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Thank you for your interest in 
becoming a DfE Board member
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The Department for Education works to improve the lives of children and young people by
assuring quality in many of our most important care and education services and by being a
force for improvement. All children and young people, regardless of their background,
deserve a world-class education, and supportive social care services, which will enable them
to thrive in an increasingly complex and changing world.

The Board is a valued source of knowledge for the DfE as well as an independent and
trusted source of advice and support for my ministerial team, the Permanent Secretary and
senior policy officials. It plays a vital role in our efforts to level up education standards,
unleashing potential across England. It really is an exciting time to be a member of the DfE
Board.

My Department is focused on equality of opportunity and is committed to ensuring that
appointees better represent the views of the communities which they serve. We
particularly encourage applicants from underrepresented groups, those based outside
London and the South-East and applicants who have achieved success through non-
traditional educational routes.

I am looking for someone with knowledge and understanding of the sectors DfE operates in
and regulates, who can act strategically and who can influence at a Board level.

Thank you once again for your interest in this role and for taking the time to read through
this pack. If you have the skills and experiences we are seeking, I hope that you will apply.

Yours sincerely,

Rt Hon Nadhim Zahawi MP

Secretary of State for Education



DfE has one of the broadest areas of responsibility of any Government
department. DfE is responsible for education, children’s services, higher and
further education policy, apprenticeships and wider skills in England. As a Non-
executive Board Member you will support the department in achieving this.
The DfE is supported by over 8000 staff, across 12 sites, including London,
Coventry, Nottingham, Sheffield, Manchester, and Darlington, and it works
with 15 Arms Length Bodies. These bodies play a critical role in the
administration of our funding, the delivery of services, and the provision of
regulation and advice across the sector.

The Secretary of Sate is seeking a Non-Executive Board Member  to support 
and appropriately challenge the organisation as it continues its drive to 
achieve its mission to help create country where there is social mobility and 
equality of opportunity by providing excellent education, training and care, 
and to help everyone reach their potential regardless of background.  The Non-
Executive Board Member will also Chair the Department’s Audit and Risk 
Committee.

The DfE Board
The Board is Chaired by our Secretary of State. The Chair is supported by the
Lead Non-Executive Board Member, Richard Pennycook, and Rt Hon. Michelle
Donelan MP as Minister for the Board. The Board provides the collective
strategic and operational leadership of the department. Its role is advisory,
providing advice on issues such as strategy, operations, and the deliverability
of policy. It is also supervisory, scrutinising delivery and performance, and the
reporting of these, across all DfE areas, and challenging the department on
how well it is achieving its objectives.
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Applicants will be assessed against the following criteria. If
applicant numbers are excessive, preliminary sifting will be done
using only the first criteria.

In your application you should demonstrate clearly how you meet
the essential criteria:

❖ Experience of leading high-profile and complex private sector
organisations during periods of change, along with main
board level experience as an executive or a non-executive.

❖ A commitment to support the successful delivery of the
Department’s agenda and realising its vision and purpose to
enable children and learners to thrive.

❖ The confidence and ability to successfully communicate, build
relationships, provide valuable challenge, and keep the
confidence of a wide range of groups including Board
members, Ministers, and senior government officials.

❖ The ability to think strategically about the issues faced by the
public sector and the ability to take a pragmatic approach to
resolve complex issues

❖ Expert knowledge of governance, risk and controls
environment and managing relationships with auditors along
with a strong background in accountancy and

❖ financial management with a recognised accountancy
qualification (e.g., ACCA, CIMA)
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We also expect candidates to be able to demonstrate the 
following desirable criteria:

❖ Experience as a successful audit and risk committee Chair
or member, providing assurance to the departmental Board
on audit risk and control issues, and independent
assurance to the Permanent Secretary in her role as the
Principal Accounting Officer, and to the departmental
board on audit, risk and control issues.

❖ Ability and working understanding of a corporate function
such as finance.
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The Department is focused on equality of opportunity and is committed to
ensuring that appointees better represent the views of the communities
which they serve. We particularly encourage applicants from
underrepresented groups, those based outside London and the South-East
and applicants who have achieved success through non-traditional
educational routes.

The Department for Education has a strong culture of
inclusion and diversity and it wants to encourage
applications from people with a diverse range of
backgrounds and educational routes. In 2018 we
launched a five year strategy to create a department
where everyone is able to bring their whole self to
work and where honesty, challenge and innovation
are encouraged and valued. We are recognised by
leading diversity organisations for promoting diversity
in the workplace.

We want to ensure any appointee to the
Department’s Board is committed to promoting
diversity, in its broadest possible sense. This will
include embedding a commitment to the
principles of levelling up and championing
opportunity for all across the organisation,
helping to ensure that the organisation is one
which a genuinely diverse range of views can be
expressed, without fear or favour.

CHAMPIONING SOCIAL MOBILITY

The Department champions social mobility in all
of its policies and is committed to opening up
opportunities for people from all backgrounds, all
socio-economic classes and all regions of the UK.
We are committed to embedding this principle
into our recruitment and expect all our leaders,
including in arm’s length bodies, to take action to
attract and retain staff from all backgrounds, while
also supporting them to progress within their
careers.

DISABILITY CONFIDENT

We are a member of the Government’s Disability
Confident scheme and have achieved Disability
Confident Leader status, signifying our role as
champions of the scheme. We use the Disability
Confident symbol, along with other like-minded
employers, to show our commitment to good
practice in employing people with a disability.

We ask that all applicants complete an anonymised
Diversity Monitoring Form used for gathering data
only in order to ensure departments are recruiting
from the widest possible pool. The information you
provide is not shared with the selection panel.
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SELFLESSNESS

Holders of public office should act solely in terms of the public interest. They should not
do so in order to gain financial or other benefits for themselves, their family or their
friends.

INTEGRITY

Holders of public office should not place themselves under any financial or other
obligation to outside individuals or organisations that might seek to influence them in the
performance of their
official duties.

OBJECTIVITY

In carrying out public business, including making public appointments, awarding
contracts, or recommending individuals
for rewards and benefits, holders of public office should make choices on merit.

ACCOUNTABILITY

Holders of public office are accountable for their decisions and actions to the public and
must submit themselves to whatever scrutiny is appropriate to their office.

OPENESS

Holders of public office should be as open as possible about all the decisions and
actions that they take. They should give reasons for their decisions and restrict
information only when the wider public interest clearly demands.

HONESTY

Holders of public office have a duty to declare any private interests relating to their
public duties and to take steps to resolve any conflicts arising in a way that protects the
public interest.

LEADERSHIP

Holders of public office should promote and support these principles by leadership and
example.
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The closing date for applications is: Sunday 12 December.

Information on the timetable for this campaign, selection process, requisite security clearance, and the Assessment Panel can be found on the
Centre for Public Appointments website publicappointments.cabinetoffice.gov.uk

Please submit the following documents by email to:
dfeboard.secretariat@education.gov.uk

1. CV

2. Candidate Application Form
You will need to demonstrate clearly how you meet each of the essential criteria (max 300 words per criteria – if this is exceeded only the first 300
words will be considered). Please note that if applicant numbers are excessive, preliminary sifting will be done using only the first criteria.

3. Diversity form
Please include the vacancy title in the subject box and submit each application document as a separate attachment.
We are happy to accept applications in alternative formats from applicants who, for reasons of disability, may find it difficult to fill in our standard
form. If you would like to have a chat with us about reasonable adjustments please contact us at: dfeboard.secretariat@education.gov.uk
Please note the following:

• we cannot accept applications submitted after the closing date;
• applications will be assessed solely on the documentation provided;
• please refer to the advert and checklist above to ensure you have provided everything requested;
• applications will be acknowledged upon receipt;
• feedback will only be given to candidates unsuccessful following interview

mailto:dfeboard.secretariat@education.gov.uk
mailto:dfeboard.secretariat@education.gov.uk


HOW TO COMPLAIN
Please contact the Department for Education’s Board Secretariat team if

you would like to make a complaint regarding your application at

dfeboard.secretariat@education.gov.uk

We will acknowledge your complaint upon receipt and

respond within 15 working days.
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