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Skills and Productivity Board expert panel member role description 
Job Title:  Panel Member of the Skills and Productivity Board. 

 

Remuneration:  £1000 per day (based on up to 29 days’ activity per annum, 

including 12 Board meetings). Reasonable expenses can be 

paid in line with the DfE expenses policy. 

 

Appointment: For a period of one, two, or three years (to enable rolling 

membership of the panel). 

 

Location:  Virtually (due to COVID-19 restrictions) or central London – 

though meetings may be arranged by agreement with the 

panel, in other locations across England. 

 

Reporting to: Secretary of State for Education (day to day relationship will 

be via the Head of the SPB Secretariat, a civil servant). 

Purpose and Introduction to the Skills and Productivity Board: 
 
The world of work is changing, and it can be difficult for employers to predict 
future skills needs in the context of new technology. In addition, the 
economy faces challenges brought about by COVID-19 and the impacts of 
social distancing. The Skills and Productivity Board (SPB) will provide a 
critical part of the government’s response to this challenge. We are seeking 
leading labour market economists to play a vital role in providing the 
evidence base, which will underpin the response. 

 
The SPB panel will undertake expert analysis of which skills and training 
add the most value to the economy and give the best earnings for learners. 
They will be supported by a secretariat of DfE civil servants. DfE Ministers 
will use the Board’s evidence to inform policy decisions that will help the 
system to deliver more of the most valuable skills.   

 
In the context of the COVID-19 crisis, this will make a vital contribution to 
addressing the challenges facing the labour market and providing the skills 
most needed to promote the economic recovery. 

 
The SPB’s panel members tasks will include both technical analysis of data 
sources such as earnings, and more qualitative sources such as 
stakeholder interviews, policy reviews, and academic research. The panel 
will consider wider government policy priorities as well as productivity, in 
identifying high-value courses. 
 
The SPB’s expert advice will support government to identify the training 
which best equips people for work in the future. It will provide an 
authoritative, independent view of which skills are most valuable, and it will 
provide a national overview, without being restricted to any one sector or 
area of the country.  
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We are seeking applicants to the SPB’s expert panel. We require individuals 

with expertise in labour market and/or skills economics. Panel members will 

form an expert committee of five members, chaired by a Business Leader to be 

appointed by the Secretary of State. The panel will work to an agreed workplan, 

commissioned by the Secretary of State, and will operate as members of the 

SPB in a personal capacity.  

 

Key responsibilities 

Panel members on the Skills and Productivity board will: 

• Carry out research and analysis in line with the agreed workplan 

commissioned by the Secretary of State; 

• Deliver high quality, evidence-based, economics focused, reports and 

policy advice in accordance with the workplan; 

• Collaborate with the SPB chair, other panel members and the secretariat 

to complete cross cutting analysis and research; 

• Collate and present findings of analysis and research in a succinct and 

digestible manner in order to convey findings to senior officials and 

Ministers across government; 

• Make policy recommendations based on evidence in an unbiased 

manner, 

• Meet for monthly board meetings (12 per annum). 

 

Person Specification 

We are seeking individuals with the highest calibre analytical and research skills, 

with a clear track record of producing evidence-based reports on labour market 

and skills needs. In particular:  

Part One – Essential Criteria 

1. Evidence of peer-reviewed, published research demonstrating 
expertise in labour market or skills economics (these should relate to 
some, but need not respond to all, of the areas of focus outlined in the 
introduction to the SPB, above). 
 

2. Evidence of ability to use quantitative and qualitative research and 
analysis methods, commensurate with the requirements of academic 
publication (or equivalent). 

 

3. The ability to both produce complex and technical research findings 
and communicate them to a non-expert audience, both orally and in 
writing. This will include substantial contributions to the drafting of 
evidence-based reports and the presentation of findings to a range of 
audiences.  
 

4. Evidence of credibility and status within a peer reviewed research 
community, as demonstrated by membership or affiliation of 
appropriate professional bodies/institutions and research citations. 
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Part Two – Knowledge, Skills and Attributes 
1. To have good interpersonal skills, with the ability to work effectively with 

both staff within the organisation and with external stakeholders, and 
experience in working in collaborative research groups or committees. 

 

2. The ability to apply the outputs of quantitative analysis to a ‘real-world’ 
scenario as an approach to providing high-quality information, on the 
basis of which Ministers may formulate policy.  

 
Expectations 
1. A personal belief in and commitment to membership of the SPB, as 

evidenced by the ability to commit to 12 panel meetings per year and 
additional research activity (up to a maximum overall commitment of 29 
days per annum).  

 
2. To have personal integrity and commitment to operating in a manner 

which complies with the attached Terms of Reference for the SPB and 
reflects the 7 Standards of public life (Link), recognising that 
membership of the SPB is in a personal capacity, notwithstanding any 
association with or membership of a professional association or 
institution. Successful applicants will be expected to observe the highest 
standards of propriety involving impartiality, integrity and objectivity. 
 

3. Candidates must be willing to work on a contractual basis and to comply with 

the requirements of the Department’s payments systems, to enable 

remuneration to be made. 

 

DfE is focused on equality of opportunity and is committed to ensuring that public 

appointments better represent the views of the communities which they serve.  We 

particularly encourage applicants from underrepresented groups, those based outside 

London and the South-East and applicants who have achieved success through non-

traditional educational routes. 

 

How to Apply 

Candidates should submit the following 4 documents, clearly labelled, by email to: 

Jessica.Easto@education.gov.uk  

1. A comprehensive CV (maximum two sides A4, minimum 11 font) setting out your 

career history and including details of any professional qualifications and 

membership or affiliation of appropriate professional bodies/institutions. 

2. A short supporting statement (maximum two sides A4, minimum 11 font providing 

evidence and proven examples against each of the selection criteria in Part One 

only of the person specification, in so far as you are able. These responses will be 

further developed and explored with those candidates invited for interview, together 

with the criteria listed in Part Two. 

https://www.gov.uk/government/publications/the-7-principles-of-public-life
mailto:Danton.Bounds@education.gov.uk
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3. Please complete and return via email the forms at Annex B, relating to relevant 

publication, referees, conflicts of interest, due diligence, and political activity. 

4. In addition, please complete the Diversity Form at Annex C. Please click on the 

link to the Public Appointments website for further information on recording whether 

or not you have a disability. 

 

Due diligence will be carried out at the shortlisting stage, which will include 

character references and background checks.  

 

Additional Information 

Important information to consider 

All candidates are expected to the adhere to the Principles of Public Life and the Code 

of Conduct for Board members. 

The successful candidate will be required to undertake security checks in line with the 

Civil Service guidelines, which we would envisage to be at [insert level]. For more 

information regarding security clearance please see the UK National security vetting: 

advice for vetting subjects.  

 

 

 

 

 

https://publicappointments.cabinetoffice.gov.uk/recording-whether-or-not-you-have-a-disability/
https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fthe-7-principles-of-public-life%2Fthe-7-principles-of-public-life--2&data=02%7C01%7C%7C74317bea0747401bddcd08d685216951%7C8fa217ec33aa46fbad96dfe68006bb86%7C0%7C0%7C636842776037407562&sdata=wTLRei2M1MpnWcwWdq6J%2BnopbdYdVjSlvV1ev64L93A%3D&reserved=0
https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fboard-members-of-public-bodies-code-of-conduct&data=02%7C01%7C%7C74317bea0747401bddcd08d685216951%7C8fa217ec33aa46fbad96dfe68006bb86%7C0%7C0%7C636842776037417566&sdata=6chxFTzv50JOEfy%2FlyHvz3nGf546Ayt%2Bz4dBGoSS9Do%3D&reserved=0
https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fpublications%2Fboard-members-of-public-bodies-code-of-conduct&data=02%7C01%7C%7C74317bea0747401bddcd08d685216951%7C8fa217ec33aa46fbad96dfe68006bb86%7C0%7C0%7C636842776037417566&sdata=6chxFTzv50JOEfy%2FlyHvz3nGf546Ayt%2Bz4dBGoSS9Do%3D&reserved=0
https://www.gov.uk/government/publications/national-security-vetting-advice-for-people-who-are-being-vetted
https://www.gov.uk/government/publications/national-security-vetting-advice-for-people-who-are-being-vetted
https://www.gov.uk/government/publications/national-security-vetting-advice-for-people-who-are-being-vetted

