

To apply for this post please supply the materials below by Midnight on Sunday 16th September 2018: 

1. Curriculum Vitae – including education and professional qualifications and full employment history (max. 3 pages) 

2. Covering letter – explaining how you meet both the essential and desirable criteria for the role (max. 3 pages). Please 

use specific examples from your experience to demonstrate how you meet each essential criteria.  

3. Diversity (Equal Opportunities) Monitoring Questionnaire – Annex A 

4. Guaranteed interview scheme form – Annex B  (if applicable) 

5. Conflict of Interest form – Annex C 

6. Other Relevant Information Declaration Form – Annex D 

7. List of referees – Annex E (the referees will be approached only if you are shortlisted for interview) 

8. Publicity survey – Annex F (please indicate how you heard about this post) 

 

Your completed application should be returned to the MHCLG Public Appointments Team, preferably in Microsoft Word, by 

email to publicappointments@communities.gsi.gov.uk by Midnight on Sunday 16th September 2018.  Please include the 

reference “MHCLG Lead NED” in the title of your email.   

We would prefer electronic applications but will accept hard copies by post to the Public Appointments Team, ALB 

Governance & Appointments, Ministry of Housing Communities and Local Government, 1st Floor NE, Fry Building, 2 

Marsham Street, London SW1P 4DF. 
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Application 
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Application Process 

Application 

Assessment 

Post-interview 

 

Shortlist 

• Your application will be acknowledged by the Public Appointments Team. 

• An assessment  panel, which will include the Permanent Secretary and an existing Government NED,  will assess 

your application to select those demonstrating the best fit with the role by considering the evidence you have 

provided. 

Application Process The Department The Role Person Specification Outline T&Cs Further Information 



Application Process 

Application 

Shortlist 

Post-interview 

 

Interview 

 

• Candidates put forward at the Shortlist stage will be invited to a Panel interview.  

• Candidates who the Assessment Panel consider meet the criteria for the post and merit appointment will be 

recommended to the Secretary of State, the Rt. Hon James Brokenshire MP, for consideration. 

• The Secretary of State will meet with appointable candidates before making a decision; he will meet all 

appointable candidates in the presence of the Panel Chair or their nominated representative.  

• The time taken between interview and a final appointment decision being made can sometimes take a number of 

weeks. We aim to expedite this as quickly as possible and will keep all candidates who have been interviewed 

informed of progress.  

Application Process The Department The Role Person Specification Outline T&Cs Further Information 



Application Process 

Application 

Shortlist 

Interview 

Post-interview 

• On reaching a decision on which candidate to appoint the Secretary of State will submit his decision to the Prime Minister for 

final sign off.  

• Following the ministerial decision on appointment, letters will be sent to all interviewees with the result.   

• The successful candidate will be sent a letter of appointment to sign and return. They will also be asked to provide a 

biography which will accompany the press notice which will announce their appointment to the Board.  A personalised and 

comprehensive induction will be provided on commencement of your appointment. 

Application Process The Department The Role Person Specification Outline T&Cs Outline T&Cs Further Information 



Sunday 23rd September 

2018  

Advert Closing Date 

W/c 24th September 2018 

Shortlist 

October 2018 

Interviews 

Indicative Timeline 

Interviews will take place in London.   

Application Process The Department The Role Person Specification 

Please note that these dates are 

only  indicative at this stage and 

could be  subject to change. If you 

are unable  to meet these 

timeframes, please let  us know in 

your application letter. 

Outline T&Cs Further Information 



Further Information 

 
Diversity Monitoring Questionnaire 
The Ministry of Housing, Communities and 

Local Government is committed to 

providing equal opportunities for all and 

welcomes applications from candidates 

irrespective of race, age, disability, gender, 

marital status, religion, sexual orientation, 

transgender or working patterns. Please 

complete this form and return it with your 

application.  Please note that the form will 

not be treated as part of your application.  

The data will be treated in the strictest 

confidence, and will be used for monitoring 

and statistical purposes only.  

 

 

Political Activity Questionnaire  
This questionnaire enables the monitoring 

of political activity of candidates for a 

public appointment insofar as the 

information is already in the public domain.  

Guaranteed Interview Scheme 
MHCLG uses the guaranteed interview scheme to 

help widen employment opportunities for disabled 

people.  Applicants with disabilities who meet the 

criteria stated in the person specification and 

submit a completed 'Guaranteed Interview 

Scheme' form will be guaranteed an interview. 

 

Conflicts of Interest 
Please give details of any business or other 

interest or personal connections which, if you are 

appointed, could be misconstrued or cause 

embarrassment to either MHCLG - see the “Outline 

Terms and Conditions” section for further 

information.  

 

Other Relevant Information Declaration 

Form 
Any appointee to a Public Body could find that 

matters or incidents which previously attracted no 

attention could become matters of public interest 

once the person concerned holds a public 

appointment. Therefore, if you have answered ‘yes’ 

to any of the questions on the form, you must 

provide a statement explaining the circumstances.  

 

 

  

 

Further Information The Department The Role Person Specification Application Process 

Complaints 
If at any time during the appointments 

procedure you have reason to question your 

treatment, you should first address your 

concerns to the administration team by email: 

publicappointments@communities.gsi.gov.uk  

or by post: Public Appointments Team, ALB 

Governance & Appointments, Ministry of 

Housing Communities and Local Government, 

1st Floor NE, Fry Building, 2 Marsham Street, 

London SW1P 4DF.  

 

If after investigation by the Department, you 

remain dissatisfied, you may take your 

complaint to the Commissioner for Public 

Appointments. Details on how to make a 

complaint can be found on the Commissioner’s 

website at:   

http://publicappointmentscommissioner.indepen

dent.gov.uk/what-we-do/complaints-and-

investigations. Complaints should be lodged 

within 12 months of the appointment being 

made. 

Outline T&Cs 



Further information 

 
 

Contact Details for Queries 
All applications will be acknowledged within 5 working days of 

receipt.  If you have not received an acknowledgement within 7 

working days of submitting your application, please contact the 

Head of ALB Governance & Appointments on 0303 444 2641 or 

email publicappointments@communities.gsi.gov.uk  to ensure 

we have received your application.  You can also contact us 

using these details if you would like further information on the 

role, the application process or the progress of your application. 
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The Department The Role Person Specification Outline T&Cs Application Process 

Compliance with GDPR 

In accordance with the Public Appointments Order in Council 2017 2(2), 

we will process your application in accordance with the General Data 

Protection Regulations and Data Protection Act 2018.  Your data will be 

held securely and access will be restricted to those dealing with your 

application or involved in the recruitment process. The Commissioner for 

Public Appointments, may also request access as part of a complaint 

investigation or review of the recruitment process. Your data will be stored 

for up to two years and processed for the purpose of the recruitment 

process, diversity monitoring and, if successful, your personal record. If 

appointed, your data will be stored for the duration of your tenure and may 

be shared with the organisation that you are appointed too, unless 

specifically requested otherwise. Should you wish your data to be 

removed from our records, please contact 

publicappointments@communities.gsi.gov.uk.  

mailto:publicappointments@communities.gsi.gov.uk

