
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

1. INTRODUCTION 

 

House of Commons Audit Committee 

 

The House of Commons has two audit committees, with identical membership, covering the 

House’s two Estimates (budgets). Both Committees provide support to the Clerk of the 

House in discharging his responsibilities as the Accounting Officer, and advise him on the 

maintenance of an effective system of internal controls.  

 

The Administration Estimate Audit Committee covers the Administration Estimate which 

meets the costs of the House of Commons service and supports the House of Commons, 

its Committees and its Members. The Members Estimate Audit Committee covers the 

Members Estimate, which concerns only a limited amount of expenditure directly relating to 

Members. Neither Committee is responsible for Members’ pay or expenses, which are the 

responsibility of the Independent Parliamentary Standards Authority (IPSA). 

 

The audit committees are chaired by an external member, who is also a member of the 

House of Commons Commission; the Commission is responsible for the administration and 

services of the House of Commons, including the maintenance of the Palace of Westminster 

and the rest of the Parliamentary Estate. Other audit committee members include two 

other external members and four Members of Parliament. Further information on the Audit 

Committees, including their Terms of Reference and their membership is available here on 

the Parliament website.   

 

The House of Commons Audit Committee aims to meet jointly with its counterpart 

Committee in the House of Lords approximately twice a year to discuss issues that affect 

both Houses.  

 

2. KEY RESPONSIBILITIES AUDIT COMMITTEE:  

 

Governance, Risk Management and Internal Control  

 

The Committee is responsible for reviewing governance, risk management and internal 

control (“the system of internal control”).  

 

This review includes:  

• The effectiveness of the design and operation of the system of internal control  

• The development and operation of the system of risk management, in accordance 

with the overall risk management policy  

• The level and range of assurances on the management of risks  

• The adequacy and implementation of proposed management actions to improve the 

effectiveness of internal controls  



 

 

 

 

Annual Accounts  

 

The Committee is responsible for reviewing the Annual Accounts and Report before their 

submission to the Accounting Officer.  

 

This review to include:  

 

• any significant changes in the accounting policies or treatments  

• major financial reporting judgements or estimates  

• consistency of the Annual Governance Statement  

• resolution of any matters raised by the external auditor  

• significant adjustments resulting from the audit by the external auditor  

 

Internal Audit  

 

The Committee is responsible for overseeing the work of the internal audit service. This 
includes:  

• Involvement in the appointment of the Head of Internal Audit and the audit partner, 

and oversight of their performance 

• Review and approval of the annual internal audit plan and monitoring of progress 

• Consideration of the results and findings from internal audit work and the adequacy 

of management responses 

• Consideration of the Head of Internal Audit’s annual report and opinion  

• Annual review of the internal auditor’s effectiveness  

 

External Audit  

 

The Committee is responsible for overseeing and reviewing the work of the external audit. 

This review includes:  

 

• Recommendations on the appointment, fees and scope of work of the external 

auditor 

• Consideration of the external audit strategy and overall audit plan 

• The results of the external audit work, including any reports to those charged with 

responsibilities for governance, and the adequacy of management responses  

• Representations made by management to the external auditor  

• Annual review of the external auditor’s independence and effectiveness  

 

3. SKILLS AND EXPERIENCE  

 

Essential criteria  

Please give examples in your application as to how you have demonstrated these qualities 

in your current or previous roles  

 

Experience  

(1) Board or Board-level experience within a complex organisation in the public, private 

or not-for-profit sectors  

 



 

 

 

 

 

(2) Experience as a non-executive director, external member, trustee or equivalent in 

the public, public, private or not-for-profit sectors, or have extensive experience of 

working with non-executive Board members.  

(3) Extensive experience of successfully managing relationships in a complex, multi-

stakeholder environment. 

 

Skills and attributes  

(4) Analysis: excellent analytical skills that have been proven on complex and sensitive 

issues.  

(5) Financial: recent and relevant expertise in finance, accounting and/or audit process, 

particularly for public sector organisations.  

(6) Interpersonal: the ability to contribute constructively and collaboratively with 

Committee members, inspiring confidence and respect.  

(7) Risk: ability to provide constructive advice based on experience of risk management 

and the control environment.   

(8) The highest levels of personal integrity, fairness and impartiality. 

 

Desirable criteria  

• Understanding of the role of the House of Commons Service and the House of 

Commons governance structure. 

• Financial or accounting qualification 

• Experience as an audit committee member 

 

Person specification 

 

Candidates will come from a range of backgrounds and areas of the United Kingdom.  All 

candidates will be required to demonstrate in their written applications and at interview 

how their experience has equipped them to meet the requirements of the role. The criteria 

that will be used to assess whether candidates have the required knowledge, experience, 

skills and qualities as set out in this document. Please ensure you provide evidence, metrics 

where relevant, and examples (as far as you are able) in response to these when writing 

your application. Should you be selected for interview, these areas will be assessed in more 

depth at interview. 

 

Personal Qualities and Skills 

 

• Absolute integrity 

• The communication skills to get your view across in meetings or in writing 

• Confidence and strength of character to manage situations both assertively and 

sensitively 

• Respect for the sensitivity and confidential nature of some of the evidence and 

knowledge that will arise during the course of the work 

• The ability to forge relationships of trust while retaining independence of thought 

• The resilience required to work in an environment of close parliamentary, media and 

public scrutiny. 

• Proven commitment to diversity and inclusivity 

 



 

 

 

 

 

4. TIME COMMITMENT AND REMUNERATION 

 

The successful candidate will need to be willing to dedicate around 10 to 15 days per year 

to the role.  This will include approximately two days per quarter to attend Audit 

Committees meetings in Westminster, as well as additional meetings to coincide with the 

end of the financial year (early summer) and other meetings/familiarisation visits by 

arrangement. 

 

This is a remunerated non-executive position currently paying £9,000 per annum. All 

reasonable out-of-pocket expenses wholly, exclusively and properly incurred will be 

reimbursed (subject to providing vouchers, receipts or other evidence of actual payment of 

such expenses and subject to the arrangement being specifically agreed in advance). 

 

Appointment will be for three years, with the possibility of extension for a further three 

years.    

 

Eligibility 

 

Political activity 

 

Candidates have to demonstrate complete impartiality during their time on the Committee 

and should not during their term of office undertake any party political activity.  See also the 

section on registration of interests on the next page.  Party political activity includes: 

 

• holding office in a party political organisation; 

• speaking in public on matters of national or local political controversy; 

• expressing views on political matters in the media, or in books, articles or 

leaflets or on social media site such as Twitter or Facebook; 

• being a candidate for election to the Westminster Parliament, Scottish 

Parliament, National Assembly for Wales, Northern Ireland Assembly or 

local authority; 

• canvassing on behalf of a candidate for election to the Westminster 

Parliament, Scottish Parliament, National Assembly for Wales, Northern 

Ireland Assembly, local authority or a political party; 

• attending, in a member or delegate capacity, conferences or functions 

arranged by party political organisations; 

• being involved in campaigning in a national referendum campaign. 

 

Some candidates may well have undertaken party political activity in earlier periods. The 

Political Activity Declaration will be kept separate from your application and will only be 

seen by the Panel prior to interview – the Panel may at that stage explore with candidates 

any potential for conflict of interests. 

 

Party political activities may have given you relevant skills, including experience gained 

from committee work, collective decision making and resolving conflict. If, therefore, you 

have had such experience and you consider it relevant to your application for this post, 

you may if you choose include it in the main body of your application. 



 

 

 

 

Valuing diversity, equality & fairness 

 

The House of Commons Service recognises and values the diversity of its staff and is 

committed to developing working practices which will allow everyone to contribute his or 

her best, regardless of race, sex, marital status, religion or belief, age, disability, sexual 

orientation, gender reassignment or any other irrelevant factor. 

 

You will also be required to comply with the Behaviour Code for Parliament and will be 

subject to the Independent Complaints and Grievance Scheme. 

 

In order to help the House monitor the success of its commitment to diversity and 

inclusion, all applicants are requested to complete the online Diversity Monitoring Form.  

 

This form is used for monitoring purposes only and will not be made available to the 

selection panel. The House reserves the right to disclose details of successful applicants to 

meet legal, regulatory and public policy requirements, and also any other duty it may have, 

to provide information to Parliament. 

 

Security 

 

Successful candidates will be required to complete pre-employment checks. This includes 

 

security vetting to Counter Terrorist Check (CTC) level unless otherwise specified. All 

successful candidates are required to pass these checks before an offer can be confirmed. 

Applicants should be aware that if they have resided outside of the UK for a total of more 

than two of the last five years they are not eligible for vetting. 

 

Please visit: https://www.parliament.uk/documents/PSD-Security-Vetting-booklet.pdf for 

further information. 

 

Standards in public life 

 

Although the appointment does not come within the remit of the Commissioner for Public 

Appointments, it is being made using a process which reflects the Commissioner's Code 

of Practice. The Seven Principles of Public Life, the ‘Nolan’ Principles to be upheld by all 

those taking up Public Appointments, are included at Annex A for convenience. 

 

Registration of interests 

The purpose of these provisions is to avoid any danger of member being influenced, 

or appearing to be influenced, by their private interests in the exercise of their public duties. 

 

The appointment require the highest standards of propriety, involving impartiality, 

integrity and objectivity, in relation to the stewardship of public funds and the oversight and 

management of all related activities. This means that any private, voluntary, charitable, or 
political interest which might be material and relevant to the work of the body concerned 

should be declared. It is important, therefore, that you consider your circumstances when 

applying for this appointment and identify any potential conflicts of interest, whether real or 

perceived. 

 

https://www.parliament.uk/mps-lords-and-offices/standards-and-financial-interests/parliaments-behaviour-code/
https://www.parliament.uk/mps-lords-and-offices/offices/commons/media-relations-group/news/details-of-new-independent-complaints-and-grievance-scheme-published/
https://www.parliament.uk/documents/PSD-Security-Vetting-booklet.pdf


 

 

 

 

There is a requirement to declare any actual or potential conflict of interest you may have in 

being appointed in a separate form. Any actual or perceived conflicts of interest will be fully 

explored by the Panel at interview stage. 

 

5. HOW TO APPLY  

 

External members of the Committee will be selected on the basis of a written application 

and interview.  

 

Applicants are asked to provide the following:  

 

• A CV (maximum three sides of A4) with your full employment history as well as any 

unpaid or community achievements.  

• A covering supporting statement (maximum two sides of A4) giving evidence of 

the strength and depth of your ability to meet the criteria for the role. Please 

provide specific examples to demonstrate how you meet each of the essential 

experience criteria as well as showing how you meet the qualities and skills listed 

and any of the desirable criteria.   

• The names and contact details for two referees should be provided as an appendix 

to your CV.  These must be people who know you in a professional capacity who 

are able to comment on your suitability for the role and who will be expected to 

have authoritative and personal knowledge of your achievements. 

 

Guaranteed Interview Scheme 

 

The House of Commons is a committed Disability Confident employer and as such, 

operates a Guaranteed Interview Scheme (GIS) for candidates with a disability. We are 

committed to interviewing all applicants with a disability who provide evidence of meeting 

the minimum requirements necessary for the post, as set out in this applicant pack. 

 

To be eligible, your disability must be within the definition laid down in the Equality Act 

2010. A disabled person is defined by the Equality Act 2010 as someone who has a physical 

or mental impairment, which has a substantial and long-term adverse effect on their ability 

to perform normal day-to-day activities. For the purposes of this policy, these words have 

the following meanings: 

 

• ‘substantial’ means more than minor or trivial  

• long-term’ means that the effect of the impairment has lasted, or is likely to last, 12 

months (there are special rules covering recurring or fluctuating conditions) 

• ‘Normal day-to-day activities’ include everyday things like eating, washing, walking 

and going shopping. 

 

Should you consider yourself eligible to apply for this post under the GIS, please complete 

the form available website when you submit your application. 

 

 

 

 



 

 

 

 

CV and letters should be submitted via the House of Commons careers website – 

https://www.parliament.uk/about/working/jobs . 

 

Recruitment Timetable  

This is an indicative timetable for the recruitment process. If you expect to be unavailable 

for any time within this period, please include this information in your application.  

 

Role advertised 26 May 2020 

Closing date 15 June 2020  

Shortlisting 16 June -3 July 2020 

Panel interviews 10 July 2020 

Decision, referencing and security clearance to commence w/c 13 July 2020 

 

Interviews will be held at the House of Commons. The interview panel will be as 

follows: 

• Dr Rima Makarem (Chair of the Audit and Risk Assurance Committee and 

external member of the House of Commons Commission) 

• Hannah Bryce (Clerk to the Committee) 

• Malin Eliasson (Director of Planning and Performance) 

• Markos Koumaditis (HR Director)  

 

The panel will make recommendations for appointment to the House of Commons 

Commission. 

 

Arrangements for Interview 

Expenses incurred by candidates during the recruitment process will not be reimbursed 

except in exceptional circumstances and only when agreed in advance. 

 
 

https://www.parliament.uk/about/working/jobs


 

 

 

Annex A 

 

THE SEVEN PRINCIPLES OF PUBLIC LIFE 

 

SELFLESSNESS 

Holders of public office should act solely in terms of the public interest. 

 

INTEGRITY 

Holders of public office must avoid placing themselves under any obligation to people or 

organisations that might try inappropriately to influence them in their work. They should 

not act or take decisions in order to gain financial or other material benefits for themselves, 

their family, or their friends. They must declare and resolve any interests and relationships. 

 

OBJECTIVITY 

Holders of public office must act and take decisions impartially, fairly and on merit, using the 

best evidence and without discrimination or bias.  

 

ACCOUNTABILITY 

Holders of public office are accountable to the public for their decisions and actions and 

must submit themselves to the scrutiny necessary to ensure this. 

 

OPENNESS 

Holders of public office should act and take decisions in an open and transparent manner. 

Information should not be withheld from the public unless there are clear and lawful 

reasons for so doing. 

 

HONESTY 

Holders of public office should be truthful. 

 

LEADERSHIP 

Holders of public office should exhibit these principles in their own behaviour. They should 

actively promote and robustly support the principles and be willing to challenge poor 

behaviour wherever it occurs. 

 

These principles apply to all aspects of public life. 


