
Recruitment of one Independent Audit 
and Risk Assurance Committee (ARAC) 

Member

Closing date: 2 April 2020 



Welcome

Thank you for interest in the Ministry of Housing, Communities and Local Government (MHCLG).

Our purpose is to create great places to live and work right across the country. Our work is at the 
centre of the Government’s domestic priorities - meeting the Prime Minister’s commitment to level up 
opportunities for people right across the United Kingdom. 

We are an organisation with big ambitions and a complex delivery 
landscape. With housing, planning and economic growth at the forefront of 
the Government’s domestic agenda, we are driving progress across all our 
objectives. We are now seeking an Independent Audit and Risk Assurance 
Committee (ARAC) Member to support with the deliver of our priorities. 
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About the Ministry of Housing, Communities and Local 
Government

Aims of MHCLG

Our plans fall under the following broad aims:

• Boosting housing supply 

• Creating economically productive and united cities, towns and regions

• Supporting local government to deliver high quality services

• Improving the lives of vulnerable people, including rough sleepers

• Delivering the changes demanded by the Grenfell Tower tragedy
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The core Department employs around 2,300 FTE staff, about a quarter of whom are based outside 

of London. We sponsor 12 arms-length bodies and agencies, including Homes England and the 

Planning Inspectorate, to deliver our agenda on the ground. We directly control annual budgets of 

over £10bn in capital spend, and £2bn on resource programmes. We also have wider oversight of 

the local government system, which has core spending power of £49bn, and local and regional 

growth institutions such as LEPs and Mayoral Combined Authorities. More information about the 

Department can be found in the Annual Report and on our website.

https://www.gov.uk/government/publications/mhclg-annual-report-and-accounts-2018-to-2019
https://www.gov.uk/government/organisations/ministry-of-housing-communities-and-local-government


About the Audit and Risk Committee
• The Audit and Risk Assurance Committee (ARAC) is a sub-committee of the MHCLG Ministerial 

Board. It reviews assurances on governance, risk, internal control and integrity of accounting and 
reporting procedures.

• It is responsible for assessing and assuring the department’s overall risk management framework 
and for ensuring financial propriety. The Committee gives independent advice to the Accounting 
Officer on the adequacy of audit arrangements (internal and external) and on the assurances 
received on the existence and effectiveness of systems for accountability and control in the 
organisation.

• The ARAC is also responsible for maintaining oversight of the arrangements put in place for risk, 
control and governance of the non-departmental public bodies and other arm’s length bodies of 
MHCLG, particularly those which contribute to the Department’s consolidated Group accounts.

• The ARAC meets five times per year and members participate in annual Governance Assurance 
Panels to review in depth the adequacy of governance in the department. 

• During 2018-19, the Committee received papers on the internal and external audit programmes, the 
actions being taken to implement recommendations made by the Hudson Review, the department’s 
risk management framework, preparations for EU Exit, the General Data Protection Regulation 
(GDPR) and reviewed the Annual Report and Accounts.
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About The Role
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To support our work, MHCLG is seeking to appoint an Independent Member of the Audit and Risk Assurance 

Committee (ARAC).  The ideal candidate should have significant experience in financial risk and performance 

management, accountancy  expertise, and, ideally, a background in the finance sector.

The role of Independent ARAC Members is to:

• Understand the Department’s strategic aims and objectives and support the MHCLG Ministerial Board to 

successfully deliver these objectives.

• Contribute impartial advice on the adequacy of assurances given on financial and risk management, internal 

controls, internal and external audit arrangements and on any implications for corporate governance. 

• Constructively challenge the assurances provided to the MHCLG Ministerial Board and draw on ways in which 

those assurances could be developed from their own professional background.

• Attend approximately 10 days per year, including 5 ARAC meetings, Governance Assurance Panels, ad hoc 

meetings, and reading the papers in preparation for those meetings.

• Act in accordance with the Seven Principles of Public Life (see ‘Further Information’) and the Civil Service Code.

https://www.gov.uk/government/publications/civil-service-code/the-civil-service-code


Selection Criteria 
Essential Criteria:

• Board-level experience of sound financial risk and 

performance management - approving and 

scrutinising the  allocation of resources to achieve 

plans using clear, consistent and comparable 

performance information;

• A good understanding of the role of audit and other 

controls in the government sphere;

• A broad understanding of the sectors in which the 

department operates and its key partners - the 

individual may have acquired this knowledge at a 

senior level in either the public, private or voluntary 

sectors;

• An enthusiasm for and a desire to support the 

successful delivery of the MHCLG core agenda 

(housing, local and regional economic growth, 

building safety and local government); 

• An engaging and collaborative working style with the 

ability to adapt to a range of partners; and

• A professional accountancy qualification such as 

CIPFA, CIMA, ICAEW, ACCA or ICAS.

Desirable Criteria:

• A financial  services / banking background.
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Outline of the Terms and Conditions
Remuneration: £5,000 per annum.

Time Commitment: Approximately 10 days per annum plus time to

read the papers in preparation for meetings.

Term: The appointment will be for 3 years.

Location: The position is based in MHCLG’s London office (2

Marsham Street) with Committee meetings normally being held

here.

Expenses and Subsistence: Reasonable travel and subsistence

expenses incurred on MHCLG business will be reimbursed in

accordance with MHCLG policies.

Conduct: If appointed, Members will be expected to act in

accordance with the Cabinet Office Code of Conduct for Board

Members of Public Bodies.

Conflicts of interest: If appointed, Members should avoid

situations in which their MHCLG ARAC duties and private

interests conflict or where there could be a suspicion of

conflict. You must declare any personal or business interests

which may, or may be perceived to, influence your judgements

in performing your functions.

Political Activity: If appointed, MHCLG ARAC Members should

advise the Accounting Officer if they intend to accept a

prominent position in any political party and understand that the

appointment to the MHCLG ARAC may be terminated early, if it

is felt that the positions are incompatible.
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/409604/code-of-conduct_tcm6-38901.pdf


How to Apply
To apply for this role please supply the following materials by 11.00pm on Thursday 2 April 2020. 

Part 1: Curriculum Vitae – max. 2 pages.

Part 2: Covering Letter – Explaining how you meet the Selection Criteria – max. 3 pages.

Part 3: Online Monitoring Forms – Diversity Monitoring Questions, Guaranteed Interview Scheme, Conflict of Interest, Other 

Relevant Information.

Guidance that will assist with the completion of the Conflicts of Interest declaration will be posted alongside this Application Pack.

We cannot accept information and forms submitted with previous applications because your circumstances may have changed. 

Please email your CV and Covering Letter to the MHCLG Public Appointments Team at: publicappointments@communities.gov.uk by 

11.00pm on Thursday 2 April. Please include the reference “Independent MHCLG ARAC Member” in the subject of your email. Your 

application will be acknowledged by the Public Appointments Team. You are also required to complete the Online Monitoring and 

supporting information forms - links to these forms are provided in the advert.  We are unable to accept any applications/online 

forms submitted after the closing date

An Advisory Assessment Panel will consider your suitability for the role against the selection criteria, using initially only the evidence 

you have provided in your covering letter and CV, and then should you be invited, the information that you provide at interview.
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Assessment Process
The decision on who to appoint to this role will be made by the Permanent Secretary, who will receive advice 
from the Advisory Assessment Panel on the suitability of candidates against the published selection criteria
and the information provided at interview.

Please note that as a consequence of this process, we can only provide an indicative timetable at this stage 
which could be subject to change – potentially at short notice. If you are unable to meet these timeframes, 
please let us know by contacting PublicAppointments@communities.gov.uk.  

Advert Closing Date – 2 April 2020

Shortlist – 9 April 2020 TBC

Interviews – 24 April 2020 TBC. Interviews will take 

place in London (possibility of meeting via 

videoconferencing TBC).

The Advisory Assessment Panel will be:

• Pam Chesters, ARAC Chair and Non-Executive Director, MHCLG 

• Andy Hobart, Interim Director General - Chief Finance Officer, MHCLG

• David Thomas, Finance Director, MHCLG

Shortlist

Assessment

Post-interview

Timeline

Post-interview

Assessment

Interview
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Assessment Process

Shortlist

Assessment

Timeline

Interview

Post-interview

We aim to accommodate the availability of interviewees, but if they are unavailable for alternative dates that 

are offered we may have to disregard their application. A letter confirming the arrangements of date, time 

and venue will be sent to all short listed candidates. Copies of passports will be taken at interview to check 

candidates’ identities and their right to work in the UK.

Interviews will usually be held at 2 Marsham Street, London, SW1P 4DF. Reasonable expenses will be 

payable for travel to and from the interview, in accordance with MHCLG guidelines. Please contact the 

Public Appointments Team in advance if you intend to claim travel expenses so full detail on permissible 

expenses can be provided (receipts/proof of purchase will be requested). 

Candidates considered by the Advisory Assessment Panel to be appointable will be recommended to the 

Permanent Secretary for consideration.
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Assessment Process
Following the Permanent Secretary’s decision on appointment, letters will be sent to all shortlisted 

candidates with the result. The successful candidate will be sent a letter of appointment to sign and return. 

They will also be asked to provide a biography to accompany the press notice announcing their 

appointment to the Committee.

Please note that due to the high volume of applications we can only provide feedback to candidates who 

reached the interview stage. The feedback can only be issued once the Department has publicly announced 

the successful candidate.

Shortlist
Timeline

Post-interview

Interview
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Further Information 
Seven principles of public life and ensuring public confidence

Given the nature of public appointments, it is important that those appointed as members of public bodies maintain the confidence of Parliament and the public. If there are any

issues in your personal or professional history that could, if you were appointed, be misconstrued, cause embarrassment to MHCLG or HM Government, or cause public

confidence in the appointment to be jeopardised, it is important that you provide details of the issue(s) in your supporting letter and/or your declaration in the Conflict of Interest

form and bring them to the attention of the Advisory Assessment Phanel. In considering whether you wish to declare any issues, you should also reflect on any public statements

you have made, including on social media.

The Advisory Assessment Panel may explore potential conflicts of interest and any other issues during the interview process. Failure to disclose such information could result in

an appointment either not being made or being terminated. Should you wish to speak to someone concerning a potential conflict of interest or other issues please contact a

member of the department at PSBoardSecretary@communities.gov.uk in the first instance.

The Seven Principles of Public Life

Selflessness

Holders of public office should act solely in terms of the public interest.

Integrity

Holders of public office must avoid placing themselves under any obligation to people

or organisations that might try inappropriately to influence them in their work. They

should not act or take decisions in order to gain financial or other benefits for

themselves, their family or their friends. They must declare and resolve any interests

and relationships

Objectivity

Holders of public office must act and take decisions impartially, fairly and on merit,

using best evidence and without discrimination or bias.

Accountability

Holders of public office are accountable to the public for their decisions and actions

and must submit themselves to the scrutiny necessary to ensure this.

Openness

Holders of public office should act and take decisions in an open and transparent

manner. Information should not be withheld from the public unless there are clear and

lawful reasons for doing so.

Honesty

Holders of public office should be truthful.

Leadership

Holders of public office should exhibit these principles in their own behaviour. They

should actively promote and robustly support the principles and be willing to challenge

poor behaviour wherever it occurs.
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Diversity: MHCLG is committed to ensuring equality of opportunity and that all our systems and processes are 
fair, open and objective. We endeavour to promote this approach in those with whom we come into contact. We 
are responsible for ensuring that the highest principles of equal opportunities policy are put into effect.

MHCLG makes no distinction between people on grounds of their race, ethnic or national origin, age, religion or 
belief, sex, marital status, disability, part-time status or sexual orientation.

We hope to receive applications from a wide range of individuals and backgrounds. 

Eligibility: Candidates must ensure that they are legally entitled to work in the UK. 

Further Information 
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Further Information 

Email: PublicAppointments@communities.gov.uk

Telephone: 0303 444 2937

Post: Public Appointments Team, Ministry of Housing, Communities and Local Government, 1st Floor NE, 

Fry Building, 2 Marsham Street, London, SW1P 4DF 

Contact Details for Queries

All applications will be acknowledged within 5 working days of receipt. If you have not received an acknowledgement within 5 working days of

submitting your application, please email the Public Appointments Team at PublicAppointments@communities.gov.uk to ensure we have received

your application. You can also contact us using these details if you would like further information on the role, the application process or the progress

of your application.
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Complaints

If at any time during the appointments procedure you have reason to question your treatment, you should first address your concerns to the 

administration team by email: PublicAppointments@communities.gov.uk or by post: Public Appointments Team, Ministry of Housing, Communities 

and Local Government, 1st Floor NE, Fry Building, 2 Marsham Street, London, SW1P 4DF. 

How to 

Apply

Compliance with GDPR

In accordance with the Public Appointments Order in Council 2017 2(2), we will process your application in accordance with the General Data

Protection Regulations and Data Protection Act 2018. Your data will be held securely and access will be restricted to those dealing with your

application or involved in the recruitment process. Your data will be stored for up to two years and processed for the purpose of the recruitment

process, diversity monitoring and, if successful, your personal record. If appointed, your data will be stored for the duration of your tenure and may be

shared with the organisation that you are appointed too, unless specifically requested otherwise. Should you wish your data to be removed from our

records, please contact PublicAppointments@communities.gov.uk.

mailto:PublicAppointments@communities.gov.uk
mailto:PublicAppointments@communities.gov.uk
mailto:PublicAppointments@communities.gov.uk
mailto:publicappointments@communities.gov.uk

