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Introduction

The Housing Minister on behalf of the Secretary of State for the Ministry of Housing Communities and Local Government (MHCLG) is seeking to appoint new non-executive Board members to the Architects Registration Board.  
Those who serve on the boards of public bodies play a vital role in the life of this country, whether by improving the delivery of public services or providing independent advice to Government. Many people from a wide range of backgrounds across the whole of the UK participate in public life by being members of the boards of public bodies. They are involved in making decisions that develop, shape or deliver government policy and public services.

This information pack sets out the requirements for Board member positions along with information on the work of the Architects Registration Board and the appointment process.

About the Architects Registration Board (ARB)
ARB was established in 1997 by the Architects Act and regulates over 40,000 architects. The Act defines the ARB’s role, the primary features of which are:

· Prescribing – or ‘recognising’ – the qualifications needed to become an architect

· Keeping the UK Register of Architects

· Ensuring that architects meet our standards for conduct and practice

· Investigating complaints about an architect’s conduct or competence

· Making sure that only people on our Register offer their services as an architect.

· Acting as the UK’s Competent Authority for architects

The Board has developed a Purpose & Objectives document that informs its approach to ARB’s work and sets the strategy for ARB.  It identifies ARB’s primary purpose as delivering the 1997 Architects Act, and from that Act, two key objectives have been formulated to underpin all of ARB’s work.  These are:

· Protect the users and potential users of architects’ services

· Support architects through regulation

ARB employs 25 staff, led by a Registrar and Chief Executive who is also ARB’s Accounting Officer, and has an annual budget of circa £4 million.  ARB is based in London.
The ARB Board

In 2017, the MHCLG completed its Periodic Review of the regulation of architects and the role of the Architects Registration Board.  Amongst other things, the Review concluded that the constitution of the Board should be changed, reduced in size and consist of an independent Chair and ten independent non-executive members, including five architects and five lay, appointed by the Secretary of State for the Ministry for Housing, Communities and Local Government.  The aim is to appoint a new Board, including the independent appointed Chair, in its entirety by early January 2019.  
The new Board will need to include members with as diverse a range of experience and skills as possible, including those with expertise in the built environment and construction industry from across the sector, and/or consumer protection.  Expertise in finance and risk will be required to support the Board’s Audit Committee and expertise in higher education quality assurance will be required to support the Board’s Prescription Committee.

The Board’s powers are derived from the 1997 Architects Act and its work is governed by the General Rules.  As well as the powers to make rules and establish committees, the Board is responsible for:

· providing strategic leadership and direction to ARB

· agreeing its strategy and setting cost-effective plans to implement that strategy

· ensuring that appropriate schemes for delegating and reporting procedures are in place

· reviewing its own performance and effectiveness

· accounting for its actions in appropriate ways, as required by law and good practice

The Board currently has several committees which support its work which are as follows:

The Investigations Oversight Committee (IOC)

This Committee is one established by the Board to oversee ARB’s investigations into architects’ conduct and competence. It has no role in individual cases, but can assess performance of the investigation process and advise the Board of any issues arising out investigations. 

Audit Committee

The Board appoints an Audit Committee to assist the Board with its oversight functions.  It will review the financial reporting process, the system of internal control and management of risks, the audit process and ARB’s process for compliance with laws and regulations.  The MHCLG regularly send an observer to the meetings of the Audit Committee.

Prescription Committee

This Committee’s main role is to oversee the procedures for prescribing UK qualifications that lead to entry on to the Register of Architects. The Committee reviews applications for prescription, annual monitoring submissions, and ensures that the Board receives sufficiently clear material to enable it to make decisions in relation to the prescription of UK qualifications.  This Committee also oversees matters relating to the prescribed examination, the work of the Competency Standards Group and the maintenance of competence. The Committee may draw on expert advice from one of its pool of independent advisers from time to time.

Remuneration Committee

The Board appoints a Remuneration Committee to ensure that the remuneration and reward package offered to staff, Board members and advisers is kept under review, and amended where appropriate.  The Committee receives a staffing and resources report from the Registrar at each meeting.

Whilst ARB is an independent statutory regulator, the MHCLG is ARB’s sponsoring Government Department.  ARB and the MHCLG have drawn up a Framework Agreement which sets out the relationship between the two organisations and responsibilities of each in this context.  
The outcomes of the recent Periodic Review, the Independent Review of Building Regulations and Fire Safety (the Hackitt Review) and the changing policy environment provide candidates with passion and commitment with a challenging but exciting opportunity to help lead and support the Architects Registration Board through a significant period of change including:
· delivering any changes which result from the UK leaving the European Union
· responding to the Hackitt Report’s recommendations regarding the competence of architects
· supporting the  newly constituted Board; and
· setting the future strategy for the organisation.

ARB Board Members – Job Description

Board members have a responsibility to:

· contribute to the Board’s overall strategic direction in line with its statutory objectives and functions;
· establish and build effective and constructive working relationships with the Executive, as they are held to account for delivering agreed strategic objectives;

· support the Executive, whilst respecting the boundaries which exist between the roles;

· contribute to the Board’s decision making process , taking proper account of the Architects Act 1997, ARB’s governance requirements, as well as any relevant guidance provided by the responsible government department; 
· contribute to ensuring that the Board operates and exercises its functions in accordance with the highest standards of conduct and probity, and established good practice in decision making and that this is appropriately and effectively reviewed deliver high standards of regularity and propriety; 
· model the values and inclusive culture of the ARB;
· maintain regular contact with the Chair and develop and maintain open and supportive relationships with them;

· contribute to ensuring  that the work of the Board and its members is reviewed and is working effectively; 
· abide by the Code of Practice for Board members which is consistent with the Cabinet Office Model Code; and 
· participate in appropriate reviews of their performance, relevant training and development and in the development of their own objectives.
Person Specification

Essential Criteria:

1. A proven understanding and experience of supporting confidence in public services and a commitment to consumer protection

2. Experience of contributing to an organisation operating in a political/legislative environment

3. The ability to work effectively with the Executive to challenge, support and hold the Executive to account for the delivery of the organisation’s strategic aims and objectives
4. The ability to contribute constructively to collective decision-making processes, respecting and listening to others and earning the respect of colleagues; and 

5. A strong commitment to good governance, and of upholding the recognised principles of public life, and a commitment to equality, diversity and inclusion

6. For the five architect vacancies, applicants must be registered on the ARB Register.  Ideally, they should also be engaged in active practice, the teaching or management of, or research in, architecture
Additionally, we require the following in order to support two of the Board’s current committees:

Audit Committee

1. Board/senior level financial expertise, an understanding of good risk management and ideally experience of the work of an Audit and Risk Assurance Committee

Prescription Committee

1. Experience of higher education quality assurance processes

Desirable Criteria:
1. Non-executive director experience and/or experience of chairing a committee

2. Experience of working in a regulatory environment
More information about ARB and its role can be found at www.arb.org.uk. ARB will be running information sessions for prospective candidates on the evenings of 26 and 27 September 2018.  For more information about the information evenings or, for additional queries about the ARB and its role, please contact Emma Matthews at emmam@arb.org.uk 
Outline Terms and Conditions

Remuneration 

This post will attract a remuneration of £375 per day for approximately 20 days per year.  
Expenses and Subsistence

Reasonable travel and subsistence and other expenses necessarily incurred on business will be payable in accordance with ARB’s policy. 
Period of appointment

The appointments will be for up to four years and commence in early January 2019.  The length of the terms will vary according to the length of the specific Board Member role.  
Location         

The position is based in London with board meetings normally being held in London.
Eligibility

To be eligible for employment, you will need to be either a UK national or a national of another European Economic Area Member State or a Commonwealth citizen and have the right to work in the UK. Swiss nationals are also eligible. In addition, if you have dual nationality you will be eligible as long as one of the nationalities meets the requirements.  If you are successful, ARB will need to take a copy of your passport upon appointment for their records.  
Application Process

All candidates are required to complete and submit the following:

1. Curriculum Vitae- (incl. education and professional qualifications and full employment history. Max. 3 pages).
2. Covering letter- explaining how you meet both the essential and desirable criteria for the role (max. 3 pages).  
It is vital that you provide evidence through worked examples to demonstrate that you meet each required criteria.

3. Diversity (Equal Opportunities) Monitoring Questionnaire – Annex A
4. Guaranteed interview scheme form  - Annex B  (if applicable) 
5. Conflict of Interest form – Annex C
6. Other Relevant Information Declaration Form – Annex D
7. List of referees – Annex E (The referees will be approached only if you are shortlisted for interview) 

8. Publicity survey – Annex F (Please indicate how you heard about this post).
Please note that the above information and completed forms are required for each application.  We cannot accept information and forms submitted with previous applications because your circumstances may have changed in the meantime and some of this information will be specific to the post being applied for - see the ‘Further Information’ section below for further details.  Please also note that the initial assessment of your suitability against the role criteria will be made only from the evidence you set out in your covering letter and CV.
Your completed application should be returned to the MHCLG Public Appointments Team, preferably in Microsoft Word, by email to publicappointments@communities.gsi.gov.uk by 11.59pm on Sunday 30 September 2018.  Please include the reference ‘ARB Board Member’ in the title of your email.  We would prefer electronic applications but will accept hard copies by post to the Public Appointments Team, Finance, Performance and ALB Governance, Ministry of Housing, Communities and Local Government, 1st Floor NE, Fry Building, 2 Marsham Street, London SW1P 4DF.
Further information 

Diversity Monitoring Questionnaire

The Ministry of Housing, Communities and Local Government is committed to providing equal opportunities for all and welcomes applications from candidates irrespective of race, age, disability, gender, marital status, religion, sexual orientation, transgender or working patterns. Please complete this form and return it with your application.  Please note that the form will not be treated as part of your application.  The data will be treated in the strictest confidence, and will be used for monitoring and statistical purposes only.  

Political Activity Questionnaire 

This questionnaire enables the monitoring of political activity of candidates for a public appointment insofar as the information is already in the public domain.  

Guaranteed Interview Scheme 

MHCLG uses the guaranteed interview scheme to help widen employment opportunities for disabled people.  Applicants with disabilities who meet the criteria stated in the person specification and submit a completed 'Guaranteed Interview Scheme' form will be guaranteed an interview. 
Conflicts of Interest

If you have any interests which might be relevant to the work of ARB, and which could lead to a real or perceived conflict of interest if you were to be appointed, please provide details in your supporting letter/or standard form.  If appointed, you will be expected to act in accordance with the Cabinet Office Code of Conduct for Board Members of Public Bodies.
Seven principles of public life and ensuring public confidence

Given the nature of public appointments, it is important that those appointed as members of public bodies maintain the confidence of Parliament and the public. If there are any issues in your personal or professional history that could, if you were appointed, be misconstrued, cause embarrassment, or cause public confidence in the appointment to be jeopardised, it is important that you bring them to the attention of the Assessment Panel and provide details of the issue/s in your supporting letter (See Annex C for further details).  In considering whether you wish to declare any issues, you should also reflect on any public statements you have made, including through social media.  The Panel may explore any issues with you before they make a recommendation on the appointment. 
Any statements you make will be treated confidentially and we will contact you to discuss any potential conflicts that might arise ahead of the sift process to explain what might be required if you are successful and check that you still wish your application to be considered.  
Failure to disclose such information could result in an appointment either not being made or being terminated.   Should you wish to speak to someone concerning a potential conflict of interest, please contact the Head of Public Appointments at MHCLG, Nina Shuttlewood via Nina.Shuttlewood@communities.gsi.gov.uk. 

Other Relevant Information Declaration Form

Any appointee to a public body could find that matters or incidents which previously attracted no attention could become matters of public interest once the person concerned holds a public appointment. Therefore, if you have answered ‘yes’ to any of the questions on the form, you must provide a statement explaining the circumstances.   

Commissioner for Public Appointments 

All appointments are conducted in accordance with The Governance Code on Public Appointments published by the Cabinet Office.  The Commissioner for Public Appointments regulates and monitors appointments to public bodies to ensure procedures are fair, open and transparent and based on merit. More information about the role of the Commissioner is available from http://publicappointmentscommissioner.independent.gov.uk.  
Contact Details for Queries

All applications will be acknowledged within 5 working days of receipt.  If you have not received an acknowledgement within 7 working days of submitting your application, please contact the Head of Public Appointments on 0303 444 2641 or email publicappointments@communities.gsi.gov.uk  to ensure we have received your application.  You can also contact us using these details if you would like further information on the role, the application process or the progress of your application.

Selection Process

The Assessment Panel will consist of:
1. Louise Morgan, Director, Land and Housing Delivery, MHCLG – Panel Chair; 

2. Neil O’Connor, Director General, Building Safety Programme, or Andrew Pattison, Director, Independent Review of Building Regulations and Fire Safety MHCLG – Departmental Policy representative; and 
3. Sandra Fryer, Board Member, Ebbsfleet Development Corporation - Independent Panel Member. 
This post is regulated by the Office of the Commissioner for Public Appointments (OCPA).

Shortlisting
After the closing date, applications will be carefully assessed by the Assessment Panel on their merits against the criteria as published and a shortlist for interview will be drawn up. Shortlisted candidates will also be required to have a conversation with the Registrar and Chief Executive ahead of the interviews.  
Interviews

On the application covering letter candidates should indicate whether they will be available on the date (s) which has been arranged for interviews.  We aim to accommodate all interviewees but if they are unavailable on that date or alternatives that are offered we may have to disregard their application. A letter confirming the arrangements of date, time and venue will be sent to all short listed candidates.  Copies of passports will be taken at interview to check candidates’ identities and their right to work in the UK.
Candidates who the Assessment Panel considers meet the criteria for the post and merit appointment will be recommended to the Housing Minister for consideration. The Minister may choose to meet with appointable candidates before making a decision. If he does, he will meet all appointable candidates in the presence of the Panel Chair or their nominated representative. The time taken between interview and a final appointment decision being made can sometimes take a number of weeks. Candidates who have been interviewed will be kept informed of progress.  
Interviews will usually be held at 2 Marsham Street, London, SW1P 4DF. Reasonable expenses will be payable for travel to and from the interview, in accordance with MHCLG guidelines. Please contact the Public Appointments Team in advance if you intend to claim travel expenses so full detail on permissible expenses can be provided (receipts/proof of purchase will be requested).  
Post Interview - Next Steps

Following the Ministerial decision on appointment, letters will be sent to all interviewees with the result.  The successful candidate will be sent a letter of appointment to sign and return. They will also be asked to provide a biography which will accompany the Press Notice which will announce their appointment to the Board. Once the appointment commences, training or an induction may be offered as required.  
Complaints

If at any time during the appointments procedure you have reason to question your treatment, you should first address your concerns to the administration team by email: publicappointments@communities.gsi.gov.uk  or by post: Public Appointments Team, Finance, Performance and ALB Governance, Ministry of Housing, Communities and Local Government, 1st Floor NE, Fry Building, 2 Marsham Street, London SW1P 4DF. 
If after investigation by the Department, you remain dissatisfied, you may take your complaint to the Commissioner for Public Appointments. Details on how to make a complaint can be found on the Commissioner’s website at:  

http://publicappointmentscommissioner.independent.gov.uk/what-we-do/complaints-and-investigations. Complaints should be lodged within 12 months of the appointment being made.

Anticipated Timetable

It is possible that timings may alter if interviews cannot be held on the expected date.

	Milestone 
	By

	Publish Advertisement
	10 September 2018 

	Closing date for applications
	30 September 2018 

	Sift 
	6 November 2018 

	Interviews
	30 November, 3 December and 4 December 2018 

	New Board members appointed
	Early January  2019

	New Board members commence their terms
	Early January 2019


The Seven Principles of Public Life

Selflessness

Holders of public office should act solely in terms of the public interest.  

Integrity

Holders of public office must avoid placing themselves under any obligation to people or organisations that might try inappropriately to influence them in their work. They should not act or take decisions in order to gain financial or other benefits for themselves, their family or their friends.  They must declare and resolve any interests and relationships
Objectivity

Holders of public office must act and take decisions impartially, fairly and on merit, using best evidence and without discrimination or bias.

Accountability

Holders of public office are accountable to the public for their decisions and actions and must submit themselves to the scrutiny necessary to ensure this.

Openness

Holders of public office should act and take decisions in an open and transparent manner.  Information should not be withheld from the public unless there are clear and lawful reasons for doing so.
Honesty

Holders of public office should be truthful.

Leadership

Holders of public office should exhibit these principles in their own behaviour.  They should actively promote and robustly support the principles and be willing to challenge poor behaviour wherever it occurs.
Privacy Notice

The following is to explain your rights and give you the information you are entitled to under the Data Protection Act 2018. 

1. The identity and contact details of MHCLG and our data protection officer    

The Ministry of Housing, Communities and Local Government (MHCLG) is the data controller.  If, having read this Notice, you have any further queries on your data in respect of your application, contact the data controller for MHCLG Public Appointments at PublicAppointments@communities.gsi.gov.uk.  The Data Protection Officer can be contacted at dataprotection@communities.gsi.gov.uk. 

2. Why we are collecting the data   

Your personal data is being collected to enable MHCLG to select the most suitable candidate for this post, to contact you regarding your application and to manage your appointment if you are successful.  The categories of your personal data that we will be using for this recruitment are:

· Applications, e.g. CVs and personal statements; and

· Special Category Data (personal sensitive information) e.g. diversity declarations.

3. Legal basis for processing the data  

Data protection legislation sets out when we are lawfully allowed to process your data. The lawful basis that applies to this processing is paragraph 1(e) of Article 6 of the General Data Protection Regulation 2016 (GDPR).  The Data Protection Act 2018 states that, as a government department, MHCLG may process personal data as necessary for the effective performance of a task carried out in the public interest.  In this case, the MHCLG Public Appointments Team facilitates campaigns to appoint candidates to roles across the Department’s arms-length bodies.

The lawful basis for processing your Special Category personal data is paragraph 2(j) of Article 9 of the GDPR.  Data provided by applicants to public appointments may be shared with the Cabinet Office. This is in order to comply with the legal obligation required by the Governance Code on Public Appointments under article 3.1 of the Public Appointments Order in Council 2016.  Anonymised diversity data on public appointment applicants and appointees will also be shared with Cabinet Office and the Office of the Commissioner for Public Appointments (OCPA) in order to meet our public equality duty as set out in section 149 of the Equality Act 2010.

4. With whom we will be sharing the data 

Your application will be shared with MHCLG officials and other Government Departments involved in the recruitment process including: Ministers; the Cabinet Office, the Prime Minister’s Office, OCPA and, where applicable, Parliamentary Select Committees.  Subject to your written consent, your CV and contact details may also be subsequently sent to other Government Departments to alert you to vacancies outside MHCLG.  Your Special Category data will not be divulged to these parties other than as part of anonymised summaries of candidate diversity.  However: the Assessment Panel for this recruitment will be informed if you are applying under the Guaranteed Interview Scheme after they have assessed your application; and should you complain to the Commissioner for Public Appointments about the appointments procedure, we may need to share your diversity data with them if it is relevant to the investigation of your complaint.  This data sharing is lawful because it is necessary for making public appointments in accordance with the Governance Code on Public Appointments and complies with data protection legislation.  

5. For how long we will keep the personal data, or criteria used to determine the retention period. 

If you are not appointed, your data will be held for 2 years after the recruitment has been completed. If you are appointed, we will retain your data for at least 1 year after you have left the post.  However, your name may appear in Ministerial submissions and other documents which are held as public records of the appointment process. 

6. Your rights, e.g. access, rectification, erasure  

The data we are collecting is your personal data, and you have rights that affect what happens to it. You have the right to:  
a. know that we are using your personal data

b. see what data we have about you

c. ask to have your data corrected, and to ask how we check the information we hold is accurate

d. complain to the ICO (see below)

In some circumstances you may also have the right to withdraw your consent to us having or using your data, to have all data about you deleted, or to object to particularly types of use of your data. 

7. Sending data overseas

Your personal data will not be sent overseas. 

8. Storage, security and data management

Your personal data will be stored in a secure government IT system subject to the retention timescales set out in paragraph 5 above. 
9. Complaints and more information

When we ask you for information, we will keep to the law, including the Data Protection Act 1998 and new legislation coming into force.

If you are unhappy with the way the department has acted, you can make a complaint.
If you are not happy with how we are using your personal data, you should first contact dataprotection@communities.gsi.gov.uk.
If you are still not happy, or for independent advice about data protection, privacy and data sharing, you can contact:

The Information Commissioner's Office 
Wycliffe House 
Water Lane 
Wilmslow, Cheshire, 
SK9 5AF 
Telephone: 0303 123 1113 or 01625 545 745 
https://ico.org.uk/
Annex A - DIVERSITY MONITORING FORM

Public appointments are made on merit in accordance with the Cabinet Office Governance Code and the Public Appointments Order in Council.  By completing the attached diversity monitoring form you will be helping us meet our public sector equality duty under section 149 of the Equality Act 2012 and section 75 of the Northern Ireland Act 1998.

Your personal data will always be treated in confidence and when anonymised with data from other applicants will help compile the Annual Statistical Bulletin of the Commissioner for Public Appointments.  

Your responses to sections 1 – 9 will never be made available to the Panel considering your application. 

1.  
Gender

What is your gender?

☐ Female   ☐ Male

☐ I prefer to describe myself as ​​​​​​​​​___________________________________

☐ I prefer not to say   

2. 
 Disability

Do you consider yourself to be disabled?

☐ No

☐ Yes    

☐ I prefer not to say 

3.  
Ethnicity

Please mark the box that most accurately describes your ethnicity:

What is your ethnic group?

Choose one option that most accurately describes your ethnic group or background

White
☐ English / Welsh / Scottish / Northern Irish / British
☐ Irish

☐ Gypsy or Irish Traveller

☐ Any other White background, please describe ______________________________________

Mixed / Multiple ethnic groups

☐ White and Black Caribbean

☐ White and Black African

☐ White and Asian

☐ Any other Mixed / Multiple ethnic background, please describe _________________________
Asian / Asian British






☐ Indian                                       

☐ Pakistani

☐ Bangladeshi




☐ Chinese


     

       

☐ Any other Asian background, please describe ______________________________________   

Black / Black British
☐ African
☐ Caribbean

☐ Any other Black / African / Caribbean background, please describe ______________________

Other ethnic group

☐ Arab

☐ Any other ethnic group, please describe ____________________________________________

☐ I prefer not to say

4.
Age
What was your age group at your last birthday? 

☐ 16-24


☐ 25-34


☐ 35-44


☐ 45-54


☐ 55-64


☐ 65-74


☐ 75-84

☐ 85 or over


☐ I prefer not to say
5.
Sexual Orientation
What is your sexual orientation?

☐ Bisexual          ☐ Gay or lesbian      ☐ Heterosexual        ☐ Other

☐ I prefer not to say   

6.
Religion or belief

What is your religion or belief?

☐ Buddhist      ☐ Christian     ☐ Hindu     ☐ Jewish    ☐ Muslim    ☐ Sikh

☐ Other           ☐ No Religion or Atheist        

☐ I prefer not to say 
7.
Principal Residence

Which region does your principal residence fall within?

☐ North East ☐ North West ☐ Yorkshire and Humberside ☐ East Midlands ☐ West Midlands

☐ East ☐ London ☐ South East ☐ South West ☐ Wales ☐ Scotland ☐ Northern Ireland

☐ I prefer not to say
8.      Professional Background

 Please tick the occupational sector box that best describes your main employment, if any:

☐ Mostly Civil Service               ☐ Mostly Private Sector          ☐ Mostly Third Sector      

☐ Mostly wider Public Sector    ☐ Mixed
      ☐ Other
  

☐ I prefer not to say

9.
Other public appointments held

This includes all non-departmental public bodies (NDPBs), NHS bodies, parole boards and research councils. It does not include sitting as a school governor, being a magistrate or any positions within charities. 

How many other public appointments do you currently hold?

☐ 0      ☐ 1      ☐ 2      ☐ 3     ☐ 4      ☐ 5-9     ☐ 10 or more   

☐ I prefer not to say   

Only the information provided in section 10 (Political Activity) below will be made available to the Panel If you are called for interview.

10.
Political Activity  

All applicants should complete the question below. Please indicate which of the following activities you have undertaken during the past five years by ticking the appropriate box and by providing details of your involvement.  Name the political party or body for which you have been active.  If you have been or are an Independent or have sought or obtained office as a representative of a particular interest group, you should state this.  You should tick all relevant categories.

If you are successful, the information provided will be published with the announcement of your appointment.

Have you undertaken any political activity for a political party in the past five years?

[ ] No

[ ] If yes, please indicate the activity undertaken and for which party/parties: 

[ ] held office     [ ] public speaking     [ ] stood for election   

[ ] made donations to a party (if so, please say how much _______________)

[ ] any other political activity (if so, please specify​​​ ______________________)

Party/Parties___________________________________________________ 

Name…………………

Signed…………………

Date……………………

This diversity information is collected by government departments managing appointments to the board of public bodies, on behalf of the Cabinet Office and The Office of the Commissioner for Public Appointments (OCPA). This data will not be connected to your name when it is shared, it supplied anonymously.  It is collected for the purposes of measures or decisions with respect to your application for a government public appointment.

OCPA collects diversity information in order to produce management information about the public appointments process, and the diversity of the field of applicants. It will be published on OCPA’s website, in summary form, in order to enable government to meet its public sector equality duty under section 149 of the Equality Act 2010 and section 75 of the Northern Ireland Act 1998.

This data is collected and held on the basis that you consented to provide this information to departments alongside your application and you have not given notice that you do not wish for your data to be processed for this purpose.

This data may be held for up to 5 years by OCPA, Cabinet Office and the Government Department, who are the co-controllers of the data. This data is shared with Cabinet Office IT suppliers, identified as processors, in order to securely collect and store the data. 

	Annex B - GUARANTEED INTERVIEW SCHEME

REQUEST FORM  - PEOPLE WITH DISABILITIES


	


OUR POLICY

We are committed to actively encouraging applications from people with disabilities. Applicants with a disability are guaranteed an interview if they meet the minimum criteria for the appointment. The person specification gives you the minimum criteria.

Declaring a disability for the purposes of a guaranteed interview is your decision and is entirely voluntary.

Definition of a disability

The Equality Act 2010 (EA) generally defines a disabled person as:

· someone who has a mental or physical impairment that has a substantial and long-term adverse effect on the person’s ability to carry out normal day-to-day activities.

Please tick, if appropriate:

 I consider that I have a disability under the Equality Act 2010 and I would like to apply for a guaranteed interview, providing I meet the minimum criteria for the appointment. 

Whether you choose to apply under the Guaranteed Interview Scheme or not you can still ask us to make particular arrangements for you when attending an interview. You can also contact us if you want to discuss the criteria for the role or have questions regarding your application.

	Name:
	

	
	

	Address:
	

	
	

	Date:
	
	


If you believe this applies to you, please state the type of disability you have: 

…………………………………………………………………………………………
If you require special arrangements, should you be called to attend an interview, please state any such adjustments below. 

…………………………………………………………………………………………

Applicants with disabilities who have any queries about specific needs should contact the MHCLG Appointments Team at publicappointments@communities.gsi.gov.uk
Annex C - CONFLICTS OF INTEREST 

Please give details of any business or other interests or any personal connections which, if you are appointed, could be misconstrued or cause embarrassment to either MHCLG or ARB.   Any particular conflicts of interest detailed here will not prevent you going forward to interview but may, if appropriate, be explored with you during your interview to establish how you would address the issue(s) should you be successful in your application.

These could include financial interests and shareholdings, active connections with a field of expertise in which ARB works, membership of societies, activities, associations or employment of a partner or friend in the particular field ARB operates.  Any statements you make will be treated confidentially and we will contact you to discuss any potential conflicts that might arise ahead of the sift process to explain what might be required if you are successful and check that you still wish your application to be considered.  This information may be shared with Cabinet Office in line with Section 9.1 of the Governance Code on Public Appointments 2017.  All information provided by applicants will be handled in a manner consistent with GDPR 2018.

Do you consider yourself to have a real or perceived conflict of interest in relation to this role?

[  ] No

[  ] Yes.  If yes, please provide brief details:
Declaration

I declare that the information supplied in my application, including that referring to conflicts of interest and personal conduct, is correct to the best of my knowledge.  I have also read the information pack and can confirm that I am eligible to be considered for appointment to this body.  I also certify that I will immediately inform the Department of any changes in circumstances that affect the answers I have given.  

Signature: ………………………………………………………… Date: ……….

Print Name: …………………………………………………………………

Annex D - OTHER RELEVANT INFORMATION – DECLARATION 

Any appointee to a Public Body could find that matters or incidents which previously attracted no attention could become matters of public interest once the person concerned holds a public appointment.  Please provide details on a separate sheet, if you answer “yes” to any of the following questions. 

Have you:

	
	Yes
	No

	(1) ever been convicted of any offence (other than minor motoring offences) which are not spent in accordance with the Rehabilitation of Offenders Act 1974;
	
	

	(2) got any charges outstanding;
	
	

	(3) become bankrupt over the past 10 years;
	
	

	(4) been dismissed from any office or employment  over the past 10 years;
	
	

	(5) ever been disqualified from either acting as a Company Director or in the management of a Company;
	
	

	(6) ever been a Director, Partner or Manager of a Company which has gone into liquidation, receivership or administration;
	
	

	(7) any other information which you would consider relevant to an assessment of your suitability as a public appointee; for example business interests or personal relationships, which may lead to an allegation of conflict of interest.
	
	


Please note: a YES answer to any of the questions (1) to (7) above will not necessarily disqualify a candidate for public appointment.  

Each case will be treated on its merits.  

However, failure to disclose relevant information may result in an appointment being summarily terminated. Any potential conflicts of interest detailed here may, if appropriate, be explored with you during any interview to establish how you would address the issue(s) should you be successful in your application.

Name: ………………………………………………………………….

Signed: …………………………………………………………………

Date: …………………

Annex E - REQUESTS FOR REFEREES

Please provide names and contact details of two people who may be asked to act as referees for you, at least one of whom must have knowledge of your work relating to your most recent professional and / or voluntary activity. They will be expected to have authoritative and personal knowledge of your achievements in a professional or public service capacity.  The referees will be approached only if you are invited for an interview.


#


Annex F - Advertisement Publicity Survey

Title of the advertised role: ARB Board Member
Please let us know where you heard about this vacancy. Tick as applicable.

1. Cabinet Office Public Appointment website 

2. The organisation website (please specify)…………………………….

3. Diversity website (please specify)……………………………. 

4. Newspaper online (please specify)…………………………….

5. Newsletter (please specify)…………………………….

6. Any others (please specify)…………………………….

Thank you.
Remuneration: £ 375 per day 


Time commitment: 20 days per year, dependent on membership of Board committees


Duration: Up to a four year term


Starting date of appointment: Early January 2019 


Location: London


Closing date: 30 September 2018 �Interviews: 30 November, 3 December and 4 December 2018 TBC





Reference 1: 


Name:





Address:








Telephone:





E-mail:











Reference 2: 


Name:





Address:








Telephone:





E-mail:
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