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Introduction from Heather Hancock               

I’m delighted that you are considering applying for a non-executive role with 
the Food Standards Agency (FSA).  
 

The FSA is a regulatory department, charged by law with protecting public 
health, and the wider interests of consumers, in relation to food. Our 
overarching aim is to ensure that the public can trust that their food is safe and 
authentic. We operate openly, in public, to sustain trust and confidence, and 
we act on the basis of science and evidence. We put public health and the 
consumer interest first. The Board sets the strategic priorities for fulfilling the 
FSA’s statutory purposes, agrees measures for the outcomes that we aim to 
achieve, and sets targets for these outcomes to measure our progress. The 
Board takes major decisions on public health and regulatory matters, and 
assures the delivery of our programmes and plans. The current FSA strategy 
runs until 2020, but has inevitably been overtaken by EU Exit preparations. In 
the course of 2019, the Board will determine a new set of strategic priorities for 
the department.  
 

We have an unusual status as a non-Ministerial Government Department, 
serving England, Wales and Northern Ireland. That gives us a high degree of 
independence, and we operate free from political direction or control. We 
handle most of our own Parliamentary business, although legislation and ‘floor 
of the House’ matters are handled by the relevant Public Health Minister. The 
FSA works closely with our sister department in Scotland, Food Standards 
Scotland. We have a modest budget from the HM Treasury and Devolved 
Administrations in Wales and Northern Ireland, recover some costs from 
charging for regulatory services to businesses, and directly employ around 
1,200 civil servants. 
 

The FSA is the UK competent authority for food safety, and we lead in this 
area with the EU. This, of course, will change in March 2019, when the UK 
exits the EU. The FSA will ensure that a complete, effective regulatory regime 
for food and feed is in place on exit day. This includes establishing or boosting 
domestic risk assessment and risk management functions and capacity, to 
replace those provided at EU level. But important fundamentals will not 
change: we will remain independent; the FSA and the three Governments we 
work with are publicly committed to maintaining our current food standards; we 
will sustain our influential global position on food safety and regulation.   

  
Alongside our EU Exit preparations, we have another major change 
programme underway. Called ‘Regulating our Future’, it is a five-year plan to 
transform the regulatory regime for the 600,000+ food businesses we cover. 
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’The modern, agile and risk-based system we are creating makes more and 
better use of data and technology, takes greater ownership of standard setting, 
and enables resources to be better targeted at food businesses and issues that 
pose the greatest risk to consumers. 
 

My Board is enthused by the challenges and opportunities that lie ahead. The 
FSA’s ambition is to be regarded as an excellent, accountable, modern 
regulator. If you join us, your contribution will have an impact on the health and 
quality of life of everyone across the country.  
 

In this pack you will find additional briefing on the FSA, details of the Board 
roles we wish to fill, and details of how to apply. I look forward to receiving your 
application.  

Heather Hancock  

Chair, Food Standards Agency  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 5 

SECTION 1 – The Role 
 
1.1 Roles of the Deputy Chair and Members of the Food Standards 
Agency 
 
 
Introduction 
 
Ministers are seeking to make four appointments to the board of the Food 
Standards Agency (FSA): a Deputy Chair and three Non-Executive Members.    
 
The FSA Board gathers six times in the year: four Board meetings and Business 
committee meetings, each for two days; and two strategic or retreat events, for 
one or two days.  In addition, Board members are expected to attend FSA’s 
annual Parliamentary reception, ad hoc events such as science symposia, and 
from time to time may be asked to join short term working groups or review teams 
on specific subjects (usually alongside external experts). The Audit and Risk 
Advisory Committee meets in person four times a year, and by teleconference 
once a year. 
 
Roles and Responsibilities of the Deputy Chair and Members 
 
All members of the FSA Board have a responsibility to:  

• ensure the FSA discharges its statutory duties in line with the 

requirement to protect public health and consumer interests in relation 

to food  

• set and to reinforce the FSA’s core values through the development and 

monitoring of strategic objectives, plans and policies  

• represent the FSA and its values 

• play an effective part in Board meetings, discussions and decisions 

• monitor the performance of the Executive in meeting agreed objectives 

and targets, including: the delivery of services; continuous improvement; 

financial performance, and risk management  

• assist with the appointment of the Chief Executive  

• participate as a member or Chair of one or more of the Board 

Committees: Business, and Audit and Risk Assurance  

• act in the public interest at all times, not as a representative of the 

interests of any particular sector, and without regard to any personal 

interests  

• commit up to 20 days per annum to their FSA responsibilities.  This 

covers Board and Committee meetings; Board awaydays, training and 

workshops; FSA events; travel to meetings across the UK; and thorough 

preparation for Board business.  

Board members receive advice and support from the Executive in respect of 
their duties and are provided with background information in order to carry out 
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their responsibilities. There is a dedicated secretariat to support the Board. The 
FSA Board is a paperless body. 

In addition to the responsibilities of a Board member, the Deputy Chair’s 
responsibilities are to:  

• Deputise as necessary for the Chair over the full range of their 

responsibilities  

• Act as a conduit between the Board members and the Chair, facilitating 

effective communication of consensus and opinions; promoting a culture 

of openness and debate and encouraging the effective contribution of 

Board members  

• Provide support and foster productive relations between the Executive 

and non-Executive Board members  

• commit up to 35 days a year to their FSA responsibilities. 

Qualities required for the roles of Deputy Chair and Non-Executive 
Members 
 
Essential Criteria  

Board members do not represent a particular industry or sector. To be 
considered for appointment, you must be able to demonstrate that you have the 
qualities, skills and experience to meet all the essential criteria set out below.  

• ability to operate on the Board of a major national organisation, with a 

clear understanding of effective governance, collective responsibility 

and constructive challenge 

• proven strategic thinking and experience, able to help shape the FSA’s 

strategic direction  

• strong analytical and decision-making skills, able to weigh complex 
evidence and explain the basis for a decision 

• commitment to putting the consumer first, with an awareness of consumer 
interests in relation to food and how the global food system is changing 

 
and at least one of the following criteria: 
 

• risk - leadership experience in risk analysis and risk-based judgments, at 

a corporate and strategic level.  This may be in business and industry, in 

other regulatory environments, or from a scientific perspective 

• audit and assurance – from a financial or regulatory/compliance 

perspective 

• science – expertise and track record in challenging the prioritisation, 

analysis and assurance of science and evidence.  The Board level 

requirement is for scientific literacy and science communications rather 

than a specific food-safety area of science 

• senior leadership in local government. 
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In addition to the above criteria, the Deputy Chair will need to evidence the ability 
to: 
 

• chair Board meetings of a significant national organisation, and support 
and sustain an effective board with strong Board relationships 

 
Remuneration  
 

• The Deputy Chair will receive remuneration of £13,900 per annum. 

• The Non-Executive Members will receive remuneration of £8,000 per 

annum.  

• Remuneration is taxable, and subject to National Insurance contributions, 
both of which will be deducted at source under PAYE before you are paid. 
Remuneration is not pensionable. Board members are not employees of 
the FSA.   

• You may claim travel and subsistence expenses, which are properly and 
necessarily incurred in carrying out your role and responsibilities as 
Deputy Chair or Non-Executive Member of the FSA, in line with travel and 
subsistence policy and rates for the FSA. A copy of the policy and rates 
can be obtained from the FSA. 

 
Time commitment 
 
The time commitment for the Deputy Chair is 35 days per annum. 
The time commitment for the Non-Executive Members is 20 days per annum. 
 
Location  
 
Board meetings are held around the country, though at least once a year a 
meeting is held in either Belfast or Cardiff. 
 
2019 Board and Business Committee dates 
 
Wednesday 19 June 2019 (England, exact location tbc) 
Wednesday 18 September 2019 - Belfast 
Wednesday 4 December 2019 - London 
Monday 14 - Tuesday 15 October 2019 – Board Retreat (location tbc) 
 
Tenure of office 
 
Ministers determine the length of the appointment, will be up to 3 years. 
 
Accountability 
 
The FSA Board is accountable, through Health Ministers to: the Westminster 
Parliament; the Welsh Government; and the Northern Ireland Assembly. 
Communications to the Parliaments and Ministers will normally be through the 
Chair of the FSA. The formal appraisal reporting line for Board members is to 
the Chair of the FSA.  
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In addition to the accountabilities of a Board member, the FSA Deputy Chair is 
also accountable to:  

• The Board for actions he or she takes on its behalf, including when 

acting as the Chair in the Chair’s absence, and  
• The Chair for actions delegated by him or her.  

The FSA Board is an open and transparent decision-making body. Board 
meetings are held in public, are live streamed and recorded, and policy making 
and decisions take place in open session.  

For further information regarding the roles of Deputy Chair and 3 Non-Executive 
Members and role of the Food Standards Agency please contact: 
 
Name:  Dr David Self 
Tel:  0207 276 8278 
Email:  David.self@food.gov.uk 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:David.self@food.gov.uk
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1.2  Background on the Food Standards Agency 
 
The statutory role of the FSA is to protect the health of the public and the 
interests of consumers in relation to food. Since it was established in April 
2000, it has made its mark as a new kind of public authority – independent, 
proactive, energetic, open about policy and honest about risks.  

The FSA is led by a Board of up to 12 non-executive members, including the 
Chair and Deputy Chair (in practice, since the creation of Food Standards 
Scotland in 2014, two of these board roles which were reserved to 
appointments by government in Scotland, the Board has been 10 members 
strong). Collectively, Board members share responsibility for the whole FSA. 
The Chair and Deputy Chair are appointed by the Secretary of State for Health 
and Social Care acting jointly with the appropriate Ministers in Wales and 
Northern Ireland. One Board member is appointed by Welsh Ministers, and 
one member by Northern Ireland Ministers. In Wales and Northern Ireland 
there are Food Advisory Committees which act as a route through which 
information and advice relevant to their country’s FSA interests is relayed to 
the Board. A Board member chairs each of these committees. The remaining 
FSA Board members are appointed by the Secretary of State for Health and 
Social Care. The appropriate authorities consult each other before 
appointments are made. There are no specific geographical qualifications for 
these roles.  

The FSA remit covers food and feed safety regulation and policy across the 
whole food chain (from ‘farm to fork’). It works to protect consumers by 
improving the safety of food and by giving honest, clear information. There is a 
complex pattern of responsibilities for policy and delivery on food and feed 
safety and standards, nutrition, and non-safety labelling and composition of 
food, across England, Wales and Northern Ireland.  This means that it has 
slightly different remits in each country. 

The FSA is also an enforcement authority. Its staff work in meat plants to 
check that the requirements of the regulations, including animal welfare 
standards, are being met. It works closely with Local Authority Environmental 
Health Officers and Trading Standards Officers in 387 local authorities to 
ensure food from the over 600,000 food premises across England, Wales and 
Northern Ireland is safe and accurately labelled.  

The FSA works closely with a very wide range of stakeholder groups to 
improve food safety at every step of the food chain. It has won recognition for 
restoring the trust of UK consumers in the way food safety is regulated.  

Further reading:  

FSA’s Annual Report and Consolidated Accounts for 2017/18 are available at:  

https://www.food.gov.uk/sites/default/files/media/document/fsa-annual-report-
accounts-2017-18-consolidated.pdf  
 
 

https://www.food.gov.uk/sites/default/files/media/document/fsa-annual-report-accounts-2017-18-consolidated.pdf
https://www.food.gov.uk/sites/default/files/media/document/fsa-annual-report-accounts-2017-18-consolidated.pdf
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1.3  Terms of Reference 
 
In September 2018, the FSA Board reviewed in detail its Terms of Reference 
and governance, in anticipation of the changes that will flow from exiting the EU. 
The full terms of reference and standing orders for the Board and its committees 
can be found here: 
 
https://www.food.gov.uk/sites/default/files/media/document/tors-september-
2018.pdf   
 
In summary, the Board: 
 

• sets strategy, strategic priorities and strategic outcomes; 

• identifies and monitors strategic, reputational and corporate risk; 

determines the FSA risk appetite; 

• takes major decisions on the regulatory and controls framework; 

• takes major decisions on policy and key issues of principle; 

• informs advice to Ministers, and on more prominent issues provides 

advice to Ministers; 

• has collective responsibility for FSA activities and discharge of its 

statutory duties; and 

• through the Chair, appoints the CEO and holds him/her accountable. 
 
The FSA Board is responsible for overall strategic direction, including ensuring 
that the FSA fulfils its legal obligations so that its decisions or actions take 
proper account of scientific advice, the interests of the consumer and other 
relevant factors. The Board benefits from the independent advice of its Chief 
Scientific Adviser, and a series of advisory committees including the Science 
Council, the Food Advisory Committees for Wales and for Northern Ireland, 
and several expert Scientific Advisory Committees.  

Meetings held in public  

As part of the FSA’s commitment to being open and transparent the Board by 
default meets in the open.  Any interested member of the public or press can 
attend. These meetings are also broadcast live on the Internet and can be 
viewed on demand at: http://www.food.gov.uk/about-us/how-we-work/our- 
board/board-meetings. The FSA publishes Board meeting agendas, papers 
and decisions so that it is clear to interested parties and the public on what 
basis it has taken its decisions and what evidence it has taken into account in 
reaching them.  

There are very limited circumstances in which something cannot be considered 
in public. For example, where the FSA leads for the UK Government in 
international negotiations on matters of food and animal feed law e.g. Europe, 
discussions on the approach to be taken in those negotiations are held in 
private.   

 

https://www.food.gov.uk/sites/default/files/media/document/tors-september-2018.pdf
https://www.food.gov.uk/sites/default/files/media/document/tors-september-2018.pdf
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Section 2: How to Apply 
 
2.1  Making an application 
 
Thank you for your interest in the appointment of the Deputy Chair and three 
Non-Executive Members to the Food Standards Agency.  
 
To make an application please email us your CV, a supporting letter and 
completed monitoring form, stating within the email body whether you are 
applying for the Deputy Chair or a Non-Executive Member role. The email to 
send your application to is as follows: 
 

appointments.team@dhsc.gov.uk – please quote ref: VAC-1653 in the 
subject field for the Deputy Chair role or VAC-1654 for the Non-Executive 
Member roles. 

 
If you are unable to apply by email you may send your application by post to: 
 

George Hilton Department of Health and Social Care, Room 1N09, 
Quarry House, Quarry Hill, Leeds, LS2 7UE 

 
Applications must be received by midday on 25 March 2019. 
 
In making an application please note the following: 
 
Supporting letter 
 
The supporting letter is your opportunity to demonstrate how you meet each of 
the criteria set out in the person specification. It will benefit the Assessment 
Panel if you can relate the particular evidence you provide to the role criteria. 
Providing separate paragraphs in relation to each criterion is common practice. 
Please write all acronyms in full first.  
 
Please ensure your full name, the role for which you are applying and the 
corresponding reference number for the post are clearly noted at the top of your 
letter.  
 
Please limit your letter to two pages, and type or write clearly in black ink. 
 
Declaration of interests and ensuring public confidence 
 
If you have any business or personal interests that might be relevant to the work 
of the FSA and which could lead to a real or perceived conflict of interest were 
you to be appointed, please provide details in your supporting letter.  
 
If appointed, you will also be required to declare these interests on appointment 
which will be entered into a register which is available to the public. 
 
 
 

mailto:appointments.team@dhsc.gov.uk
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Standards in public life and ensuring public confidence 
 
Given the nature of public appointments, it is important that those appointed as 
members of public bodies maintain the confidence of the public and 
Government. If there are any issues in your personal or professional history that 
could be misconstrued, cause embarrassment to Ministers or FSA or cause 
wider public confidence to be jeopardised, it is important that candidates bring 
them to the attention of the Assessment Panel. The panel may explore any such 
issues with you before they make a recommendation on the appointment.  
 
Failure to disclose such information could result in an appointment being 
terminated. Also, please refer to the Eligibility Criteria for appointment section in 
Annex A. 
 
CV 
 
Please ensure your CV includes: 
 

• Your full name, title, home address, personal contact telephone numbers 

(land line and mobile) and personal email address 

• Similar contact details for two referees who will support your application. 

One referee should be the person to whom you are/were accountable in 

your current/most recent appointment or position of employment. Please 

indicate the relationship of each referee to you.  References will be 

requested for short-listed candidates prior to interview 

• Brief details of your current or most recent post and the dates you 

occupied this role.  Please identify any past or present Ministerial 

appointments.  

 
Monitoring form 
 
Please complete the monitoring form. Diversity monitoring information will not 
be seen by the Advisory Assessment Panel assessing your application. 
 
If you are appointed to this role, please note that any political activity you declare 
will be published in accordance with the Governance Code on Public 
Appointments.  
 
Guaranteed Interview Scheme 
 
The Department of Health and Social Care operates a Guaranteed Interview 
Scheme (GIS) for disabled people. The Equality Act 2010 defines a person as 
disabled if they have a physical or mental impairment and the impairment has a 
substantial and long term adverse effect on their ability to carry out normal day 
to day activities. Under the GIS a disabled candidate will be selected for 
interview if they meet the essential criteria for the post.  
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If you wish to apply under the GIS please complete the GIS form and return it 
with your application. 
 
All applications will be acknowledged by email after the closing date.  
 
 
Contacts:  
 
For further information regarding the selection process, please contact:  
 
George Hilton 
Appointments Team 
Tel:  0113 2545071  
Email: George.Hilton@dhsc.gov.uk   
 
For further information regarding the roles of Deputy Chair and three Members 
and the role of the Food Standards Agency please contact: 
 
Name:  Dr David Self 
Tel:  0207 276 8278 
Email:  David.self@food.gov.uk  
 
Please quote reference VAC-1653 for the Deputy Chair role or VAC-1654 for the 
Non-Executive Member roles on all correspondence. 
 
If you choose to apply, we would like to thank you in advance for your time and 
effort in making an application. 
 

mailto:George.Hilton@dhsc.gov.uk
mailto:David.self@food.gov.uk
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2.2  The Selection Process 

 
The Department of Health and Social Care Appointments Team will deal with 
your application as quickly as possible and will advise you of the likely timetable 
at each stage.  
 
Timetable: 
 

• Closing date:    Midday on 25 March 2019  

• Shortlisting complete:   8 April 2019 

• Interviews held:   21, 22 and 23 May 2019 
 
The selection panel will be: 
 

• Heather Hancock - Chair, Food Standards Agency as Panel Chair 

• Mark Davies – Director, Population Health; Department of Health and 
Social Care as Panel Member 

• Claire Holt – Independent Panel Member  
 
The Independent Panel member is independent of both the Department of 
Health and Social Care and the FSA.  
 
The Governance Code on Public Appointments requires all Advisory 
Assessment Panel members to declare any political activity within the last five 
years. ‘All panel members have declared that they have not taken part in any 
political activity within the last five years.’  
 
After the closing date for applications: 
 

• the Selection Panel will assess candidates’ CVs and supporting letters to 

determine who it believes best meet the criteria for the role, and who will 

be invited to interview. The Selection Panel will rely only on the 

information you provide in your CV and letter to assess whether you have 

the skills and experience required. Please ensure that you provide 

evidence to support how you meet all of the essential criteria  

• your application may be “long-listed”, subject to the volume of 

applications received, before it is passed to the Selection Panel for 

consideration. You should be aware that in this situation, your application 

might not be considered in full by all of the panel.  

• the Selection Panel will select for interview only the strongest applicants 

who it feels have demonstrated that they best meet the criteria set out in 

the person specification. However, if you have applied under the GIS and 

you meet all of the essential criteria, then you will also be invited for 

interview  

• if you are invited to interview and if you are unable to attend on the set 

date then an alternative date can only be offered at the discretion of the 

Selection Panel  
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• the Appointments Team will email to let you know whether or not you 

have been invited to be interviewed.  Interviews will take place in a central 

London location  

• if invited to interview, the Selection Panel may invite you to make a brief 

presentation at the start of the interview and will go on to question you 

about your skills and experience, including asking specific questions to 

assess whether you meet the criteria set out for the post  

• the Selection Panel will also explore with candidates any potential 

conflicts of interest or any other issues arising from candidate’s personal 

and professional history which may impact on an appointment decision 

(see section 2.1 for further details).  

• candidates who the panel believe are ‘appointable’, will be recommended 

to Ministers, will make the final decision. Ministers may choose to meet 

with shortlisted candidates, before or after interview, before making a 

decision. Candidates should therefore be prepared for a short time gap 

between interview and a final appointment decision being made. 

Candidates who have been interviewed will be kept informed of progress.  

• if you are successful, you will receive a letter from Ministers appointing 

you as the Deputy Chair or a Member of the FSA, which will confirm the 

terms on which the appointment is offered  

• if you are unsuccessful at interview, you will be notified by the 

Appointments Team. We appreciate it takes a lot of time and effort to 

apply for roles and that feedback is a valuable part of the process. As a 

result, the letter will provide the details of who you may approach for 

feedback on your interview and application, if you so wish  

• for further information on how we will manage the personal information 

that you have provided to us through your application, see Section 2.4 

 
Queries 
 
For queries about your application, please contact George Hilton on 0113 254 
5071. 
 
Standards in public life 
 
You will be expected to demonstrate high standards of corporate and personal 
conduct. All successful candidates will be asked to subscribe to the Code of 
Conduct for Board Members of Public Bodies, you can access this document at:  
https://www.gov.uk/government/publications/board-members-of-public-bodies-
code-of-conduct 
In addition, successful candidates will be asked to subscribe to the Code of 
Conduct for Members of the Food Standards Agency, you can access this 
document at: 
https://www.food.gov.uk/sites/default/files/media/document/board-code-of-
conduct%20%281%29.pdf 

https://www.gov.uk/government/publications/board-members-of-public-bodies-code-of-conduct
https://www.gov.uk/government/publications/board-members-of-public-bodies-code-of-conduct
https://www.food.gov.uk/sites/default/files/media/document/board-code-of-conduct%20%281%29.pdf
https://www.food.gov.uk/sites/default/files/media/document/board-code-of-conduct%20%281%29.pdf
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Diversity and equality of opportunity 
 
The Department of Health and Social Care and the FSA, value and promote 
diversity and encourage applications from all sections of the community. 
 
Governance Code on Public Appointments 
 
The Governance Code on Public Appointments, published by the Cabinet 
Office, sets out the principles that should underpin all public appointments. The 
Governance Code can be found at: 
https://www.gov.uk/government/publications/governance-code-for-public-
appointments.  
 
The Commissioner for Public Appointments  
 
The regulation of public appointments against the requirements of the 
Governance Code is carried out by the Commissioner for Public Appointments. 
The Commissioner provides independent assurance that public appointments 
are made in accordance with the principles set out in the Code. The 
Commissioner is appointed by the Queen and is independent of the Government 
and the Civil Service. Further information about the role of the Commissioner is 
available from http://publicappointmentscommissioner.independent.gov.uk    
 
 
If you are not completely satisfied  
 
The Department of Health and Social Care will aim to process all applications 
as quickly as possible and to treat all applicants with courtesy. If you have any 
complaints about the way your application has been handled, please contact 
Charlotte Firth in the Department of Health and Social Care by emailing 
charlotte.firth@dhsc.gov.uk.   
 
If after receiving a comprehensive response from the Department you are still 
concerned, you can write to the Commissioner for Public Appointments. Please 
contact:  
 
The Commissioner for Public Appointments  
 
1 Horse Guards Road London SW1A 2HQ  
 
Tel: 0207 271 8938 
Email: publicappointments@csc.gsi.gov.uk  
 
 

https://www.gov.uk/government/publications/governance-code-for-public-appointments
https://www.gov.uk/government/publications/governance-code-for-public-appointments
http://publicappointmentscommissioner.independent.gov.uk/
mailto:charlotte.firth@dhsc.gov.uk
mailto:publicappointments@csc.gsi.gov.uk
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2.3  Disqualification from Appointment/Eligibility Criteria 
 
Disqualification from appointment  
 
There are circumstances in which an individual may not be considered for 
appointment.  

 

• In Part II of Schedule 1 to the M1 House of Commons Disqualification 

Act 1975 (bodies whose members are disqualified) there shall be 

inserted at the appropriate place the words “The Food Standards 

Agency.” 

• In Part II of Schedule 1 to the M2 Northern Ireland Assembly 

Disqualification Act 1975 (bodies whose members are disqualified) there 

shall be inserted at the appropriate place the words “The Food 

Standards Agency.” 

 
For more information on the disqualification criteria, please refer to the full 
document at: https://www.legislation.gov.uk/ukpga/1999/28/contents  

 

 
 
 

https://www.legislation.gov.uk/ukpga/1975/24/contents
https://www.legislation.gov.uk/id/ukpga/1975/25
https://www.legislation.gov.uk/ukpga/1999/28/contents
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2.4 How we will manage your personal information 

 
Your personal information will be held in accordance with the Data Protection 
Act 1998. You will not receive unsolicited paper or electronic mail as a result of 
sending the Department of Health and Social Care any personal information. No 
personal information will be passed on to third parties for commercial purposes. 
 
When we ask you for personal information, we promise we will: 
 

• Only ask for what we need, and not collect too much or irrelevant 

information 

• Ensure you know why we need it 

• Protect it and insofar as is possible, make sure nobody has access to it 

who shouldn't 

• Ensure you know what choice you have about giving us information 

• Make sure we don't keep it longer than necessary  

• Only use your information for the purposes you have authorised  
 
We ask that you: 
 

• Provide us with accurate information 

• Inform us as soon as possible of any changes or if you notice mistakes in 
the information we hold about you 

 
If you apply for a post, we will share some of the information you provide with 
the members of the selection panel for the post to which you are applying, so 
that your CV and supporting letter can be assessed.  
 
The diversity information you provide will not be used in the selection process 
and will therefore not be shared with the Advisory Assessment Panel assessing 
your application at any stage. However, panels may review the political activity 
response at the interview stage. This in no way acts as a bar to appointment. 
Further information on this is provided in the attached Monitoring form. 
 
The Commissioner for Public Appointments regulates and monitors 
appointments to public bodies to ensure procedures are fair. The Department of 
Health and Social Care is required by the Commissioner for Public Appointments 
to retain information about the people who apply for public appointments within 
his remit, and make this information available to him for audit purposes, if 
requested to do so. Information you provide in your application may therefore be 
made available to the Commissioner for Public Appointments and the 
Commissioner’s auditors on a confidential basis in order to help fulfil either the 
Commissioner’s formal complaints investigation role or for audit purposes. 
 

DHSC_Privacy-notice-

v03.pdf
 


