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Advisory Committee on Packaging 
Appointment of Members 

 

 

 

 

Information pack for applicants 

 

The closing date for the receipt of applications for this role is: 

Sunday 31st January 2021 at 11:55pm 
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Information packs are available in other formats such as larger font and Braille.  

 

If you need a different format please contact us by email:  packaging@defra.gov.uk 

 

Diversity 

 

To ensure our public bodies better represent the communities we serve, we positively 

welcome applicants from all walks of life.  All public appointments are made on merit 
following a fair, open and transparent process. 

 

Equal opportunities 

 

UK government has a policy of equality of opportunity.  We aim to promote equal opportunity 
policies whereby no one suffers unlawful discrimination either directly or indirectly, or 

harassment, on grounds such as race, colour, ethnic or national origin, sex, gender identity, 
marital status, disability, sexual orientation, religious beliefs or age. 

 

Disability 

 

Should interviews be needed, Defra will be operating an interview access scheme for 
disabled people (as defined by the Equalities Act 2010) who meet the minimum criteria for 
the appointment as published in these notes.  If you wish to apply for consideration under 
this scheme, please notify the Department when you return your application.  In addition, if 

you require any special arrangements at interview stage, please give details in a covering 
letter to enable us to make the appropriate arrangements. Furthermore, reasonable 
adjustments will be made in the event of a successful application for anyone so appointed 
as member. 
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Advisory Committee on Packaging (ACP) 
 

Introduction 

The Department for Environment, Food and Rural Affairs (Defra), the Scottish Government, 

the Welsh Government and the Department of Agriculture, Environment and Rural Affairs in 

Northern Ireland (NI) are inviting applications for new members to join the expert group, 

ACP.   

 

The successful candidates must abide by the Seven Principles of Public Life (the Nolan 

principles) which can be found at annex A. 

 

Advisory Committee on Packaging (ACP) 

 

The ACP is an Expert Committee funded by Defra. Expert Committees are not Arm’s Length 

Bodies (ALBs) and so are not subject to the same levels of review or scrutiny that ALBs 

require. Expert Committees comprise external (non-civil service) specialists that advise 

ministers on specific policy areas and the advice they provide is operationally independent.  

 

The ACP is designed to bring together the expertise and experience of individuals with a 

specific interest in packaging and packaging waste. It offers a valuable opportunity to 

influence government policy and benefit the public. Members are drawn from the all parts of 

the packaging chain, including businesses which have legal obligations under the Great 

Britain and NI Producer Responsibility Obligations (Packaging Waste) Regulations, e.g. 

manufacturers of packaging raw materials, converters, packer/fillers, sellers and importers, 

as well as others who are involved in the management of packaging waste – local 

authorities, compliance schemes, waste management companies and exporters of 

packaging waste.  

 

Defra provides the Secretariat for the ACP on behalf of the four governments. 

 

ACP Terms of Reference 

Aim  

To support the Defra and the Department of Agriculture, Environment and Rural Affairs in 

Northern Ireland, the Scottish Government and the Welsh Government (“the Devolved 

Administrations”) in matters relating to packaging and packaging policy. In doing so, the 

Committee will have regard to the different policy priorities across the UK, and the 

possibilities to maximise the economic, environmental and social benefits of the reuse, 

recycling and recovery of packaging waste. 

In particular, the ACP will: 

1. Provide, on request, expert advice / support for the delivery of: 
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a. the UK’s existing range of packaging waste recycling targets and the on-going 

operation of the current packaging producer responsibility system; and 

b. other relevant matters in relation to packaging and packaging waste including 

proposals to reform the current UK packaging producer responsibility system 

including transitioning from the current system to the new arrangements and 

how it interfaces with the introduction of a Deposit Return Scheme for drinks 

containers.  

2. Bring to Defra and Devolved Administrations’ attention any major new trends and 

developments in the packaging design (including materials) and manufacturing chain 

and in the packaging waste recycling markets that have potential to impact or benefit 

packaging and packaging waste policies. 

3. On request, support forward planning on packaging and packaging waste policy in 

the light of emerging nation policies, the four governments’ proposals to reform the 

current packaging producer recycling system and developments and good practice 

internationally.  

4. Advise and support on other matters arising as may be put to it by Defra or the 

Devolved Administrations. 

Background 

In carrying out its work, the Committee will keep in mind wider government and Devolved 

Administration policy, including policy in relation to small businesses, other Producer 

Responsibility regulations, and nation-level waste and resource management strategies. 

In the course of its work, the Committee may publish reports and advice. Publication will 

normally be through Defra or Devolved Administration channels.  

The Committee will hold at least four meetings throughout the year. It may set up taskforces 

to deal with specific issues as and when required. Taskforces may include experts who are 

not members of the ACP.  

The ACP reports to Defra officials in the Environmental Quality Directorate. For further 
information please contact packaging@defra.gov.uk 

 
The Role  
 

Description  

 

Members 

 

We are looking for representatives from the following sectors on the Advisory Committee on 

Packaging: 
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• Manufacturer / pack-filler (3 posts) – we are seeking candidates with a good 
knowledge of the packaging regulations from the product manufacturing sector and the 
environmental and economic issues surrounding packaging design, choice, use and 
disposal, as well as an ability to advise on the impact of the reform of the packaging 

regulations on their sector. 
 
• Waste management – we are seeking someone with a good knowledge of the 
packaging regulations, their impact on the waste management sector and the issues 

around the collection, treatment, recycling and recovery of packaging waste from both 
the household and commercial & industrial sectors.  

 
• Retail - we are seeking someone with a good knowledge of the packaging regulations 

applying to the retail sector and the environmental and economic issues surrounding 
packaging design, use and disposal, as well as an ability to advise on the impact of the 
reform of the packaging regulations on the sector.  
 

• Compliance scheme – we are seeking someone with a good knowledge of the 
packaging regulations and an understanding of the market-based compliance system for 
packaging in the UK who can contribute to advising on the operation of the current 
scheme as well as reforms to the packaging scheme and transition arrangements.  

 
• Aluminium reprocessing and exporter sector – we are seeking someone with a 
good knowledge of the aluminium supply chain and recycling industry for both household 
and commercial material, an understanding of both domestic and export markets and a 

good knowledge of the packaging regulations and their impact on this sector.  
 
• Glass reprocessing and exporter sector - we are seeking someone with a good 
knowledge of the glass container supply chain and recycling industry for both household  

and commercial material, an understanding of both domestic and export markets and a 
good knowledge of the packaging regulations and their impact on this sector. 
 
• Paper reprocessing and exporter sector - we are seeking someone with a good 

knowledge of the paper supply chain and recycling industry for both household and 
commercial material, an understanding of both domestic and export markets  and a good 
knowledge of the packaging regulations and their impact on this sector. 

 

• Plastic reprocessing and exporter sector - we are seeking someone with a good 
knowledge of the plastic packaging supply chain and recycling industry for both 
household and commercial material, an understanding of both domestic and export 
markets and a good knowledge of the packaging regulations and their impact on this 

sector. 
 

• Steel reprocessing and exporter sector - we are seeking someone with a good 

knowledge of the aluminium supply chain and recycling industry for both household and 

commercial material, an understanding of both domestic and export markets and a good 

knowledge of the packaging regulations and their impact on this sector 

 

• Local Authority (4 posts) – we are seeking candidates with a good knowledge of 

the collection, treatment, recycling and recovery of packaging and an understanding of 

the specific issues relating to the impact of the packaging regulations, both current and 



Page 6 of 10 

 

proposed, on local authorities at a nation level. Membership of the Committee is being 

increased to include one local authority representative for each of Scotland, Wales, 

Northern Ireland and England. 

 

For all roles, you will need to: 

  

• Attend (as a minimum) quarterly meetings and attend task force meetings if so 

required to fulfil the role. Dates are agreed in advance and attendance via 

teleconference or physically is acceptable. 

• Contribute to the analytical work of the ACP and its task forces in respect of the 

relevant area of expertise. 

• Consider in advance and be prepared to debate papers circulated for discussion at 

quarterly meetings and task force meetings. 

• Participate in additional working groups, as necessary, to advise Defra or the Chair 

of ACP on the development of the reformed packaging producer responsibility 

regime. 

• This may require a commitment of up to 2 days per month though this is likely to vary 

depending on specific output requirements. 

Current Members of the ACP are not precluded from applying for one of the above roles. 

  

  Essential Criteria 

 

All Committee members will have: 

 

• Skills in building effective working relationships with people from diverse 

backgrounds, offering constructive challenge, and working towards solutions which 

can be accepted by the whole group; 

• Excellent communication skills with an ability to communicate effectively at the 

highest levels of government and business; and be able to handle queries from the 

media in an open and positive manner. An ability to present information effectively 

and formulate views persuasively, both written and oral, in a formal committee 

environment; 

• Good analytical skills with an ability to grasp complex issues quickly, think 

strategically and solve problems in a creative manner with an aptitude to provide a 

broad insight into the views of your sector, drawing on your extensive experience and 

a wide network of contacts. 

Candidates should be employed by a relevant company, trade association or local authority 

in a senior level role which relates to the functions listed above. They will need to show 

evidence of a good understanding of recent developments and future opportunities in 

relation to packaging, packaging waste and producer responsibility. Candidates from all 

parts of the UK are welcome to apply. 
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Desirable Criterion: 

 

• Experience of adding advisory value in another role or an insight into how you could 

add advisory value to the ACP. 

 

Terms of appointment 

 

Member 

 

• ACP members are expected to work with the Chair to advise the Department and 

Devolved Administrations on the development of packaging and packaging waste policy. 

This will include responding to information requests from the Committee in relation to 

your area of expertise or sector of the industry. 

• The ACP meets at least quarterly. The appointed representative must attend these 

meetings and is expected to make a full contribution to the discussions. 

• When required, the ACP establishes taskforces to look at specific issues. Involvement 

with these taskforces is voluntary but encouraged.  

 

Full terms of appointment can be made available on request. 

 

Period of appointment 

Most appointments will commence in March 2021, with the Glass representative beginning 
in July 2021, and are likely to run until 31 December 2023. There may be the possibility of 
re-appointment or extension beyond this period. Re-appointment or extension may be made 

at the discretion of the Head of Resources and Waste in Defra on recommendation by the 
Chair. This period and these terms and conditions are also subject to any review conducted 
by or on behalf of government into the role and functions of the ACP.  
 

The appointee may resign at any time by notice in writing to the Head of Resources and 
Waste in Defra. Member performance will be assessed by the Chair, and subject to that, 
Defra may terminate the appointment at any time.   
 

Remuneration and Allowances 
 
ACP members are not remunerated. However, reasonable travel expenses will be 
reimbursed, upon completion of an expenses form and submission of relevant receipts, up 

to a ceiling of £1000 per year per member. 
 
Annual Appraisal 
 

Members will be assessed annually by the Chair, who will also consider their ability to bring 
a specialist view of their sector and opportunities to improve policy and public benefit into 
discussions. 

 
Conflicts of Interest 
 
You must inform Defra if you have any conflict of interest that might affect your ability to 

undertake the role(s).  You should disclose information on any relevant business interest, 
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public appointment or position of authority, including other connections with commercial, 
public or voluntary bodies. 
 

Applying for a role 
 
How to respond 

 

All candidates are required to complete the following forms: 
 

• Political Activity Question 

• Diversity Monitoring Questionnaire 

• Conflicts of interest 
 
Candidates should submit their CV (maximum two pages) with education, professional 
qualifications and employment history and the names and contact details for two referees, 

together with their statement of suitability. The statement of suitability should be no more than 
two pages and give evidence of strength and depth of your ability to meet the essential and 
desirable criteria as well as the relevant specialism/expertise for this role. Please provide 
specific examples to demonstrate how you meet each of the criteria.  

 

Your CV, statement and forms should be returned to the following email address by the 
closing date.  

 

Email to packaging@defra.gov.uk 

 

Further information on the ACP is available on the internet and should you wish to speak to 

the Chair before applying, please contact the email outlined above. 

 

Selection Process 

 

Applicants will be considered by a Panel that is likely to include: 

 

• Official(s) from Defra’s Environmental Quality Directorate;  

• The Chair of the ACP, and 

• Official(s) from the Devolved Administrations. 

 

Interviews will take place if it is considered that further discussion is necessary with short-

listed candidates; we will give short-listed candidates advance notice if this is the case. 
Please note that due to COVID-19 restrictions, we will not be interviewing face-to-face at 
this time. All interviews will be conducted remotely via video call or teleconference. 

 

For queries about your application or the recruitment process, please email 
packaging@defra.gov.uk 

 

How we will handle your application 

 

Defra will acknowledge receipt of CVs and your statement. Candidates will be contacted 

after the closing date and once the panel have considered all the applications.   

mailto:packaging@defra.gov.uk
mailto:packaging@defra.gov.uk
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Data protection  

Defra is committed to protect your privacy and to process your personal information in a 
manner which meets the requirements of the Data Protection Act 2018.  
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Annex A 
 
The Seven Principles of Public Life  
 

Selflessness 
 
Holders of public office should act solely in terms of the public interest. They should not do 
so in order to gain financial or other benefits for themselves, their family or their friends. 

  
Integrity  
 
Holders of public office should not place themselves under any financial or other obligation 

to outside individuals or organisations that might seek to influence them in the 
performance of their official duties.  
 
Objectivity  

 
In carrying out public business, including making public appointments, awarding contracts, 
or recommending individuals for rewards and benefits, holders of public office should 
make choices on merit.  

 
Accountability  
 
Holders of public office are accountable for their decisions and actions to the public and 

must submit themselves to whatever scrutiny is appropriate to their office.  
 
Openness  
 

Holders of public office should be as open as possible about all the decisions and actions 
that they take. They should give reasons for their decisions and restrict information only 
when the wider public interest clearly demands.  
 

Honesty  
 
Holders of public office have a duty to declare any private interests relating to their public 
duties and to take steps to resolve any conflicts arising in a way that protects the public 

interest.  
 
Leadership  
 

Holders of public office should promote and support these principles by leadership and 
example. 

 


