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VACANCY DESCRIPTION

The Organisation: 

The Prime Minister’s Council for Science and Technology (CST) is the Government’s top-level 

advisory body on science and technology issues. It reports directly to the Prime Minister on 

matters of science and technology that cut across the responsibilities of government 

departments. It is co-chaired by the Government Chief Scientific Adviser and an independent 

appointee.  

The SARS-CoV-2 (Covid-19) pandemic has highlighted the importance of science and technology in 
facing a challenge of such epic proportions, and in building a robust, sustainable, and equitable 
recovery plan for the UK, post Covid.   

Job description: 

The Government is seeking to appoint a new Independent Co-Chair for the Council for Science and 
Technology.    

The Government will appoint an Independent Co-Chair who will share responsibility for chairing 
the Council with the Government Chief Scientific Adviser (GCSA).    

The Independent Co-Chair will carry a key responsibility for promoting CST’s profile both within 
and outside Government and being the outward spokesperson and advocate for CST. Other 
primary responsibilities will include:    

• charting the course of the CST work programme;

• working and liaising with Government, the GCSA, Ministers and officials;

• agreeing agendas for meetings with the GCSA, and;

• guiding the Secretariat to move forward CST’s business at and between meetings.

Another important responsibility of the Independent Co-Chair is to act as the outward 
spokesperson of CST, raising its profile within and outside Government in order to maximise the 
impact of its advice.    

The role will be supported by the CST Secretariat based in the Government Office for Science. 

The role of the Independent Co-Chair is to coordinate the work of the CST members and the 
secretariat to develop robust advice to the Prime Minister, which will be jointly signed by the 
Independent Co-Chair and the Government’s Chief Scientific Adviser, on:    

• the opportunities and risks that science, technology and disruptive innovation present;
using horizon scanning to highlight issues about:

• research and science capability;
• innovation and the economy;
• health and quality of life within the UK;
• sustainable development and resilience;

• how science, engineering, technology and mathematics (STEM) can be developed and
sustained in the UK; this can be through education and skills, and the promotion of
international co-operation;

• what the government’s high-level priorities for science and technology should be.



The Independent Co-Chair will be expected to actively lead work that provides useful advice to the 
PM. This may involve:   

• Project scoping: forming subgroups to define project scopes, involvement in discussions
with officials, stakeholders and at CST meetings and putting forward new ideas;

• Stakeholder engagement: advising on relevant expertise, attending meetings with
stakeholders across government, academia and industry, participating in conference calls
and using existing networks to inform advice;

• Working with other members and the secretariat to develop a final output to the Prime
Minister and other senior figures in government: providing input and
advice, reviewing and commenting on drafts and approving final versions;

• Consulting regularly with Government on its work programme; and,
• On the occasion that advice is required urgently the CST Independent Co-Chair may act on

the behalf of the CST.

Person Specification 

The Government will be seeking applications senior figures with a science, technology, 
engineering or mathematics (STEM) background. Individuals must have a track record of 
outstanding achievement as a researcher or innovator in a science and technology field. Individual 
disciplines are, however, less important than the ability to provide a well-grounded ‘big picture’ 
perspective on a wide variety of STEM policy issues.    

Skills and Experience 

Essential skills and experience:  
• As a top researcher or innovator in your field you will have significant leadership

experience and be able to build constructive working relationships with senior figures
from government, industry and academia. You may come from a top position in
academia, commerce or industry or public service, usually at the level of chief executive,
vice chancellor, or equivalent senior
leadership role and have the personal stature and credibility to lead and represent a body
which advises the Prime Minister;

• Ability to handle complex and sensitive issues across a range of science, technology and
engineering related topics and be able to bring together a range of perspectives and
lead development of evidence-based solutions;

• Excellent chairing skills, able to demonstrate the independence necessary for the role,
whilst valuing a wide range of inputs and experience; and,

• Outstanding communication skills including the ability and willingness to act as the
outward spokesperson for CST, to engage with relevant organisations that could inform
CST’s work and to be actively involved in the promotion of CST’s profile.

Desirable skills and experience:  
• Ability to take a strategic perspective with an understanding of, and the ability to take, a

‘big picture’ view of relevant issues;
• The ability to translate between viewpoints and ways of working from an internal

Government and external non-Government perspective; and,
• Personal and political sensitivity in the consideration and handling of issues with

colleagues, Government and external parties.



Terms of Appointment: 

Background 
Further background on the Council, its recent advice and impact can be found at 
http://www.gov.uk/cst.   

Time Commitment 
The Co-Chair is expected to commit between two and three days per month to the work of the 
CST. The Co-Chair is expected to attend quarterly meetings with some work outside these 
meetings conducted through project subgroups, ad-hoc meetings with senior officials or email 
exchange.  

Remuneration 
Membership is not remunerated except for reasonable travel and subsistence costs related to 
Council business.  

Location 
The Council generally meets four times a year in Central London, with occasional ad hoc meetings 
with Ministers.  There may be additional meetings of Council sub-groups, which can be conducted 
in person or by phone. Other work is done by correspondence.  

Period of appointment 
Successful candidates will be initially appointed for a period of three years up to the 31 March 
2024 and may be eligible for reappointment for a second term. There is no guarantee of 
reappointment.  

Member Liability 
The Department will provide that where a Board member has acted honestly, reasonably, in good 
faith and without negligence they will not have to meet out of their own personal resources any 
personal civil liability which is incurred in the execution or purported execution of their Board 
functions. 

Conflicts of interest 
Every member, including the Independent Co-Chair, will be expected to enter any relevant 
interests in the Register of Interests, maintained by the CST Secretariat, and keep the registry up 
to date. Should a particular matter give rise to a conflict of interest, the Independent Co-Chair is 
required to inform the Secretariat and Government Co-Chair of CST in advance and withdraw 
from discussions or consideration of the matter.  The Independent Co-Chair is expected to inform 
the Secretariat and Government Co-Chair of CST in advance of a new appointment that may 
impinge on their duties as a member of CST. Further information on conflicts of interested can be 
found further down this document. 

Applicants must disclose information on personal connections, which if they were appointed, 
could lead to a conflict of interest or be perceived as such. It is very important therefore that all 
applicants provide appropriate details which might be construed as being in conflict with the 
appointment for which they are applying.  If it appears, from the information provided on the 
form, that a possible conflict might exist, or arise in the future, this will be fully explored with the 
applicant with a view to establishing whether it is sufficiently significant to prevent the individual 
from carrying out the duties of the post. The panel will do this at interview stage. 

Political Activity 

http://www.gov.uk/cst


The Independent Co-Chair is expected to inform the Secretariat and Government Co-Chair if they 
intend to accept a prominent position in any political party and understand that the appointment 
to CST may be terminated early, if it is felt that the positions are incompatible. There is an 
expectation that members should not occupy particularly sensitive or high-profile roles in political 
parties. In the case of accepting a nomination for election to the House of Commons, members 
would need to resign their appointment. 

Standards in public life 
Candidates must confirm that they understand the standards of probity required of public 
appointees outlined in the ‘Seven Principles of Public Life’ drawn up by the Committee on 
Standards in Public Life. Further information on the seven principles can be found further down 
this document. 

HOW TO APPLY

The closing date for applications is 6th December 2020 at 23:00.

CVs and supporting statements received after 23:00 on the closing date will not be accepted. 

If you are called for interview, due diligence will be carried out and your referees are likely to be 
contacted. 

You will be asked for prepare some identification documents if you are invited for an interview. 
Further information will be provided at that stage. 

To apply for this post please: 

• Complete the application form by clicking here

• Submit your CV and separate supporting statement to publicappointments@beis.gov.uk

Please ensure that you include “CST Co-Chair” in the subject box. 

If you have any queries regarding the application process, please contact Nadia Toma at 
publicappointments@beis.gov.uk   

SELECTION AND TIMESCALES 

The Recruitment Panel is planned to be: 

Panel Chair: Sir Patrick Vallance, Government Chief Scientific Adviser and co-chair of CST 
Representative of CST: Elizabeth Hogben, Secretary to CST  
Independent Panel Member: Dame Ottoline Leyser, Director of UK Research and Innovation 
Independent Panel Member: Perdita Fraser 

Timeline: 

https://forms.office.com/Pages/ResponsePage.aspx?id=BXCsy8EC60O0l-ZJLRst2ORvFzRetblAskMEp54TrWtUQUpWMFhMNU9HTjVHOUQyQzU3Nlg0TEhMQy4u
mailto:publicappointments@beis.gov.uk
mailto:publicappointments@beis.gov.uk


Advert closes – 6th December 2020 at 23:00
Shortlisting meeting – Mid December or early January (please note this is subject to change) 
Interviews – w/c 25/01/21 (please note this is subject to change) 

DIVERSITY AND EQUAL OPPORTUNITIES 

The Department for Business, Energy and Industrial Strategy is committed to the principle of public 
appointments on merit with independent assessment, openness and fairness of process and to 
providing equal opportunities for all.  

Applications are welcome from all, but we particularly encourage applications from women, people 
from an ethnic minority, people with disabilities and other underrepresented groups. Both UK 
nationals and international candidates are encouraged to apply. You must however have a Right to 
Work in the UK and the appropriate checks will be carried out. 

BEIS offers professional training courses on public sector finance and governance for those new to 
the public sector and the CST Secretariat offers induction on areas relevant to the business of the 
Council. BEIS works with Government Departments to ensure they have the capacity to attract the 
widest field of candidates and to make the best possible appointments. All applicants are asked to 
complete an anonymised Diversity Monitoring Form used for data gathering information only in 
order to ensure Departments are recruiting from the widest possible pool. 

MAKING A COMPLAINT 

If you feel your application has not been treated fairly and you wish to make a complaint, you 
should initially send an email to: publicappointments@beis.gov.uk   

CONFLICTS OF INTEREST 

What is a conflict of interest?  
Public Appointments require the highest standards of propriety, involving impartiality, integrity 
and objectivity, in relation to the stewardship of public funds and the oversight and management 
of all related activities.  This means that any private, voluntary, charitable or political interest 
which might be material and relevant to the work of the body concerned should be declared.   
There is always the possibility for real or perceived conflicts of interest to arise.  Both are a 
problem, as the perceived inference of a conflict may, on occasions, be as damaging as the 
existence of a real conflict. It is important, therefore, that you consider your circumstances when 
applying for a public appointment and identify any potential conflicts of interest, whether real or 
perceived.   

mailto:publicappointments@beis.gov.uk


Surely a perceived conflict is not a problem, as long as I act impartially at all times?  
The integrity of the individual is not in question here. However, it is necessary for the standing of 
the individual and the board that members of the public have confidence in their independence 
and impartiality. Even a perceived conflict of interest on the part of a board member can be 
extremely damaging to the body’s reputation and it is therefore essential that these are declared 
and explored, in the same way as an actual conflict would be. The fact that a member acted 
impartially may be no defence against accusations of potential bias.   

What should I do if I think I have a conflict of interest?  
You will find a section on conflicts of interest in the application form for you to complete. This 
asks you to consider and declare whether you have a real, or perceived, conflict. If you are unsure 
if your circumstances constitute a possible conflict, you should still complete this section, in order 
to give the Selection Panel as much information as possible.  

If I declare a conflict, does this mean I will not be considered for appointment?  
No - each case is considered individually. If you are short listed for interview, the Panel will 
explore with you how far the conflict might affect your ability to contribute effectively and 
impartially on the Board and how this might be handled, if you were to be appointed. For 
example, it may be possible to arrange for you to step out of meetings where an issue is 
discussed, in which you have an interest. However, if, following the discussion with you, the Panel 
believes that the conflict is too great and would call into question the probity of the Board or the 
appointment; they can withdraw your application from the competition.  

What happens if I do not declare a known conflict, which is then discovered by the Department 
after my appointment?   
Again, each case would be considered on its merits, but the Department may take the view that 
by concealing a conflict of interest, you would be deemed to have breached the Seven Principles 
of Conduct Underpinning Public Life and may terminate your appointment.  

What happens if I do not realise a potential conflict exists?  
This situation may arise where the applicant is not familiar with the broad range of work which a 
body covers and therefore does not realise that a conflict might exist. In some cases, the Panel, 
with their wider knowledge of the body, might deduce that there is a potential conflict issue, 
based on the information on employment and experience provided by the candidate in the 
application form. They will then explore this at interview with the candidate.  

What happens if a conflict of interest arises after an appointment is made?  
This could arise for two main reasons. The first is that the member’s circumstances may change, 
for example, they may change jobs and in doing so, a conflict with their work on the board 
becomes apparent. The second is where a member is unfamiliar with the range of the work of the 
body, but after appointment, it becomes clear that a conflict exists where none had been 
envisaged during the appointment process.  

In both cases, the issue should be discussed with the Chair of the board and the Chief Executive of 
the body concerned (the CST Secretary in this case), in consultation with the Sponsoring 
Department, to decide whether or not the member can continue to carry out their role in an 
appropriate manner and each case is considered individually.  

It may be that the conflict is such that it would be impractical for the member to continue 
on the board if they would have to withdraw from a considerable amount of the body’s routine 
business. In such, cases, the member may be asked to stand down from the body.   



Areas where a conflict could arise:  
There are five main issues, which could lead to real, or apparent, conflicts of interest. These are: 

• Relevant pecuniary or other interests outside the organisation;
• Relationships with other parties/organisations which could lead to perceived or real split

loyalties;
• Pending Government Policy could give unfair personal advantage to people with allied

business interests – for example access to privileged information – trade secrets;
• Perception of rewards for past contributions or favours;
• Membership of some societies or organisations.

THE SEVEN PRINCIPLES OF PUBLIC LIFE

In 1995, the Committee on Standards in Public Life defined seven principles which should underpin 
the actions of all who serve the public in any way. Consistent with the Governance Code, applicants 
will be assessed on merit, and all candidates for public appointment will need to uphold the 
standards of conduct set out in the Seven Principles of Public Life. These will be tested as part of 
the selection process and the Selection Panel must satisfy itself that all candidates for appointments 
can meet these standards; which are: 

Selflessness 
Holders of Public Office should take decisions solely in terms of the public interest. They should not 
do so in order to gain financial or other material benefits for themselves, their family, or other 
friends. 

Integrity 
Holders of Public Office should not place themselves under any financial or other obligation to 
outside individuals or organisations that might influence them in the performance of their official 
duties. 

Objectivity 
Carrying out Public Office business, including making public appointments, awarding contracts, or 
recommending individuals for rewards and benefits, holders of public office should make choices 
on merit. 

Accountability 
Holders of Public Office are accountable for their decisions and actions to the public and must 
submit themselves to whatever scrutiny is appropriate to their office. 

Openness 
Holders of Public Office should be as open as possible about all the decisions and actions that they 
take. They should give reasons for their decisions and restrict information only when the wider 
public interest clearly demands. 

Honesty 
Holders of Public Office have a duty to declare any private interests relating to their public duties 
and to take steps to resolve any conflicts arising in a way that protects the public interest. 

Leadership 
Holders of Public Office should promote and support these principles by leadership and example. 



      
      

   
 

 
BEIS Public Appointments Privacy Notice 
 

This notice sets out how we will use your personal data, and your rights. It is made under Articles 
13 and/or 14 of the General Data Protection Regulation (GDPR).    
  
YOUR DATA   
  
We may process the following personal data:    
 
Your name, contact details, employment history, qualifications, CV and other background 
information relevant to your application including sift and interview assessments, conflicts of 
interest, and political activity. This may also include other information gathered as part of due 
diligence, including information obtained from public sources.  This data may be published in non-
identifiable summary form.    
 
We may also process special category data which comes to light during due diligence checks 
which has manifestly been made public by you, or where it is of substantial public interest in order 
to carry out our functions   
  
Purpose   
  
This information is necessary prior to entering into a contract/terms of appointment to carry out 
pre-appointment checks Processing this information is also carried out on the basis that it is of a 
specific category of personal data and it is necessary for the purposes of identifying or keeping 
under review the existence or absence of equality of opportunity or treatment between groups of 
people with a view to enabling such equality to be promoted or maintained. It is not carried out 
for the purposes of measures or decisions with respect to your application for a government 
ministerial appointment. You can choose not to declare this data. This processing is in order 
to enable government to meet its public sector equality duty under section 149 of the Equality Act 
2010.   
  
Our legal basis for receiving and using your data   
  
Contract: This information is necessary prior to entering into a contract/terms of appointment to 
carry out pre-appointment checks.   
  
Special category personal data is personal data revealing racial or ethnic origin, political opinions, 
religious or philosophical beliefs, or trade union membership, and the processing of genetic data, 
biometric data for the purpose of uniquely identifying a natural person, data concerning health or 
data concerning a natural person's sex life or sexual orientation.   
  
We may process special category data which comes to light during due diligence checks which has 
manifestly been made public by you, or where the processing is necessary for reasons of 
substantial public interest for the exercise of a function of the Crown, a Minister of the Crown, or 
a government department.   
    
Recipients   
   
The information you provide will be processed internally within BEIS, panel members, the relevant 
Partner Organisation and if necessary, with other Government Departments.     



      
      

   
 

   
Retention   
  
BEIS may store your name, summary biography and the outcome of your application for up 
to 3 years from the appointment of the successful candidate. The record of the sift and interviews 
will be held by BEIS for the duration of the post.   
   
Diversity data on applications will be retained for up to 3 years in order to identify trends and 
patterns in applications to ensure that a diverse mix of individuals are appointed. This information 
will be stored in a non-identifiable format. Current legislation requires that those providing 
monitoring information must give their consent to it being used, even though the individual is not 
identified.    
   
Your rights   
   
You have the right to request information about how your personal data are processed, and to 
request a copy of that personal data.    
  
You have the right to request that any inaccuracies in your personal data are rectified without 
delay.    
  
You have the right to request that any incomplete personal data are completed, including by 
means of a supplementary statement.    
  
You have the right to request that your personal data are erased if there is no longer a 
justification for them to be processed.    
  
You have the right in certain circumstances (for example, where accuracy is contested) to request 
that the processing of your personal data is restricted.    
  
You have the right to object to the processing of your personal data where it is processed for 
direct marketing purposes.    
  
You have the right to object to the processing of your personal data where the processing is 
necessary for the performance of a task carried out in the public interest or in the exercise of 
official authority vested in the data controller, such as the exercise of a function of the Crown, a 
Minister of the Crown, or a government department; the exercise of a function conferred on a 
person by an enactment; the exercise of a function of either House of Parliament; or the 
administration of justice.    
  
Automated decision making   
   
The existence of automated decision making, including profiling and information about how 
decisions are made, the significance and the consequences. The provision of the information you 
provide is not connected with individual decision making (making a decision solely by automated 
means without any human involvement) or profiling (automated processing of personal data to 
evaluate certain things about an individual.   
   
International transfers   
   



As your personal data will be stored on our IT infrastructure, and shared with our data processors, it 
may be transferred and stored securely outside the European Union. Where that is the case it will 
be subject to equivalent legal protection through the use of Model Contract Clauses or the Privacy 
Shield scheme. 

Complaints    
If you consider that your personal data has been misused or mishandled, you may make a 
complaint to the Information Commissioner, who is an independent regulator. The Information 
Commissioner can be contacted at:    

Information Commissioner's Office 
Wycliffe House   
Water Lane   
Wilmslow   
Cheshire   
SK9 5AF   

0303 123 1113   
Email: casework@ico.org.uk 

Any complaint to the Information Commissioner is without prejudice to your right to seek redress 
through the courts.    

Contact details 

The data controller is the Department for Business, Energy & Industrial Strategy (BEIS). Contact 
details are, BEIS DPO at: 

BEIS Data Protection Officer, Department for Business, Energy and Industrial Strategy, 151 
Buckingham Palace Road, Victoria, London SW1W 9SZ.  

Email: dataprotection@beis.gov.uk. 

mailto:casework@ico.org.uk
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