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Overview 

 

Indicative Timetable 

 

Advert date: 5 February 2020   

Closing date:  2 March 2020 

Short-listing complete by: 16 March 2020 

Interviews held:  20 and 21 April 2020 

Notification date:  11 May 2020 

Eligibility:  Candidates must ensure that they are legally entitled to work in the UK. 

Time Commitment: Non-ARAC role: Part time. The role of a Non-Executive 

Director involves attending four Board meetings per year, which are normally held 

quarterly in January, April, June and November. They also attend the four Audit and 

Risk Assurance Committee (ARAC) meetings, which take place two weeks before 

the board. Along with other ad hoc work, including on Monitoring & Evaluation, this 

should be considered as a minimum time commitment of 8-10 days per year. 

 

Time Commitment: ARAC role: The NED appointed as Chair of the Audit and Risk 

Assurance Committee (ARAC) will, additionally to the above, be required to drive the 

agenda and supervise preparation of papers for this committee, creating a total time 

commitment of around 15 days per year. In recognition of the extra commitment, this 

role is remunerated.  

 

  

For information regarding the selection process, please contact Stephanie 

Kouloumanou by e-mail: Stephanie.Kouloumanou@fco.gov.uk  

 

 

mailto:Stephanie.Kouloumanou@fco.gov.uk
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About Wilton Park  

 

Wilton Park, established 70 years ago, is at the forefront of British foreign policy in 

advancing the cause of a safe, just and prosperous world through dialogue. 

An Executive Agency of the Foreign and Commonwealth Office, Wilton Park is charged with 

supporting the UK Government and the international community in analysing and shaping 

opinion on foreign policy and the international challenges that are faced in an uncertain 

world. 

Wilton Park organises around 70 events a year, both at its base in Wiston House, West 

Sussex and overseas. It brings together policy makers, opinion formers and stakeholders 

from the worlds of politics, diplomacy, academia, business, civil society, the military and the 

media in a neutral and discreet environment for ‘off the record’ discussions to help solve 

issues of shared global concern. 

 

You can find out more about Wilton Park by visiting its website at: www.wiltonpark.org.uk 

Wilton Park Board 

 

The Wilton Park Board is appointed by the Secretary of State to advise the Foreign and 

Commonwealth Office (FCO) and Ministers on the management and finances of Wilton Park. 

The overall role of the Board is to oversee the leadership and direction of Wilton Park. 

 

Job specification 

 

We wish to appoint two Non-Executive Directors (NEDs) to the Wilton Park Board, one of 

whom should be a CCAB-qualified accountant, enabling them to chair the Audit and Risk 

Assurance Committee (ARAC).    

Individual NEDs are expected to: 

 Advise the Chair and the Chief Executive on issues relevant to the NED’s experience and 
expertise; and 
 

 Promote awareness and support for Wilton Park from within their professional networks; 
opening up new doors and opportunities with the business network or community. 

 

Working with Wilton Park’s Chair (Gisela Stuart), NEDs are collectively responsible for: 

 Establishing and taking forward the strategic aims and objectives of Wilton Park, 
consistent with its overall strategic direction and within the policy and resources framework 
determined by the Secretary of State;  
 

 Overseeing the process of change, encouraging innovation, and enhancing Wilton Park’s 
capacity to deliver; 
 

 Agreeing strategy and objectives, and advising on the allocation of financial and human 
resources, and the management of risk; 

http://www.wiltonpark.org.uk/
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 Ensuring the planning, performance and financial management of Wilton Park is carried 
out efficiently and effectively, including agreeing Wilton Park’s Annual Report and 
Accounts 

 

 Ensuring Wilton Park is run in a way consistent with FCO values and the Civil Service 
Code as well as Wilton Park’s own values, with high standards of governance at all times. 

 
The ARAC is responsible for more technical functions delegated from the Executive Board, 

including: 

 The strategic processes for risk, control and governance and the Governance Statement; 
 

 The accounting policies, key accounting judgements, and accounts and financial analyses 
of the organisation; 

 

 Liaison with FCO Internal Audit and National Audit Office (NAO) oversight; 
 

 Fraud and whistleblowing; 
 

 Oversight of operational matters, including the house and hospitality aspects of the 
business. 

 

Person Specification 

 

All candidates should demonstrate: 

 A keen interest in the UK’s strategic foreign policy priorities and a commitment to help 
advance the agenda on wider international issues;  
 

 Sound knowledge and expertise in good governance and the ability to demonstrate 
strategic leadership at senior/Board level within a significant organisation in either the 
public or private sector;  

 

 Ability to analyse complex issues, to horizon scan for future issues and to provide 
constructive and independent leadership, challenge and support to the Board;   
 

 Ability to present complex subjects clearly and to promote a clear understanding of 
Wilton Park’s strategic vision; and 
 

 Ability and experience to support Wilton Park’s programme development and its role in 
working to achieve a safe, just and prosperous world. 

 

Applicants who wish to apply for the ARAC Chair position should additionally be a full 

member of a professional accountancy body (also known as CCAB-qualified), and have 

strong interests in finance and risk management.  

We are particularly interested in receiving applications from candidates with experience in 

one or more of the following areas: 

 The private sector; law; philanthropy through grant-making and/or foundations; and 
multilateral institutions such as the UN, OECD, NATO, OSCE or Council of Europe. 
 

https://www.gov.uk/government/publications/foreign-and-commonwealth-office-single-departmental-plan/foreign-and-commonwealth-office-single-departmental-plan-2019-20
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On appointment 

 

Remuneration/Expenses 

 

The NED appointed also to Chair the ARAC is a paid position.  The second NED 

appointment is unpaid. For both, reasonable costs of travel within the UK to attend Board 

meetings will be reimbursed. 

Appointment and tenure of office 

The Wilton Park Board is appointed by the FCO Secretary of State. Appointments will be for 

a period of three years, with the possibility of renewal for an additional term, subject to 

Ministerial approval.  

Board meetings  

 

The role of a NED involves attending four Board meetings per year, normally in January, 

April, June and November. They also attend an Audit and Risk Assurance Committee 

meeting two weeks before each Board. They will also be involved in Monitoring & Evaluation 

work in support of the Board.  

 

All these meetings are held either at the Foreign & Commonwealth Office in London or at 

Wiston House, West Sussex.  

 

Candidates should ensure they can meet these commitments before applying, though 

candidates may ask for reasonable adjustments if any need to be made. 

 

Conduct 

 

Applicants must abide by the “Seven Principles of Public Life” set out by the Committee on 

Standards in Public Life (see Appendix), and the Cabinet Office’s “Code of Conduct for 

Board Members of Public Bodies”, which is available at 

www.cabinetoffice.gov.uk/content/public-bodies-and-appointments.  

 

Conflicts of interest and political activity 

 

Applicants should note particularly the requirement to declare any conflict of interest and 

relevant political activity in advance and during the course of Wilton Park’s business, and 

the need to declare any relevant business interests, positions of authority or other 

connections with organisations relevant to the business of Wilton Park. Applicants are 

requested to fill in the relevant sections of the Public Appointment Monitoring Form 

(attached separately). 

 

How to apply  

 

Equality of opportunity - We welcome applications from all sections of the community and 

from people with diverse experience and backgrounds.  

 

http://www.cabinetoffice.gov.uk/content/public-bodies-and-appointments
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Applications are encouraged from all candidates regardless of ethnicity, religion or belief, 

gender, sexual orientation, age, disability or gender identity. We particularly welcome 

applications from women, those with a disability and those from a black or ethnic minority 

background. 

 

In order for us to progress your application, please submit all of the following information: 

 

 A curriculum vitae with your education, professional qualifications and full employment 

history; 

 

 An accompanying supporting letter (maximum two A4 pages) setting out your suitability for 

the role and how you meet the Person Specification; 

 

 Confirmation of whether you are applying for the NED role, the NED and ARAC Chair role, 

or would be happy to take either role; 

 

 A public appointments monitoring form;  

 

 A statement of conflicts of interest (if applicable). Details of any conflicts of interest should 

be declared in your accompanying letter. More information on conflicts of interest can be 

found in Section 9 of the Cabinet Office Governance Code on Public Appointments; 

 

 Details of any public appointments currently held; and 

 

 Names and contact details of two referees who may be contacted if you are shortlisted for 

interview. 

 

Public appointment monitoring form 

 

All applicants for public appointments should complete a public appointments monitoring 

form, attached separately. If alternative formats of any of the documents are required, 

please contact us well before the closing date.  

 

The public appointment monitoring form will be kept separate from your application form 

and will not be seen by the sifting or interview panel. Assessment of suitability for the post 

is made purely on the information given in the application form and performance at the 

interview if invited. Appointments are made strictly on merit. 

 

Applicants should send completed applications by email to 

Stephanie.Kouloumanou@fco.gov.uk or by post to: 

 

   Stephanie Kouloumanou 

Soft Power and External Affairs Department, Room WG.56  

   Foreign and Commonwealth Office  

   King Charles Street 

London   

SW1A 2AH  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/578498/governance_code_on_public_appointments_16_12_2016.pdf
mailto:Stephanie.Kouloumanou@fco.gov.uk


 

7 
 

 

 

 

How we will handle your application 

 

We will deal with all applications as quickly as possible and will advise applicants of the likely 

timetable at each stage. After the closing date for applications: 

 

 We will acknowledge receipt of your application (by email if provided) and check it for 

completeness and eligibility. Late applications will not be accepted;  

 We will assess all applications to consider suitability for the post, based on the Person 

Specification, before applications are passed to the Selection Panel for consideration; 

 

 We will write to applicants to let them know if they have been selected for interview.  

 
Interviews will be held in central London. Timing is to be confirmed but they are likely to be 

held on the 20 and 21 April 2020. Please check if you are able to attend in this period. If 

not, please contact us to discuss. 

 

The selection panel will be chaired by the Head of the Soft Power and External Affairs 

Department in the FCO. It will also include the Chair of the Wilton Park Board, a senior 

member of FCO Internal Audit and an independent panel member.  

References will be requested for all applicants shortlisted for interview. References should 

address the criteria set out in the Roles and Responsibilities and Person Specification.  

At interview the panel will explore your skills, experience and expertise and ask specific 

questions to find whether you meet those required for the role.  

The selection panel will decide which candidates are appointable and will forward their 

names to the appointing Minister, who will decide on the final names.    

Applicants will be notified if they have been appointed or were unsuccessful.  

If your application is unsuccessful and you would like feedback, please write to the FCO in 

the first instance at: 

 

 

Stephanie Kouloumanou 

 Soft Power and External Affairs Department, Room WG.56 

 Foreign and Commonwealth Office  

 King Charles Street 

London  

SW1A 2AH  

 

 

 

For any general queries about your application, please email 

Stephanie.Kouloumanou@fco.gov.uk  

 

mailto:Stephanie.Kouloumanou@fco.gov.uk
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Complaints  

 

If you are not completely satisfied with the way your application is handled at any stage of the 
competition, please raise any complaint in the first instance with:   
 

 Marcus Besley 

 Soft Power and External Affairs Department, Room WG.56 

 Foreign and Commonwealth Office  

 King Charles Street 

London  

SW1A 2AH  

marcus.besley@fco.gov.uk  

 

 
We will reply to your complaint within 20 days.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:marcus.besley@fco.gov.uk
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Appendix: The seven principles of public life 

 

All applicants for public appointments are expected to demonstrate a commitment to, and an 

understanding of, the value and importance of the principles of public service. The seven 

principles of public life are:  

 

Selflessness 

Holders of public office should act solely in terms of the public interest. They should not do 

so in order to gain financial or other benefits for themselves, their family or their friends. 

 

Integrity 

Holders of public office should not place themselves under any financial or other obligation 

to outside individuals or organisations that might seek to influence them in the performance 

of their official duties. 

 

Objectivity 

In carrying out public business, including making public appointments, awarding contracts, or 

recommending individuals for rewards and benefits, holders of public office should make 

choices on merit. 

 

Accountability 

Holders of public office are accountable for their decisions and actions to the public and 

must submit themselves to whatever scrutiny is appropriate to their office. 

 

Openness 

Holders of public office should be as open as possible about all the decisions and actions 

that they take. They should give reasons for their decisions and restrict information only 

when the wider public interest clearly demands. 

 

Honesty 

Holders of public office have a duty to declare any private interests relating to their public 

duties and to take steps to resolve any conflicts arising in a way that protects the public 

interest. 

 

Leadership 

Holders of public office should promote and support these principles by leadership and 

example. 


