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Foreword from Peter Spreadbury,  
Advisory Assessment Panel Chair 

 
Thank you for your interest in this appointment.  
 
Home Office Ministers fully recognise the bravery and devotion to service of our firefighters and 
have always been clear that this recognition includes the provision of a valuable pension scheme. 
The Firefighters’ Pensions Scheme Advisory Board plays an important role in ensuring that the 
scheme continues to function effectively and in the best interests of its members.   
 
The Chair needs to be a strong but impartial leader, who is able to ensure that all sides of the fire 
community work together to play their part in the effective management of its pension scheme. 
The necessary skills include delivering at pace, maintaining awareness of the wider perspective 
and an ability to grasp technical details where necessary. 
 
Public sector pensions have been a complex area of government policy in recent years and it is 
essential that the Scheme Advisory Board balances the immediate interests of scheme members 
against the need to maintain a financially viable scheme into the future.  This work is challenging 
and worthwhile, providing a valuable opportunity for the post-holder to make a direct contribution 
to a critical public service. I welcome applications from all those who consider themselves to hold 
the necessary leadership attributes and commitment to driving effective policy making in this 
important element of remuneration policy for a vital public service.  
 
 
 
 
Peter Spreadbury  
Head of Police Workforce and Professionalism Unit     
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About the Firefighters’ Pensions Scheme Advisory Board 
 
Background 
 

The Firefighters’ Pensions Scheme Advisory Board was established in 2015 as part of the wider 
reforms across public service occupational pension schemes that followed on from the final report 
in 2011 of The Independent Public Sector Pensions Commission, chaired by Lord Hutton.  The 
Public Service Pensions Act 2013 included a requirement for new National Advisory Boards to be 
established, whose role would be to advise individual pension fund authorities on best practice 
and to make recommendations on improving fund administration, performance, and governance.   
 
The 27 recommendations made by the Independent Public Sector Pensions Commission were 
accepted in full by Government and were given legal effect in the Public Service Pensions Act of 
2013 (as amended).  The 2013 Act required public service pension schemes, including the 
Firefighters’ Pension Scheme, to establish a national Scheme Advisory Board by 1 April 2015. 
The role of the Board is to make recommendations to the Scheme’s sponsoring government 
department on the desirability of making scheme changes. In the case of locally administered 
schemes like the Firefighters’ Pension Scheme, advice may also be provided by the Board to the 
appropriate scheme managers and local pension boards.   
 
Scheme Advisory Board for the Firefighters’ Pension Scheme 
 
The Secretary of State for the Home Department is required to appoint a Chair for the national 
Scheme Advisory Board for the Firefighters’ Pension Scheme.   The Board is intended to be both 
reactive and proactive. The purpose of the Board is to provide advice in response to a request 
from the Home Secretary on the desirability of making changes to the pension scheme. It also 
has the function of providing advice to the 45 local scheme managers and pension boards in 
relation to effective and efficient management.  

The Board considers items referred to it by the Home Office as well as by the Board's sub-
committees and other stakeholders, and items formulated from within the Board itself. 
Recommendations may be passed to the Home Office or other relevant bodies. The Board also 
has a liaison role with the Pensions Regulator. It is responsible for issuing guidance and best 
practice standards for local scheme managers and pension boards. 

Organisation 
 

The Board has a maximum of 14 members who represent both employers and pension scheme 
members in equal numbers. The Chair and members of the Board are appointed by the Home 
Secretary. There are also three advisers. Home Office officials and representatives of the 
devolved administrations’ boards attend as observers. 
 
The Board strives to agree to recommendations by consensus, but there is a voting mechanism 
available in cases where this cannot be achieved. The Board conducts all business with the 
highest standards of probity, transparency, and integrity. 
 
The Board’s secretariat is provided by the Local Government Association and has proved to be a 
very reliable source of pensions expertise. Further information on the Board can be found at:   
http://www.fpsboard.org/index.php/about-the-board . 
    
 
 
 
 
 

http://www.thepensionsregulator.gov.uk/
http://www.thepensionsregulator.gov.uk/
http://www.fpsboard.org/index.php/about-the-board
http://www.fpsboard.org/index.php/about-the-board
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The remit of the Board includes: 
 

• To provide advice to the Home Secretary on the desirability of changes to the scheme. 
 

• To provide advice on request to Fire and Rescue Authorities in relation to the effective 
and efficient administration and management of the Scheme and any connected 
statutory pension scheme. 

 

Committees and Working Groups  
 

The Board currently has three committees: 
 

• Administration and benchmarking 
 

• Cost-effectiveness; and  
 

• Local pension board effectiveness 
 
Other groups may be established as and when required, whether for a limited term or on an on-
going basis.  
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Role Description 
 
Title:   Chair of Firefighters’ Pensions Scheme Advisory Board 
 
Roles Available: One (commencing 1 April 2020) 
 
Commitment: A commitment of 16.5 days including quarterly meetings of the full Board. 

The Chair must also be available for additional time commitments as 
required at short notice and outside formal meeting times. 

 
Remuneration: £437 per day  
 
Appointment:  Four years  
 
Location: Central London. Occasional travel to other locations for Board business or 

to meet interested parties. 
 
Accountability:  Home Secretary 
 

The Chair is tasked with effectively leading a diverse Board that is representative of both 
Scheme employers and members, whilst ensuring that the Board operates efficiently and 
transparently in the public interest.  
 
The duties of the Chair include, but are not limited to: 
 

• Effectively managing Board meetings and promoting consensus and co-operation 
among members. 
 

• Ensuring that the Board focuses on the top priorities for the safeguarding of the 
firefighters’ pension scheme. 

 

• Overseeing the structure and operations of the Board, including the creation of, and 
appointments to, sub-committees and working groups. 

 

• Ensuring that the Board operates within the limits of its statutory/regulatory authority 
and in accordance with the authority delegated and the guidance issued from its 
sponsoring Department. 

 

• Holding Board management to account for the effective use of public funds and 
ensuring value for money. 
 

• Working collaboratively with local partners, including representatives of pension 
scheme employers and employees. 
 

• Ensuring that the Board’s affairs are conducted with probity, and that high standards 
of corporate governance are observed at all times. 

 

• Complying at all times with the rules relating to the use of public funds and conflicts of 
interest. 
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Person Specification  
 

It is important in your supporting statement that you provide evidence and proven examples 
against each of the selection criteria in Part One only of the person specification, in so far as you 
are able. These responses will be further developed and explored with you if invited for interview, 
together with the other criteria listed in Part Two. 
 

 
Part One – Essential skills and experience 
 

• Ability to lead and manage a board and to set clear strategic direction for an 
organisation, whilst delivering at pace. 
 

• Experience chairing or leading a working group composed of representatives of diverse 
interested parties.  
 

• Experience working with central and / or local government, and of engaging with a broad 
range of stakeholders. 
 

• A proven track record of ensuring effective governance for high profile organisations, and 
management of organisations. 
 
 

Desirable  
 

• Experience of regulation, preferably in the public sector.  
 

• Knowledge of public pension scheme legislation. 
 

 
Part Two – Personal abilities and behaviours 
 

• Strong communication, interpersonal and engagement skills – the ability to gain respect 
and keep the confidence of key stakeholders, including Ministers and senior Government 
officials, through effective communication and influencing skills. 
 

• The Chair must maintain the independence to command the continued confidence of 
members of the Board representing both employer and employee members of the 
Scheme. 
 

• High standards of corporate and personal conduct – demonstrate a sound understanding 
of and strong commitment to equal opportunities and the principles of public life. 

 
 
Due diligence: Please note that as part of the recruitment process, due diligence, including social 
media checks will be undertaken on the short-listed candidates. 

  

https://www.gov.uk/government/publications/the-7-principles-of-public-life
https://www.gov.uk/government/publications/the-7-principles-of-public-life
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Response Instructions  
 

The closing date for applications is 11pm Sunday, 16 February 2020. 
 
Please submit the following 4 documents, clearly labelled, by email to:  
 
publicappointments@homeoffice.gov.uk. 
 

1. A comprehensive CV (maximum two sides A4, minimum 11 font) setting out your career 
history and including details of any professional qualifications.  

 
2. A short supporting statement (maximum two sides A4, minimum 11 font) giving evidence 

of the strength and depth of your ability to meet the essential criteria for the role. Please 
provide specific examples to demonstrate how you meet each of the experience, qualities 
and skill areas identified in the person specification. 

 
3. Please complete and return via email the forms at Annex B, relating to referees, conflicts 

of interest and nationality. 
 

4. In addition, please complete the Diversity Form at Annex C. Please click on the link to 
the Public Appointments website for further information on recording whether or not you 
have a disability. 

 
 
Please include the heading (Chair of the Firefighters’ Pension Scheme Advisory Board) in the 
subject box.  
 
Please submit your application documents as 4 separate attachments.   
  
Please note the following:  
 

• We cannot accept applications submitted after the closing date.   

• Applications will be assessed on the documentation provided. Please refer to the 
advert and checklist to ensure you have provided the necessary documentation We 
will assess it based solely on documentation provided.  

• Applications will be acknowledged upon receipt.  

• Feedback will only be given to unsuccessful candidates following interview. 
 
 
Further Information:  
 
If you have any queries about this role, please contact Philip Perry on 0207 035 3447 or email 
philip.perry.@homeoffice.gov.uk  
 
If you have any queries about the recruitment process for this role, please contact Christine 
Ugborogho on 0207 035 8241 or email christine.ugborogho@homeoffice.gov.uk. 
 
 
  

mailto:publicappointments@homeoffice.gov.uk
mailto:publicappointments@homeoffice.gov.uk
https://publicappointments.cabinetoffice.gov.uk/recording-whether-or-not-you-have-a-disability/
https://publicappointments.cabinetoffice.gov.uk/recording-whether-or-not-you-have-a-disability/
mailto:philip.perry.@homeoffice.gov.uk
mailto:philip.perry.@homeoffice.gov.uk
mailto:christine.ugborogho@homeoffice.gov.uk
mailto:christine.ugborogho@homeoffice.gov.uk
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Indicative Timetable 
 
Please note that these dates are only indicative at this stage and could be subject to change.  
 

 
Advert Closing Date 
 

23:00, Sunday 16 February 2020 

 
Short List Meeting 
 

Expected w/c 9 March  

 
Panel Interviews 
 

Expected w/c 6 April    

 
Meeting with Minister (if required) 
 

Expected post interview 

 

Selection Process 
 

This role is being completed in accordance with the Government’s Governance Code on Public 
Appointments1, which sets out the regulatory framework for public appointments processes. The 
Code is based on three core principles – merit, openness and fairness.  

The panel for the recruitment will be chaired by Peter Spreadbury, Head of Police Workforce and 
Professionalism Unit (PWPU) and consist of Elizabeth France, Chair of the Police Advisory Board, 
and Nick Gannon, The Pensions Regulator as an independent panel member.  
 
The panel will ensure the appointments are made in accordance with the Governance Code. 
 
The Home Office Public Appointments Team will acknowledge your application on behalf of the 
Home Office and keep you updated on the progress of the competition.  
 
At the short-listing meeting the selection panel will assess each application against the essential 
criteria and decide who to invite for interview.   
 
Interviews are expected to take place at Home Office HQ, central London, and to last for between 
45 and 60 minutes. Further details about the format will be provided to you in advance. 
The final decision to appoint to this role rests with the Home Secretary. Appointable candidates 
may be invited to meet with Ministers before a final decision is made. As a result, there may be a 
delay in informing candidates of the outcome of the competition. 
 
We encourage a diverse workforce and welcome applications from all suitably qualified people. 
Appointments to the Review Bodies are regulated by the Office of the Commissioner for Public 
Appointments. 
 
Please note: Expenses incurred by candidates during the recruitment process will not be 
reimbursed except when agreed in advance with the Home Office Public Appointments Team.   
 
 

                                                 
1https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/578498/governance_code_on_publi
c_appointments_16_12_2016.pdf  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/578498/governance_code_on_public_appointments_16_12_2016.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/578498/governance_code_on_public_appointments_16_12_2016.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/578498/governance_code_on_public_appointments_16_12_2016.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/578498/governance_code_on_public_appointments_16_12_2016.pdf
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Terms of Appointment 
 
Appointment Term:  
 

• The Chair will be appointed by the Home Secretary, in accordance with the Public Service 
Pensions Act 2013. 
 

• The appointment will be for a fixed period of four years. 
 

• It should be noted that this post is a public appointment; Scheme Advisory Body members 
are neither employees of the Crown, Home Office nor of the Advisory Board.  
 

• Appointments may be terminated prior to the conclusion of the period of appointment.  
 

Remuneration 
 

• The Chair will receive £437 per day worked, for time spent in meetings and on visits. No 
additional fee is paid for any time spent in preparation or travelling. The remuneration is 
taxable through payroll, but the appointment is not pensionable. 
 

• The Chair can claim reimbursement for reasonable travel and subsistence costs 
necessarily incurred on Advisory Board business.  
 

• Applicants should note that the successful candidate cannot be remunerated for this role 
if they are being paid for an existing full-time role from the public purse. 

 
Time Commitment 
 

• The Chair is expected to commit to up to 16.5 days per year, including quarterly meetings 
of the full Board.  
 

• The Chair must also be available for additional time commitments as required, including 
at short notice and outside of formal meeting times.  

 
Location: Regular quarterly meetings of the Board are held at the Local Government Association, 
18 Smith Square, London SW1P 3HZ. The role also involves the need for occasional travel to 
other locations to undertake other Board business or to meet with interested parties. 
 
Availability: The successful candidate will need to be available to take up the appointment as 
soon as possible, subject to the successful completion of pre-appointment checks and security 
clearance.  
 
Security clearance: The successful candidate will be required to have or to undergo security 
clearance to Counter Terrorist Check (CTC) level. Pre-appointment checks will also be 
undertaken on immigration and criminal convictions. It usually takes between 4-5 weeks to obtain 
the security clearance. The role will be offered on a conditional basis until the successful 
candidate has passed all checks.  
 

Confidentiality: You will be subject to the provisions of the Official Secrets Act and required to 
exercise care in the use of official information acquired during official duties, and not to disclose 
information which is held in confidence. 
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Disqualification for appointment: There are circumstances in which an individual will not be 
considered for appointment.  They include: 
 

• people who have received a prison sentence or suspended sentence of three months or more 

in the last five years; 

 

• people who are the subject of a bankruptcy restrictions order or interim order; 

 

• in certain circumstances, those who have had an earlier term of appointment terminated; 

 

• anyone who is under a disqualification order under the Company Directors Disqualification 

Act 1986; and 

 

• anyone who has been removed from trusteeship of a charity. 

 
Further advice about disqualification for appointment can be given by contacting the 
Public Appointments Team on publicappointments@homeoffice.gov.uk. 
 
Standards in public life: You will be expected to demonstrate high standards of corporate and 
personal conduct. Candidates will be expected to abide by the “Seven Principles of Public Life” 
set out by the Committee on Standards in Public Life (see below, page 13).  
  

Registration of interests: The purpose of these provisions is to avoid any danger of Scheme 
Advisory Board Members being influenced, or appearing to be influenced, by their private 
interests in the exercise of their public duties.  
  

Public appointments require the highest standards of propriety, involving impartiality, integrity 
and objectivity, in relation to the stewardship of public funds and the oversight and management 
of all related activities. This means that any private, voluntary, charitable, or political interest 
which might be material and relevant to the work of the body concerned should be declared. It 
is important, therefore, that you consider your circumstances when applying for a public 
appointment and identify any potential conflicts of interest, whether real or perceived.   
  

There is a requirement to declare any actual or potential conflict of interest you may have in 
being appointed to the Scheme Advisory Board in a separate form.  Any actual or perceived 
conflicts of interest will be fully explored by the Panel at interview stage.  
 
Political activity: The Chair will need to show political impartiality during their time on the Board 
and must declare significant party political activity they undertake in the period of their 
appointment. Details of the successful candidate’s declared political activity must be published 
by appointing departments when the appointments are publicised.   

  

The Political Activity Declaration will be kept separate from your application and will only be seen 
by the Panel prior to interview – the Panel may at that stage explore with candidates any potential 
for conflict of interest. It is appreciated that political activities may have given you relevant skills, 
including experience gained from committee work, collective decision making, resolving conflict 
and public speaking. If, therefore, you have had such experience and you consider it relevant to 
your application for this post, you may if you choose include it separately in the main body of 
your application.   
 
 

mailto:publicappointments@homeoffice.gov.uk
mailto:publicappointments@homeoffice.gov.uk
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Disability Confident: The Home Office is an accredited user of the Government’s “Disability 
Confident” disability symbol, which denotes organisations which have a positive attitude towards 
disabled applicants.  Applicants who meet the minimum criteria in the job specification are 
guaranteed an interview (GIS). Selection will be on merit. If you wish to apply for consideration 
under this scheme, please complete the form in Annex B. It is not necessary to state the nature 
of your disability.   
  

Whether you choose to apply under the GIS or not you can still ask us to make particular 
arrangements for you when attending an interview. You can also contact us if you want to 
discuss the criteria for the role or have questions regarding your application.  
 
Equal Opportunities Monitoring: The Home Office is committed to providing equal 
opportunities for all, irrespective of race, age, disability, gender, marital status, religion, sexual 
orientation and transgender.   
  

As part of the application process we ask candidates to complete equal opportunities monitoring 
information. This will help us to monitor selection decisions to assess whether equality of 
opportunity is being achieved.  The information on the form will be treated as confidential and 
used for statistical purposes only.  The form will not be treated as part of your application.   
 
Centre for Public Appointments Database: As set out in Annex B, if you consent, we will retain 
your CV and contact details for the purposes of alerting you to any opportunities that may arise 
in future.  We will also share your CV and contact details with the Centre for Public Appointments 
in the Cabinet Office who may use it for this purpose. They may also share it with other 
Government Departments so that they can contact you about such opportunities. You may 
withdraw your consent to your information being processed for this purpose at any time by 
contacting dpo@homeoffice.gov.uk.  

 

Complaints 
 

If you are not completely satisfied with the way your application is handled at any stage of the 
competition, please raise any complaint in the first instance with:    
  
 Will Nixon   
 Public Appointments Team  
 Home Office  
 Third Floor, Peel Building   
 2 Marsham Street  
 London, SW1P 4DF  

  

We will reply to your complaint within 20 days.   
 

 

  

mailto:dpo@homeoffice.gov.uk
mailto:dpo@homeoffice.gov.uk
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ANNEX A – THE SEVEN PRINCIPLES OF PUBLIC LIFE 
 
The principles of public life apply to anyone who works as a public office-holder. This includes all 
those who are elected or appointed to public office, nationally and locally, and all people appointed 
to work in the civil service, local government, the police, courts and probation services, NDPBs, 
and in the health, education, social and care services. All public office-holders are both servants 
of the public and stewards of public resources. The principles also have application to all those in 
other sectors delivering public services. 

Selflessness 
Holders of public office should act solely in terms of the public interest. They should not do so in 
order to gain financial or other material benefits for themselves, their family, or their friends. 

Integrity 
Holders of public office should not place themselves under any financial or other obligation to 
outside individuals or organisations that might seek to influence them in the performance of their 
official duties. 

Objectivity  
In carrying out public business, including making public appointments, awarding contracts, or 
recommending individuals for rewards and benefits, holders of public office should make choices 
on merit. 

Accountability  
Holders of public office are accountable for their decisions and actions to the public and must 
submit themselves to whatever scrutiny is appropriate to their office. 

Openness  
Holders of public office should be as open as possible about all the decisions and actions that 
they take. They should give reasons for their decisions and restrict information only when the 
public interest clearly demands. 

Honesty  
Holders of public office have a duty to declare any private interests relating to their public duties 
and to take steps to resolve any conflicts arising in a way that protects the public interest. 

Leadership  
Holders of public office should promote and support these principles by leadership and example. 

 

 
 
 
 
 
 
 

 
 
 
 
 

 


