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I n t r o d u c t i o n  
 

 

 

CITB is the statutory skills body for the construction industry in Great Britain and its purpose 

is to make better provision for the training and maintenance of skills in the industry. CITB 

raises around £200m annually via a training levy, and works closely with employers and the 

Government to ensure national construction skills needs are met.  

CITB seeks to create the culture and conditions that will deliver new ways of working,        

embracing new technologies, creating a demand in construction for more skills, new skills 

and higher level skills. CITB aspires to be at the forefront of effective commissioning and 

grant practice and is undertaking a high-profile transformational reform programme in order 

to achieve this. 

 
To find out more about us and then work we do please follow this link 

 

 

 

https://www.citb.co.uk/
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W h o  w e ’ r e  l o o k i n g  f o r   

Person Specification 

CITB seeks to appoint two Board Trustees who will provide the Board with a range of   
current expertise and/or knowledge of the construction industry. The  Department would 
particularly welcome applications from individuals who have specific knowledge of       
construction issues in Scotland, and/or financial expertise.   

Throughout the application and interview stage, all candidates will need to demonstrate 
how they meet all the following essential criteria: 

Essential Requirements: 

 demonstrate a strong and visible commitment to CITB and its role in helping the    
industry attract, train and develop the skilled workforce it needs. 

 an ability to think strategically, analytically and to address complex challenges 

 an ability to challenge, influence and produce sound, independent judgement 

 an ability to foster co-operative working between trustees and stakeholders 

 an ability to act in the best interests of the Construction Industry as a whole and 
make decisions  independent of any affiliation to their own business or sector        
interests  

 strong skills, experience or knowledge in at least one of the following areas: 

finance/Accountancy 

human Resources 

the IT/Digital Environment 

communications 

further Education and Training 

funding 

Desirable Criteria: 

 high level knowledge and understanding of employment needs and emerging trends 
and developments within the construction industry 

 experience of working in a levy-paying construction employer 
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B o a r d  D i v e r s i t y  
The Department for Education is committed to the principle of public appointments on merit 

with independent assessment, openness and fairness of process and to providing equal       

opportunities for all.   

  

We are focussed on equality of opportunity for all, and particularly welcome  applications from 

women, people with disabilities, LGBT candidates and those from black, Asian and minority 

ethnic backgrounds. Both UK nationals and international  candidates are encouraged to     

apply.  

  

We ask that all applicants complete an anonymised Diversity Monitoring Form used for data 
gathering only in order to ensure that Departments are recruiting from the  widest possible 
pool. The information you provide is held by the Public Appointments team and not shared 
with the selection panel. 

 

 
 
 
 
 
 
 
  

  
 

https://www.citb.co.uk/
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H o w  t o  A p p l y  

The closing date for applications is 11pm, Tuesday 31st 
December 2019 

Information on the timetable for this campaign, selection process, requisite security         
clearance, and the Advisory Assessment Panel can be found on the Centre for Public        
Appointments website: https://publicappointments.cabinetoffice.gov.uk/   

Please submit the following documents by email to: 

PublicAppointments.APPLICATIONS@education.gov.uk 

1. A covering letter of no more than two sides of A4 (Arial font 12) 

2. A CV 

3. Candidate Application Form 

4. Diversity form 

Please include the heading CITB Trustee in the subject box. Please submit your application 

documents as separate attachments.  

 

Please note the following: 

 We cannot accept applications submitted after the closing date  

 Applications will be assessed on the documentation provided. Please refer to the 

advert and checklist to ensure you have provided the necessary documentation 

We will assess it based solely on documentation provided. 

 Applications will be acknowledged upon receipt 

 Feedback will only be given to candidates unsuccessful following interview 

https://publicappointments.cabinetoffice.gov.uk/
mailto:PublicAppointments.APPLICATIONS@education.gov.uk
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T e r m s  o f  a p p o i n t m e n t  
The initial appointment will be for a period of Four years. Candidates ,The appointment may 

be renewed at the end of the first period of office. Any offer of reappointment will be made at 

the Secretary of State for Education’s / Ministers discretion / and subject to a satisfactory             

performance appraisal by the CITB Chair. The time commitment for the role is expected to be 

up to 16 hours per month.  The post is unremunerated but members will be eligible to claim 

allowances, at rates set by CITB, for travel and subsistence costs necessarily incurred on 

CITB  business.  

Location  

Various 

Pension  

The post is not pensionable. 

Disqualification from appointment   

There are circumstances in which an individual will not be considered for appointment. They 

include:   

 people who have received a prison sentence or suspended sentence of three months or 

more in the last five years;   

 people who are the subject of a bankruptcy restrictions order or interim order;  

 In certain circumstances, those who have had an earlier term of appointment to another 

public body terminated;   

 anyone who is under a disqualification order under the Company Directors                    

Disqualification Act 1986; and  

 anyone who has been removed from trusteeship of a charity.   

  

  

 

 

 

 

https://www.citb.co.uk/
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P r i n c i p l e s  o f  P u b l i c  L i f e   
In 1995, the Committee on Standards in Public Life defined seven principles which should under-
pin the actions of all who serve the public in any way. 

 

Consistent with the Governance Code, applicants will be assessed on merit, and all candidates 
for public appointment will need to uphold the standards of conduct set out in the Seven Principles 
of Public Life. These will be tested as part of the selection process and the Selection Panel must 
satisfy itself that all candidates for appointments can meet these standards; which are: 

 

Selflessness 

Holders of Public Office should take decisions solely in terms of the public interest. They should 
not do so in order to gain financial or other material benefits for themselves, their family, or other 
friends. 

Integrity 

Holders of Public Office should not place themselves under any financial or other obligation to   
outside individuals or organisations that might influence them in the performance of their official 
duties. 

Objectivity 

Carrying out Public Office business, including making public appointments, awarding contracts, or 
recommending individuals for rewards and benefits, holders of public office should make choices 
on merit. 

Accountability 

Holders of Public Office are accountable for their decisions and actions to the public and must   
submit themselves to whatever scrutiny is appropriate to their office. 

Openness 

Holders of Public Office should be as open as possible about all the decisions and actions that 
they take. They should give reasons for their decisions and restrict information only when the wid-
er public interest clearly demands. 

Honesty 

Holders of Public Office have a duty to declare any private interests relating to their public duties 
and to take steps to resolve any conflicts arising in a way that protects the public interest. 

Leadership 

Holders of Public Office should promote and support these principles by leadership and example. 
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C o m p l a i n t s   

 
 
Please contact the Department for Education’s Public Appointments team if you would like 
to make a complaint regarding your application at: 
 
PublicAppointments.DFE@education.gov.uk 
 
We will acknowledge your complaint upon receive and respond within 15 working days.  
 
If you are not content with our response please contact the Commissioner for Public       
Appointments at: 
 
publicappointments@csc.gov.uk  
 
Further information on complaints can be found on the Commissioner for Public Appoint-
ment’s website: 
 
https://publicappointmentscommissioner.independent.gov.uk/  

mailto:PublicAppointments.DFE@education.gov.uk
mailto:publicappointments@csc.gov.uk
https://publicappointmentscommissioner.independent.gov.uk/

