
Food and Drink Sector Council Membership: Sample Terms of Engagement 

1. Role  

1.1. You are appointed as a member of the Food and Drink Sector Council to 

represent the [insert sector] (‘the sector’). 

2. Terms and dates of appointment 

2.1. Your appointment is for 2 years and begins on [date]. There is the possibility 

of one extension or reappointment. Your appointment will automatically 

expire, without the need for further notice, on [date], unless terminated early 

or renewed.  

 

2.2. Any reappointment or extension of your appointment is with the agreement of 

the Industry and Government Co-Chairs (‘the Co-Chairs’).   

3. Key responsibilities  

3.1. Key responsibilities will include: 

• representing your sector, not the views of your business; 

• contributing to and driving forward the Council’s work programme; 

• making constructive and honest contributions in Council discussions; 

• challenging each other and Government; 

• championing the Council through your networks; 

• understanding the strategic context and being frank about opportunities 

and risks. 

 

3.2. To achieve these objectives, you will need to:  

• develop and utilise networks into your sector to represent sector views to 

the Council; 

• attend and participate in Council meetings; 

• be willing to lead, provide resources for or otherwise support Council 

workstreams and task and finish groups where practicable; 

• engage with the Co-Chairs as appropriate; 

• champion diversity of individuals, types of business and thought on the 

Council and in its work. 

 

3.3. These key objectives may be amended from time to time. You will be notified 

of any changes in writing. 

3.4. To support you in these objectives you may:  

• nominate someone to support your role as a member. This person may 

receive agendas and papers and be invited to observe meetings 

remotely. They will not participate in full Council meetings or attend in-

person. 



3.5. It is expected that you will: 

• attend meetings yourself, to reflect that you have been appointed because 

of your personal standing in the sector. For this reason, it is expected that 

you will not send a deputy if you have an unavoidable clash. 

• be accountable to and update the Co-Chairs in respect of this role and the 

progress made in relation to the responsibilities outlined above, at such 

intervals and in such form as the Co-Chairs may determine.  

• be able to allocate sufficient time to meet the expectations of the role.  

 

4. Status 

4.1. You are not an employee of Defra. Accordingly, nothing in these terms shall 

be construed as, or taken to create, a contract of employment between 

yourself and Defra or the Crown. 

5. Fee 

5.1. You have agreed to provide your services as a member of the Council 

without remuneration.  

6. Expenses 

6.1. Defra will reimburse reasonable expenses in line with Defra policies properly 

and necessarily incurred in respect of your appointment.  

7. Notice and termination of appointment 

7.1. You may terminate this appointment for any reason before the expiry of the 

fixed period by giving notice in writing setting out the date when you will step 

down. If you have given written notice, the Co-Chairs may, at their discretion, 

elect to terminate your appointment earlier than when you wish to step down. 

The Co-Chairs may in their discretion terminate your appointment at any time 

with or without notice. 

 

7.2. The Co-Chairs may also terminate your appointment immediately by writing 

to you to that effect if: 

• you demonstrate conduct that makes you unsuitable to continue to hold 

this appointment; or 

• you fail to attend three or more Council meetings; or are, in the opinion of 

the Co-Chairs, unable or unfit to discharge the functions of the 

appointment for any other reason of whatsoever nature. 

7.3. On termination of this appointment, you shall only be entitled to 

reimbursement of any expenses properly incurred prior to that date. 

  



8. Conduct 

8.1. Your conduct in office should be at all times in accordance with the Nolan 

Report Recommendations, ‘The Seven Principles of Public Life’ which can be 

found at the following link – https://www.gov.uk/government/publications/the-

7-principles-of-public-life/the-7-principles-of-public-life--2 - and such relevant 

provisions of the Code of Conduct for Board Members of public bodies as 

could reasonably be applied to the appointment, which can be found at the 

following link: https://www.gov.uk/government/publications/code-of-conduct-

for-board-members-of-public- 

 

8.2 It is essential that you are, and are seen to be, honest, objective and impartial 

in your role as a member of the Council. You must not allow your judgement 

or integrity to be compromised or permit there to arise any reasonable 

grounds for suspicion as to the compromise of your judgment and integrity. 

 

8.3 If you believe you are being required to act in a way which: is illegal, improper, 

or unethical; is in breach of constitutional convention or a professional code; 

may involve possible maladministration; or is otherwise inconsistent with the 

Seven Principles of Public Life, you should report the matter to the Co-Chairs. 

You should also report to the appropriate authorities evidence of criminal or 

unlawful activity by others. You may also report if you are required to act in a 

way which, for you, raises a fundamental issue of conscience. 

 

8.4 You are required to cooperate with any process set up to investigate and 

determine any complaint made in respect of your conduct whilst fulfilling the 

duties of the offices including attending meetings, providing material, co-

operating with any investigation or responding in a timely manner to 

correspondence in each case as may reasonably be required. 

 

8.5 During the period of appointment you must declare to the Co-Chairs any other 

appointment or employment, or direct or indirect engagement in any other 

public body, business, trade, profession or occupation, whether paid or 

unpaid, which you take up. 

 

8.6 You must declare any personal or business interests, which may, or may be 

perceived (by a reasonable member of the public) to, influence your judgment 

in performing your duties in the offices. Conflicts of interest may arise from 

financial interests and more broadly from official dealings with, or decisions in 

respect of, individuals who share your private interests. 

 

8.7 Your use of social media in relation to the Council should apply the same 

considerations as apply for speaking or writing for public consumption and 

respect confidentiality, financial, legal and personal. You must exercise proper 
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discretion on matters directly related to the work of the Council. Where any 

personal social media accounts used by you make reference or link to your 

role in the Council, you should take care to ensure that it is clear in what 

capacity you are acting.  

9. Conflicts of interest 

9.1. You must declare to the Co-Chairs any existing personal or business interest 

which may, or may be perceived to, influence your judgement in performing 

responsibilities in this role; and any which arise during your tenure.  

 

9.2. You must declare to the Co-Chairs any change in professional role which 

may, or may be perceived to, undermine your ability to represent the sector. 

9.3. You will be required to withdraw from discussions where you have interests 

that may, or may be perceived to, unduly influence your judgement. 

9.4. All information on potential conflicts of interest will be held by the 

independent Council secretariat within Defra and could be disclosed to the 

public under the Freedom of Information Act (2000). In entering into this 

agreement and accepting this appointment you accept that information 

concerning you, potentially including personal data, could be disclosed in 

order for Defra to comply with its legal and governance obligations. 

10. Confidentiality and use of official information 

10.1. You must not misuse information gained in the course of your Council 

membership, including for personal gain. You must not disclose any 

information which is confidential or provided in confidence without authority. 

This duty continues to apply after your appointment has ended. You are 

required to exercise care in the use of information that you acquire in the 

course of your duties and to protect the information that is held in confidence. 

Data protection 

10.2. By signing this agreement, you are confirming that you understand that 

the Council Secretariat in Defra will require personal data from you for 

processing in relation to legal,  

 

10.3. personnel and administrative functions. You can direct any questions to 

data.protection@defra.gov.uk or the Data Protection Officer whose details 

are available on GOV.UK. You are also agreeing to the department making 

your personal data available in appropriate circumstances, where Defra is 

requested to provide such data. 

 

mailto:data.protection@defra.gov.uk


10.4. By signing this agreement, you are confirming that the Council 

secretariat in Defra may share your personal data for the purposes of 

arranging Council meetings and in relation to Council business. 

 

 


