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VACANCY DESCRIPTION 

The Organisation: 

The Industrial Development Advisory Board (IDAB) advises ministers on applications 
from companies proposing to start capital investment projects in the Assisted Areas 
in England and who have applied for regional selective assistance under the Grant 
for Business Investment scheme or the Regional Growth Fund. 

About the role: 

The successful candidate will be able to demonstrate that they have shown from 
previous roles elsewhere in the public or private sector the qualities, skills and 
experience to meet all the essential criteria relevant to this role. 

As a member on the Industrial Development Advisory Board (IDAB), you will have a 
statutory role advising Government Ministers on whether financial support should be 
provided to UK businesses.  

Board Members’ have both statutory and non-statutory responsibilities. As a Member 
of the IDAB, the function is to bring independent oversight, support and constructive 
challenge. The Board advises the Secretary of State for BEIS on large 
business/industrial investment and intervention decisions being considered by the 
Government (specifically under sections 7 & 8 of the Industrial Development Act 
1982.   

Government Departments may also wish to use the skills and expertise of IDAB 
Members and the independent review role the Board provides. In this instance, the 
Board Member may be asked to provide commercial and financial advice to large 
commercial projects that fall outside IDAB’s statutory remit (e.g. launch investment 
cases) where the Department considers that the Member’s expertise would enable 
the project to improve its decision making. For this reason, we are seeking Members 
with an appreciation of the Government’s strategic intent and programmes, including 
the Industrial Strategy, specific sector deals and the Digital Strategy.  

Essential criteria  

It is essential that the candidate demonstrates: 

• A strong record of success in their chosen field;
• Working knowledge of corporate and investment finance;
• The ability to analyse complex situations and draw reasonable conclusions;
• Experience of working at Board level, in the public or private sector;
• A collaborative mindset and ability to work as part of a team to achieve

objectives.
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Desirable criteria  

It is desirable that the candidate demonstrates: 

• Knowledge and experience of working on regeneration, property
development, or construction projects, particularly in relation to
transformational change and service improvements;

• Experience in the finance industry.

Recruitment Panel: 

The Recruitment Panel will comprise: 

• Giles Scott – Panel Chair and BEIS Representative – Deputy Director,
Economic Shocks, Business Intelligence and Sponsorship

• Kevin Taylor – Representative of Organisation: Chair of Industrial
Development Advisory Board

• Alison Walker-Fraser – Independent Panel Member: Director of Xifra
Businessolutions.

Timeline: 
Advert closes – 28 March 2021 
Shortlist meeting – TBC
Interviews – TBC
Candidate in post - TBC  

Terms of Appointment 

Successful candidates will be appointed for a 3-year term, with the possibility of 
extension for a further 4 years. 

BEIS will provide an induction for the successful candidate, and candidates who 
would like to discuss the post in further detail are encouraged to contact Joshua 
Sweet at publicappointments@beis.gov.uk. 

Remuneration 

Board Members are unpaid and they need to commit approximately two days a 
month to read papers and attend meetings. Reasonable travel and subsistence costs 
incurred in the line of IDAB business will be reimbursed. 

Member Liability 

The Department will provide that where a Board member has acted honestly, 
reasonably, in good faith and without negligence they will not have to meet out of 
their own personal resources any personal civil liability which is incurred in the 

mailto:publicappointments@beis.gov.uk


4 

execution or purported execution of their Board functions. 

Standards in public life 
Candidates must confirm that they understand the standards of probity required of 
public appointees outlined in the ‘Seven Principles of Public Life’ drawn up by the 
Committee on Standards in Public Life. 

Conflicts of interest 

Applicants must disclose information on personal connections, which if they were 
appointed, could lead to a conflict of interest or be perceived as such. 

It is very important therefore that all applicants provide appropriate details which 
might be construed as being in conflict with the appointment for which they are 
applying.   

If it appears, from the information provided on the form, that a possible conflict might 
exist, or arise in the future, this will be fully explored with the applicant with a view to 
establishing whether it is sufficiently significant to prevent the individual from carrying 
out the duties of the post. The panel will do this at interview stage. 

HOW TO APPLY 

Additional Information  

The closing date for applications is 11pm on 28 March 2021 

Please tailor your application to show how you meet the criteria listed. You should 
set out in your supporting statement your suitability for the role and how you meet 
the essential and desirable criteria set out in the person specification.  

If you are shortlisted, due diligence will be carried out and your referees are likely to 
be contacted.  

You will be asked to prepare some identification documents if you are invited to an 
interview – further information will be provided closer to the time.  

Interviews are likely to be held remotely through Microsoft Teams. 

How to Apply  

For us to progress your application, you must submit both of 
the following documents before 11pm on 28 March 2021. You must submit: 

• a curriculum vitae; and
• a supporting statement
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by email, with the subject ‘IDAB, NED’ to publicappointments@beis.gov.uk. 

If you do not submit both a curriculum vitae and a supporting statement by 
11pm. on 28 March 2021, your application will not be progressed any 
further. Late applications will not be accepted. 

We also ask that you complete a diversity monitoring form, which can be found 
here. 

Your curriculum vitae and supporting statement must each be no longer 
than two pages in length. If you submit documents which are longer than two pages, 
any information not contained within the first two pages of each document will 
be disregarded and will not be seen by the assessment panel. 

If you experience problems accessing or completing the diversity monitoring form or 
if you have any questions about the application process, please contact Joshua 
Sweet at publicappointments@beis.gov.uk.   

DIVERSITY AND EQUAL OPPORTUNITIES 

The Department for Business, Energy and Industrial Strategy is committed to the 
principle of public appointments on merit with independent assessment, openness 
and fairness of process and to providing equal opportunities for all.   

BEIS works with Government Departments to ensure they have the capacity to 
attract the widest field of candidates and to make the best possible appointments. 

All applicants are asked to complete an anonymised Diversity Monitoring Form used 
for data gathering information only to ensure Departments are recruiting from the 
widest possible pool.  

Applicants who meet the minimum criteria in the job specification are guaranteed an 
interview. Selection will be on merit. If you wish to apply for consideration under this 
scheme, please complete the form listed in ‘How to Apply’ (which includes diversity 
data). It is not necessary to state the nature of your disability.    

Whether you choose to apply under the Disability Confident scheme or not, you can 
still ask us to make particular arrangements for you when attending an interview. 
You can also contact us if you want to discuss the criteria for the role or have 
questions regarding your application.  

CONFLICTS OF INTEREST 

mailto:publicappointments@beis.gov.uk
https://forms.office.com/Pages/ResponsePage.aspx?id=BXCsy8EC60O0l-ZJLRst2E1CaVdUFVdNr3n30Fki1u5UOUIwNFBOMldQSkJGUEJUSlVTMUZSUEsxWi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=BXCsy8EC60O0l-ZJLRst2E1CaVdUFVdNr3n30Fki1u5UOUIwNFBOMldQSkJGUEJUSlVTMUZSUEsxWi4u
mailto:publicappointments@beis.gov.uk
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What is a conflict of interest? 
 
Public Appointments require the highest standards of propriety, involving impartiality, 
integrity and objectivity, in relation to the stewardship of public funds and the 
oversight and management of all related activities. This means that any private, 
voluntary, charitable or political interest which might be material and relevant to the 
work of the body concerned should be declared.  
 
There is always the possibility for real or perceived conflicts of interest to arise.  Both 
are a problem, as the perceived inference of a conflict may, on occasions, be as 
damaging as the existence of a real conflict. It is important, therefore, that you 
consider your circumstances when applying for a public appointment and identify any 
potential conflicts of interest, whether real or perceived.  
 
Surely a perceived conflict is not a problem, as long as I act impartially at all 
times? 
 
The integrity of the individual is not in question here. However, it is necessary for the 
standing of the individual and the board that members of the public have confidence 
in their independence and impartiality. Even a perceived conflict of interest on the 
part of a board member can be extremely damaging to the body’s reputation and it is 
therefore essential that these are declared and explored, in the same way as an 
actual conflict would be. The fact that a member acted impartially may be no defence 
against accusations of potential bias.  
 
What should I do if I think I have a conflict of interest? 
 
You will find a section on conflicts of interest in the application form for you to 
complete. This asks you to consider and declare whether or not you have a real, or 
perceived, conflict. If you are unsure if your circumstances constitute a possible 
conflict, you should still complete this section, in order to give the Selection Panel as 
much information as possible. 
 
If I declare a conflict, does this mean I will not be considered for appointment? 
 
No - each case is considered individually. If you are short listed for interview, the 
Panel will explore with you how far the conflict might affect your ability to contribute 
effectively and impartially on the Board and how this might be handled, if you were to 
be appointed. For example, it may be possible to arrange for you to step out of 
meetings where an issue is discussed, in which you have an interest. However, if, 
following the discussion with you, the Panel believes that the conflict is too great and 
would call into question the probity of the Board or the appointment; they can 
withdraw your application from the competition. 
 
What happens if I do not declare a known conflict, which is then discovered by 
the Department after my appointment?  
 
Again, each case would be considered on its merits, but the Department may take 
the view that by concealing a conflict of interest, you would be deemed to have 
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breached the Seven Principles of Conduct Underpinning Public Life and may 
terminate your appointment. 
 
What happens if I do not realise a potential conflict exists? 
 
This situation may arise where the applicant is not familiar with the broad range of 
work which a body covers and therefore does not realise that a conflict might exist. 
In some cases, the Panel, with their wider knowledge of the body, might deduce that 
there is a potential conflict issue, based on the information on employment and 
experience provided by the candidate in the application form. They will then explore 
this at interview with the candidate. 
 
What happens if a conflict of interest arises after an appointment is made? 
 
This could arise for two main reasons. The first is that the member’s circumstances 
may change, for example, they may change jobs and in doing so, a conflict with their 
work on the board becomes apparent. The second is where a member is unfamiliar 
with the range of the work of the body, but after appointment, it becomes clear that a 
conflict exists where none had been envisaged during the appointment process. 
In both cases, the issue should be discussed with the Chair of the board and the 
Chief Executive of the body concerned, in consultation with the Sponsoring 
Department, to decide whether or not the member can continue to carry out their role 
in an appropriate manner and each case is considered individually. 
 
It may be that the conflict is such that it would be impractical for the member to 
continue on the board, if they would have to withdraw from a considerable amount of 
the body’s routine business. In such, cases, the member may be asked to stand 
down from the body.  
 
Areas where a conflict could arise 
 
There are five main issues, which could lead to real, or apparent, conflicts of interest. 
These are: 
 
 Relevant pecuniary or other interests outside the organisation; 
 Relationships with other parties/organisations which could lead to perceived or 

real split loyalties; 
 Pending Government Policy could give unfair personal advantage to people with 

allied business interests – for example access to privileged information – trade 
secrets; 

 Perception of rewards for past contributions or favours; 
 Membership of some societies or organisations. 

 
 
 
THE SEVEN PRINCIPLES OF PUBLIC LIFE 
 
 
In 1995, the Committee on Standards in Public Life defined seven principles which 
should underpin the actions of all who serve the public in any way. Consistent with 
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the Governance Code, applicants will be assessed on merit, and all candidates for 
public appointment will need to uphold the standards of conduct set out in the Seven 
Principles of Public Life. These will be tested as part of the selection process and the 
Selection Panel must satisfy itself that all candidates for appointments can meet 
these standards; which are: 

Selflessness 
Holders of Public Office should take decisions solely in terms of the public interest. 
They should not do so in order to gain financial or other material benefits for 
themselves, their family, or other friends. 

Integrity 
Holders of Public Office should not place themselves under any financial or other 
obligation to outside individuals or organisations that might influence them in the 
performance of their official duties. 

Objectivity 
Carrying out Public Office business, including making public appointments, awarding 
contracts, or recommending individuals for rewards and benefits, holders of public 
office should make choices on merit. 

Accountability 
Holders of Public Office are accountable for their decisions and actions to the public 
and must submit themselves to whatever scrutiny is appropriate to their office. 

Openness 
Holders of Public Office should be as open as possible about all the decisions and 
actions that they take. They should give reasons for their decisions and restrict 
information only when the wider public interest clearly demands. 

Honesty 
Holders of Public Office have a duty to declare any private interests relating to their 
public duties and to take steps to resolve any conflicts arising in a way that protects 
the public interest. 

Leadership 
Holders of Public Office should promote and support these principles by leadership 
and example. 

BEIS GDPR PRIVACY NOTICE 

This notice sets out how we will use your personal data, and your rights. It is made 
under Articles 13 and/or 14 of the General Data Protection Regulation (GDPR).   

YOUR DATA  

We may process the following personal data:  
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Your name, contact details, employment history, qualifications, CV and other 
background information relevant to your application including sift and interview 
assessments, conflicts of interest, and political activity. This may also include other 
information gathered as part of due diligence, including information obtained from 
public sources.   
 
This data may be published in non-identifiable summary form.   
We may also process special category data which comes to light during due diligence 
checks which has manifestly been made public by you, or where it is of substantial 
public interest in order to carry out our functions  
 
Purpose  
 
This information is necessary prior to entering into a contract/terms of appointment to 
carry out pre-appointment checks Processing this information is also carried out on 
the basis that it is of a specific category of personal data and it is necessary for the 
purposes of identifying or keeping under review the existence or absence of equality 
of opportunity or treatment between groups of people with a view to enabling such 
equality to be promoted or maintained. It is not carried out for the purposes of 
measures or decisions with respect to your application for a government ministerial 
appointment. You can choose not to declare this data. This processing is in order to 
enable government to meet its public sector equality duty under section 149 of the 
Equality Act 2010.  
 
Our legal basis for receiving and using your data  
 
Contract: This information is necessary prior to entering into a contract/terms of 
appointment to carry out pre-appointment checks.  
 
Special category personal data is personal data revealing racial or ethnic origin, 
political opinions, religious or philosophical beliefs, or trade union membership, and 
the processing of genetic data, biometric data for the purpose of uniquely identifying 
a natural person, data concerning health or data concerning a natural person's sex 
life or sexual orientation.  
 
We may process special category data which comes to light during due diligence 
checks which has manifestly been made public by you, or where the processing is 
necessary for reasons of substantial public interest for the exercise of a function of 
the Crown, a Minister of the Crown, or a government department.  
   
Recipients  
  
The information you provide will be processed internally within BEIS, panel members, 
the relevant Partner Organisation and if necessary, with other Government 
Departments.    
  
Retention  
 
BEIS may store your name, summary biography and the outcome of your application 
for up to 3 years from the appointment of the successful candidate. The record of the 
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sift and interviews will be held by BEIS for the duration of the post. 

Diversity data on applications will be retained for up to 3 years in order to identify 
trends and patterns in applications to ensure that a diverse mix of individuals are 
appointed. This information will be stored in a non-identifiable format. Current 
legislation requires that those providing monitoring information must give their consen
to it being used, even though the individual is not identified.   

Your rights 

You have the right to request information about how your personal data are 
processed, and to request a copy of that personal data.   

You have the right to request that any inaccuracies in your personal data are rectified 
without delay.   

You have the right to request that any incomplete personal data are completed, 
including by means of a supplementary statement.   

You have the right to request that your personal data are erased if there is no longer 
a justification for them to be processed.   

You have the right in certain circumstances (for example, where accuracy is 
contested) to request that the processing of your personal data is restricted.  

You have the right to object to the processing of your personal data where it is 
processed for direct marketing purposes.   

You have the right to object to the processing of your personal data where the 
processing is necessary for the performance of a task carried out in the public 
interest or in the exercise of official authority vested in the data controller, such as the 
exercise of a function of the Crown, a Minister of the Crown, or a government 
department; the exercise of a function conferred on a person by an enactment; the 
exercise of a function of either House of Parliament; or the administration of justice.   

Automated decision making 

The existence of automated decision making, including profiling and information about
how decisions are made, the significance and the consequences. The provision of the 
information you provide is not connected with individual decision making (making 
a decision solely by automated means without any human involvement) or profiling 
(automated processing of personal data to evaluate certain things about an individual. 

International transfers 

As your personal data will be stored on our IT infrastructure, and shared with our data 
processors, it may be transferred and stored securely outside the European Union. 
Where that is the case it will be subject to equivalent legal protection through the use 
of Model Contract Clauses or the Privacy Shield scheme. 
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Complaints 

If you consider that your personal data has been misused or mishandled, you may 
make a complaint to the Information Commissioner, who is an independent 
regulator. The Information Commissioner can be contacted at:   

Information Commissioner's Office 
Wycliffe House  
Water Lane  
Wilmslow  
Cheshire  
SK9 5AF  

0303 123 1113  
Email: casework@ico.org.uk 

Any complaint to the Information Commissioner is without prejudice to your right to 
seek redress through the courts.   

Contact details 

The data controller is the Department for Business, Energy & Industrial Strategy 
(BEIS). Contact details are, BEIS DPO at:  

BEIS Data Protection Officer, Department for Business, Energy and Industrial 
Strategy, 151 Buckingham Palace Road, Victoria, London SW1W 9SZ.  

Email: dataprotection@beis.gov.uk. 

MAKING A COMPLAINT 

If you feel your application has not been treated fairly and you wish to make a 
complaint, you should initially send an email to: publicappointments@beis.gov.uk  

mailto:casework@ico.org.uk
mailto:dataprotection@beis.gov.uk
mailto:publicappointments@beis.gov.uk
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